
NI INTERCHANGE SCHEME


Ref: I/C 17/25

Hosting Proforma


    Name of Host  

    Organisation

1.  Interchange Manager’s details


             Name

     Organisation/

        Department


              Address

         Telephone                                               Fax number

             Number

               

               E-mail

Type of Opportunity

2.  Details of hosting opportunity

      Description of opportunity

	This post within Corporate Services and Education Governance Directorate is for the Staff Officer Post within the Equality Unit, currently within Departmental Business Services Team.


      Main objectives of the opportunity

	Equality Screening and EQIAs

· Advice to policy Teams on equality screening and Equality Impact Assessment (EQIAs) as well as other matters relating to Section 75 of the Northern Ireland Act 1998;

· Quality Assurance of equality screenings and EQIAs;

· Review of evidence bases;

· Review of screening documentation to ensure it is fit for purpose; 

· Promoting awareness of the equality duties and updating Intranet Equality Toolkit; and

· Quarterly issue of email on equality screenings and consultations to 300 stakeholders.

Support for Senior Management on equality and human rights issues

· Invitations, Correspondence, submissions and ToF cases;

· Assembly/Parliamentary Questions; 

· Returns for The Executive Office and other Departments - International Conventions, Executive Social Inclusion Strategies etc.

· Comments on equality issues relating to Development Plans for schools; and

· Background information for legal cases relating to equality issues (including Judicial Reviews)

Reports/Returns for (and liaison with) Non-Departmental Organisations

· Annual Progress Report and Five-Year Update for the Equality Commission;

· Update of Audit of Inequalities/Equality Action Plan/Disability Action Plan; and

· Updates for/liaison with the Joint Consultative Forum - Education Sector

The Rural Needs Act (Northern Ireland) 2016

· Advice and guidance within DE; 

· Scrutiny of Rural Needs Impact Assessments completed by teams; and 

· Co-ordination of annual return to DAERA

Diversity and Inclusion

· Whatever actions are advised by DE Diversity Champion; and

· Update Diversity and Inclusion Intranet page/issue monthly “Diversity Matters” email to foster greater awareness of issues

Development and Communication

· Ensure that line management are kept informed of relevant developments relating to my work areas;

· Representing the Department at equality and Human Rights seminars, meetings (Equality Practitioners Group, Joint Consultative Forum - Education Sector, Equality Commission reviews etc) and workshops.

· Complete mandatory training and take all appropriate action to comply with health & safety, data protection and information security requirements set out in current NICS policy and guidelines; and

· Create and assess development opportunities for self.


3.  Skills requirements

       What qualities, skills and experience is required from the individual

	Essential skills for the post will include:

•
Researching and analysis of statistical data;

•
Drafting skills and experience in preparing reports and submissions;

•
Communication Skills – the post entails a significant representative role on behalf of the Department of Education at several public sector equality working and practitioner groups and includes a key advisory function to policy teams across the Department.

Preferred but not essential:

•
Knowledge of equality legislation and section 75 requirements placed on relevant pubic authorities. 


4.  Personnel: Please state below

         Who will the individual report to? 

	Bryan Laverty - Deputy Principal – Co-ordination Unit, Departmental Business Services Team



5.  Transfer of learning
     Please give details of how the Opportunity will benefit your organisation, the 

     individual and their organisation. 
	· The Officer will deliver the full range of support and guidance regarding the Department’s responsibilities under Section 75 of the Northern Ireland Act 1998.

· The post provides the opportunity to develop and display skills in a range of areas, such as representing the Department on key equality groups; researching, developing, analysing and reporting on a wide range of data sources to a range of customers including the DE Board, the Equality Commission and the Department’s stakeholders; providing guidance to and supporting the Department’s policy teams in the delivery of their equality responsibilities.
· The postholder will take the range of skills developed and knowledge of a key statutory requirement back to their organisation.


6.  Logistics

     Please provide details of the likely start date, duration, location, form of transport required, resources (i.e.; desk, PC, etc.) and funding arrangements for the opportunity.

	Start Date: 7 April 2025
Duration: 2 Years
Location: Rathgael House, Bangor, Balloo Road, BT19 7PR (Flexible Hybrid Working arrangements available)
Resources: The postholder will have their own desk, chair, laptop, screen. 
Funding: From DE’s staffing budget and the Salary scale is: £34,524 - £35,712.
Further information: Please contact Bryan Laverty by email at: Bryan.laverty@education-ni.gov.uk. 
Closing Date: Applications* must be submitted by 5.00pm on Friday 21 March 2025 to: 


For staff from member organisations: 
interchangesecretariat@finance-ni.gov.uk 

*This opportunity is not open to NICS staff


7.  Endorsement

     Interchange Manager

	Bryan Laverty


Signed:

	05 March 2025


Date:



Department of Education
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