
NI INTERCHANGE SCHEME


Ref: I/C 29/25

Hosting Proforma


    Name of Host  

    Organisation

1.  Interchange Manager’s details


             Name

     Organisation/

        Department


              Address

         Telephone                                               Fax number

             Number

               

               E-mail

Type of Opportunity

2.  Details of hosting opportunity

      Description of opportunity

	As one of the biggest emitters of carbon, removing carbon emissions from the transport is critical if we are of achieve NI’s commitment to reaching net zero by 2050. Transport Decarbonisation Unit, through its work exploring, developing, implementing, communicating and evaluating Transport Decarbonisation Policy, is at the forefront of this work.    We are currently responsible for:

· Administration of the Vehicle Emissions Trading Schemes in Northern Ireland.
· The development of Alternative Fuels policy.
· Direct Stakeholder Engagement in the Electric Vehicle (EV) and Alternative Fuels Sectors.
· The Development and implementation of policy for Cross Pavement Charging solutions for electric vehicles, 
· Freight Decarbonisation and 
· The Decarbonisation of the NICS Fleet and Council Fleets.
As the Transport Decarbonisation Unit Staff Officer, you will work closely with the Deputy Principal and/or Grade 7 to provide support. This will include effective engagement and communications management and team management.


      Main objectives of the opportunity

	The main duties and responsibilities of the postholder will include: 

· Supporting the development and implementation of Transport Decarbonisation Policy and Legislation.

· Researching developments and opportunities in the Vehicle and Fuel Sectors which will inform future policy decisions and meet the requirements of the Climate Change Act (NI) 2022.
· Engaging with Departmental & Interdepartmental colleagues, UK and RoI Government Officials & other Key Stakeholders in the Transport Sector.

· Preparation of drafts for submissions and briefings to the Minister, Infrastructure Committee and senior management, etc; input to other Divisions/ Branches; lead on correspondence cases, Freedom of Information requests, AQs etc.

· Feed in to, and manage workload through the Branch workload log database, maintaining accurate records.

· Identify improvements to support and enhance service delivery, providing innovative solutions to challenges.   

· Support the development of appropriate and consistent messaging on Policy.

· Support and collaborate with Team Leads to ensure consistency of message, cohesion, and the effective delivery of objectives.

· Provide sufficiently detailed and sound evidence-based recommendations to management in a timely manner, taking account of stakeholder sensitivities. 

· Represent the Team at meetings and events as required.

· Work effectively and collaboratively.




3.  Skills requirements

       What qualities, skills and experience is required from the individual

	Leading & Communicating – you will have excellent prioritisation skills and be experienced in successfully managing, supporting, stretching yourself and team to deliver agreed goals and objectives.    You will be experienced in planning ahead and reassessing workloads and priorities in a complex operating environment as situations change and to meet conflicting demands.

Collaborating & Partnering – you will have demonstrable experience and skills of working at pace, providing advice and feedback to support accurate decision making using a broad range of information, recognising patterns and trends in a wide range of evidence/data and drawing key conclusions, exploring different options outlining costs, benefits and risks and potential responses to each whilst ensuring deadlines, targets and standards are met. 

Delivering at pace – you will have demonstrable experience of delivering clear and succinct policy papers, reports, submissions or briefings, based on evidence / research and stakeholder engagement; providing informed options and/or recommendations where required. You will be experienced in the preparation of resource forecasts and monitoring budget against agreed plans.



4.  Personnel: Please state below

         Who will be the individual’s line manager and/or reporting officer?

	Patrick McEvoy



5.  Transfer of learning
     Please give details of how the Opportunity will benefit your organisation, the 

     individual and their organisation. 
	The Department will benefit from having a skilled staff member with knowledge and experience in Leading and Communicating, Collaborating and Partnering and Delivering at Pace.

The individual will benefit from having a unique insight into the work of the Department for Infrastructure, gaining knowledge on its work and that of the NICS and will be a key contributor in future policy development and engagement and collaboration with internal and external stakeholders. 



6.  Logistics

     Please provide details of the likely start date, duration, location, form of transport required, resources (i.e.; desk, PC, etc.) and funding arrangements for the opportunity.

	Start Date: May/June 2025 or as soon as a release date can be arranged
Duration: 6-12months with possibility of further extension
Location: James House, 2-4 Cromac Avenue, Gasworks, Belfast BT7 2JD. Option for hybrid working arrangement in line with current NICS policies

Resources: Office space with laptop PC
Funding: Salary will be met by DfI and the salary will be within the SO scale £37,694 - £38,990.)
Further information: Claire McAleavey at: claire.mcaleavey@infrastructure-ni.gov.uk 
Closing Date: Applications* must be submitted by 5.00pm on Friday 20 June 2025 to: 

For staff from member organisations:
 interchangesecretariat@finance-ni.gov.uk 

*This opportunity is not open to NICS staff


7.  Endorsement

     Interchange Manager

	Claire McAleavey


Signed:

	02 June 2025


Date:



DfI – Transport and Road Assets (TRAM) Group
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Secondment – Staff Officer, Transport Decarbonisation Unit,  Transport Planning and Policy Division, TRAM Group
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