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Hosting Proforma


    Name of Host  

    Organisation

1.  Interchange Manager’s details


             Name

     Organisation/

        Department


              Address

         Telephone                                               Fax number

             Number

               

               E-mail

Type of Opportunity

2.  Details of hosting opportunity

      Description of opportunity

	This is a dynamic and challenging opportunity for a highly skilled, motivated and committed individual to work within a busy communications and engagement team in the Ending Violence Against Women and Girls Directorate in TEO.
The Ending Violence Against Women and Girls (EVAWG) Directorate is part of The Executive Office (TEO) which is led by the First Minister, deputy First Minister and two junior Ministers in joint office.

The First Minister and deputy First Minister have declared a violence against women and girls (VAWG) as an emergency.  The issue is a priority identified in the draft Programme for Government (PfG) published in September 2024, and the Ending Violence Against Women and Girls (EVAWG) Strategic Framework and first Delivery Plan have also been launched recently. Ending Violence Against Women and Girls Strategic Framework and first Delivery Plan
There is a sense of real urgency to begin to deal with what is described by Ministers as 'an epidemic of violence against women and girls', with now 7 women murdered this year alone, and increasing incidents of violence abuse and harm against women and girls. The team is moving towards a busy delivery stage.
The work of the EVAWG Strategic Communications and Engagement team is a thread throughout the whole programme delivery.

 It includes, delivery of the significant awareness raising and information campaigns over the next two years and beyond; as well as the wider communications and engagement work both internally and exteranlly across the whole of the delivery plan, including regular specific targetted communications and engagment across sectors that will be essential to successfully delivery. Working with EIS on media opportunities and Ministerial support for the programme.
It also includes necessity to immediately establish society wide stakeholder engagement mechanisms through an Insight and Reference Network and related outreach initiatives, as well as development of significant campaigns, cross-departmental and sectoral liaison.  

The team will provide communications and engagement support for the Change Fund, in promoting localised EVAWG approaches and preparation for launch of Community Voluntary Sector and community grassroots grant making schemes.
 


      Main objectives of the opportunity

	A skilled appointment will play a key role in the team and will ensure support for effective and efficient communications and engagement across the field of delivery of this much needed EVAWG Strategic Framework and first delivery Plan. 
With line management at Deputy Principal level and working under the leadership of the Strategic Communications and Engagement Lead, the postholder will work as part of a small team to deliver quality internal and external communication services across a range of communication disciplines in a demanding comms environment and to maintain strong engagement with a wide range of stakeholders. 

While the precise duties and responsibilities of role will vary, the main duties and key responsibilities will include supporting the team to:
· Maintain regular communication and engagement structures for delivery of consistent and clear messaging across all channels

· Support development and delivery of creative and innovative campaigns, running tenders, and working with stakeholders and design agencies 
· Manage and build capacity of the Insight and Reference Network, made up of a complex and wide range of stakholders from across all sectors of society, including lived experience. 

· Ensure communication of the team leader’sstrategic direction on all communications platforms (traditional, social and digital), ensuring the content, messaging, tone of voice and consistency are in line with the communications strategy
· Contribute to complex and sensitive commmunications issues, providing clear advice to senior officials
· Support the communications lead on all aspects of communications during a crisis, including identifying emerging issues and providing strong proactive advice
· Draft communications materials across all platfroms, press releases/ speaking notes/ LTT/ social media/ online/ case studies and other communications materials 

· Oversee management and maintainance of Tractivity online stakeholder management system for circutation of updates/ invitations/ ezines/ surveys and other key communications

· Events planning and managing logistics as centre point of contact for varied events/ conferences/ workshops/ engagement and other activities. 

· As part of the team, carry out procurement, run tenders and manage budgets relating to communications and engagement activity 

· Create  and contribute to submissions/ briefings/ Invitation subs/ reports/ papers/ business cases etc as required to support the communications and engagement activity

· Ensure collection and analysis of data for measurement and evaluation of the effectiveness of communications against objectives and programme outcomes including by using Ruepoint media and sentiment monitoring services.
· Manage and support one or more executive officers.
The above list is not exhaustive however, it gives a good indication of the main duties of the post. The emphasis on particular duties will vary over time according to programme needs.




3.  Skills requirements

       What qualities, skills and experience is required from the individual

	This role requires an effective communications and engagement specialist to support delivery of this crucial work as part of a busy team you will need to be a self starter with broad communications and engagement experience.
StrongCommunications Skills

· Experience in delivering and managing, alone or as part of a team, a communication and/or engagement strategy or plan aligned with best practice and with NICS standards;
· Excellent writing skills, for press releases/ speaking notes/ LTT/ social media/ online/ case studies and other communications materialsDemonstrated ability to identify key messages and tailor communications for both internal and external stakeholders
· Experienced in digital and social media communication skills

Stakeholder Engagement Experience 

· Experience in building and maintaining stakeholder relationships across all sectors and government departments, statutory agencies and ALBs. 
Event Management and Coordination

· Experience, alone or as part of a team in planning and delivering a range of events, large complex and small curated sessions, including for Ministerial attendance and/or with wider stakeholders, in community and a range of settings

· Procurement and budget management experience 

Policy Knowledge

· An understanding of Executive processes and strategic priorities to inform communications planning.

Analytical Skills

· Experience in contributing to measurement and evaluation of communications and engagement outcomes and collection of stakeholder feedback and stories to inform ongoing communications and engagement planning and for programme reporting mechanisms.
Cultural Competency
· Awareness of and sensitivity to diverse cultural and political context within which the Executive operates.




4.  Personnel: Please state below

         Who will the individual report to? 

	Jane McCarthy, EVAWG Strategic Communications and Engagement Lead



         Who will be the individual’s line manager and/or reporting officer?

	Krystal Anderson


5.  Transfer of learning
     Please give details of how the Opportunity will benefit your organisation, the 

     individual and their organisation. 
	Since recent vacancies, there is opportunity to address a skills gap in the EVAWG team and NICS officers on the team will benefit from the shared learning of skills and experience of the selected candidate, and through the transfer of valuable communications and engagement insight and knowledge that the candidate will bring with them. 

The successful candidate will gain valuable experience working on this new, challenging, high profile and sensitive area of work. There will be opportunity to support senior officials providing a variety of internal and external communication services across a range of communication platforms and requirements.

The Parent Organisation will benefit from the extent of development of their employee’s skills and experience within the fast paced and complex communications and engagement environment 



6.  Logistics

     Please provide details of the likely start date, duration, location, form of transport required, resources (i.e.; desk, PC, etc.) and funding arrangements for the opportunity.

	Start Date: As soon as a suitable candidate has been identified and release date agreed. 
Duration: 2 years (with option to extend, subject to approval from all parties.
Location: Castle Buildings, Stormont Estate, Belfast with hybrid working arrangements available.
Funding: TEO will meet salary and associated expenses on a recoupment basis and the salary range is £34,524 - £35,712 pa.
Further information: Please contact Jane McCarthy by email at: Jane.mccarthy@executiveoffice-ni.gov.uk 
Closing Date: Applications* must be submitted by email by 5.00pm on Friday 31 January 2025 to: 


 interchangesecretariat@finance-ni.gov.uk 

*this opportunity is not open to NICS staff


7.  Endorsement

     Interchange Manager

	Jane McCarthy 


Signed:

	06 January 2025


Date:
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