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Hosting Proforma


    Name of Host  

    Organisation

1.  Interchange Manager’s details


             Name

     Organisation/

        Department


              Address

         Telephone                                               Fax number

             Number

               

               E-mail


Type of Opportunity

2.  Details of hosting opportunity

      Description of opportunity

	Policy and Research Officer

The Policy and Research Officer will contribute to the Commission’s work in reviewing the adequacy and effectiveness of law and practice relating to the protection of human rights in Northern Ireland. The role will be within the team overseeing the UK Government’s commitment not to diminish certain rights as a result of the UK’s withdrawal from the EU. This team works closely with ‘core’ policy colleagues, and it is expected that the post-holder will work across that boundary as required and, should the contract be extended, rotate between teams over time. 

The Policy and Research Officer role will support the Senior Policy and Research Officer and Director (Human Rights after EU Withdrawal) in providing advice on human rights compliance in Northern Ireland to a variety of stakeholders, including Northern Ireland Executive and Assembly, Secretary of State for Northern Ireland, Westminster Parliament, public authorities, Council of Europe monitoring bodies, United Nations treaty bodies and civil society.

The post holder will also support the Senior Policy and Research Officer and Director in other areas, including delivering human rights training and conducting statutory investigations.


      Main objectives of the opportunity


	a) Monitoring and promoting the United Kingdom Government’s compliance, in Northern Ireland, with international human rights standards, including representing the Commission before United Nations and Council of Europe treaty bodies.
b) Preparing submissions to inter–governmental and non–governmental organisations.
c) Conducting policy research as required by the Commission including in the exercise of investigatory powers.

d) Preparing papers for and attending Commission meetings. 

e) Assisting in the provision of secretarial support to the Joint Committee of the Northern Ireland Human Rights Commission and the Irish Human Rights and Equality Commission. 
f) Assisting in the provision and delivery of a programme of work on human rights issues in the island of Ireland on behalf of the Joint Committee of the Northern Ireland Human Rights Commission and the Irish Human Rights and Equality Commission. 


g) Assisting other members of staff on policy issues arising from their own areas of work, and possible ways in which to proceed.

h) Undertaking training and personal development activity as agreed with the Senior Policy and Research Officer and Director (Human Rights after EU Withdrawal).

i) Displaying a commitment to the protection of human rights and to the promotion of equality and showing sensitivity to the diversity of views on human rights issues in Northern Ireland.

j) Undertaking any other duties whenever reasonably required by the Senior Policy and Research Officer, Director or the Chief Executive.
Please note this is not an exhaustive list and the duties associated with the post may be subject to reasonable change from time to time according to the needs of the organisation.



3.  Skills requirements

       What qualities, skills and experience is required from the individual

	Applicants must       demonstrate at the closing date for receipt of applications that they possess:

a) University level degree or equivalent

And either:

b) (i) A postgraduate degree, or equivalent, in a legal, policy or research role with exposure to the field of human rights; plus 
At least two years’ practical experience gained within the last 10 years working in a legal, policy or research role with significant exposure to the field of human rights

or:

b)  (ii) At least four years’ practical experience gained within the last 10 years working in a legal, policy or research role with significant exposure to the field of human rights

In addition, the following essential criteria will be tested at interview: 

c) Translating policy and research documents into comprehensible public / stakeholder information.
d)  Ability to demonstrate knowledge of human rights law, and general human rights issues.



	


4.  Personnel: Please state below

         Who will the individual report to? 

	The role will be within the team overseeing the UK Government’s commitment not to diminish certain rights as a result of the UK’s withdrawal from the EU and will report to Claire McCann, Senior Policy and Research Officer and Éilis Haughey, Director (Human Rights after EU Withdrawal).



         Who will be the individual’s line manager and/or reporting officer?

	As above.



5.  Transfer of learning
     Please give details of how the Opportunity will benefit your organisation, the 

     individual and their organisation. 
	Benefits to the Individual
The individual will have the opportunity to gain invaluable experience working in the National Human Rights Institution to provide advice to government and public authorities on human rights compliance of law and policy, including monitoring the UK Government commitment to ensure there is no diminution of certain rights as result of the UK’s withdrawal from the EU. 

The successful applicant will also gain transferable skills supporting the Chief Commissioner and representing the Commission on advisory groups and in meetings; undertaking research; and working with colleagues across teams on policy issues arising from their own areas of work. 
Benefits to the NIHRC
NIHRC will benefit of a key team member to assist in providing advice on human rights compliance in Northern Ireland to a variety of stakeholders, including Northern Ireland Executive and Assembly, Secretary of State for Northern Ireland, Westminster Parliament, public authorities, Council of Europe monitoring bodies, United Nations treaty bodies and civil society. 

Benefits to their Organisation
The candidate will have gained experience in working in the national human rights institution for Northern Ireland and providing advice on human rights compliance, including Windsor Framework Article 2. They will have gained experience and developed key skills across a wide range of issues which they can transfer back to their organisation.


6.  Logistics

     Please provide details of the likely start date, duration, location, form of transport required, resources (i.e.; desk, PC, etc.) and funding arrangements for the opportunity.

	Start Date: The person appointed will be expected to take up duty as soon as is practicable.
Duration: Temporary (fixed-term) full-time post until 31 October 2025.
Location: Fourth Floor, Alfred House, 19 – 21 Alfred Street, Belfast, BT2 8ED
Salary: The grade of the post is currently equivalent to Northern Ireland Civil Service Grade Staff Officer, with a current pay band of £34,524-£35,712 per year (under review).  

Selection: Candidates who successfully meet the essential criteria on the basis of the information provided will be invited to an informal interview where they will be able to discuss in more detail their skills and experience. 

Further information: The Commission operates a hybrid working model and flexible working arrangements that support a good work / life balance.
Contact: For further information, please contact Lorraine.hamill@nihrc.org
To apply: Please complete a statement of suitability (max 500 words) at Section 3 of the Candidate Proforma which details how your skills and experience meets the tasks and responsibilities in this job description and send with your application.

Candidates who successfully meet the essential criteria on the basis of the information provided will be invited to an informal interview where they will be able to discuss in more detail their skills and experience. 

Closing date: Applications must be submitted by Noon on Thursday 12 September 2024 to:

For NI Civil Service departmental staff only:

secondments@hrconnect.nigov.net
For staff from all other Partner organisations:

interchangesecretariat@finance-ni.gov.uk



7.  Endorsement

     Interchange Manager

	Lorraine Hamill


Signed:

	20.08.2024


Date:



Northern Ireland Human Rights Commission 
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Secondment – this role is being offered on lateral transfer and temporary promotion for the period of the secondment.
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