
NI INTERCHANGE SCHEME


Ref: I/C 30/25

Hosting Proforma


    Name of Host  

    Organisation

1.  Interchange Manager’s details


             Name

     Organisation/

        Department


              Address

         Telephone                                               Fax number

             Number

               

               E-mail


Type of Opportunity

2.  Details of hosting opportunity

      Description of opportunity

	· Senior Environmental Health Officer (Planning Consultations) 

· Full Time, 36 hours per week (Mon to Fri)

· Salary: PO3 SCP 33 – 36 (£42,708 - £45,71)

· Temporary for 1 year (September 2026) with potential to extend

· Essential Car User

Implement the Business Plan/Service Level Agreements for the delivery of Environmental Health Legislation and activities of the Environmental Protection and planning consultation functions and provide specialist services in this respect under the direction of the Environmental Health Manager to ensure the delivery of a quality service, which is efficient, effective and meets performance and budgetary targets.




 Main objectives of the opportunity

	PRINCIPAL DUTIES AND RESPONSIBILITIES

1. Assist the Environmental Health Manager in setting performance standards, methods of service delivery, and in the development and implementation of the departmental and corporate plans as they relate to Environmental Health, and to comply with performance standards laid down in the plans. 


2. Assist in the preparation for internal and external audits as required.


3. Provide advice to the Environmental Health Manger to facilitate the preparation of reports/consultation document responses for Council and/or government departments and agencies.


4. Be responsible for the day to day supervision of Service Unit staff, including the provision of guidance, support and technical expertise to ensure that all responsibilities such as planning and prioritising workload, investigation and enforcement are carried out in a timely, effective manner and that general confidentiality is maintained.


5. Establish training needs; recommend and provide training for Service Unit staff to help ensure the delivery of professional services and to assist officers in their professional development; oversee the practical training of Student Environmental Health Officers to a national standard set by the Chartered Institute of Environmental Health; deliver Environmental Health training/information to the business community, schools (including work experience students) and the general public; and take part in council and other training as required.


6. Represent the Council on specialist co-ordinating committees at provincial levels; liaise with other Councils, Environmental Health NI, and subgroups thereof to promote quality, consistency and uniformity in the application, interpretation and enforcement of relevant Environmental Health legislation; undertake inter-authority audits and represent on panels/subgroups and at conferences/seminars as required by the Environmental Health Manager.


7. Prepare and maintain manual and electronic reports, records, sensitive data and statistical information, including the coordination of responses to FOI and EIR requests submitted to the EHP&D department; and to collate such statistics/reports as required by the Environmental Health Manager to fulfil the functions of the post.


8. Undertake inspections and investigations; interview suspects under the Police and Criminal Evidence Act 1984 and prepare resulting witness statements and court case documentation where a recommendation for prosecution has been accepted, and when necessary give evidence in court and on any other occasion when subpoenaed to do so. Act as an expert witness for the Council in court proceedings, industrial tribunals and planning enquiries.


9. Act as a focused contact for stakeholders including Elected Members, other internal departments and external service users to provide support, advice and information; deal with potentially confrontational situations that arise as a result, in accordance with Council Policy; and build partnerships to enhance enforcement and advisory work for the benefit of public health and wellbeing.


10. Sign off approved invoices within the permitted financial limits when required. 


11. To carry out duties outside normal working hours including attending planning committee, site meetings, public meetings and planning appeal hearings as are necessary for the satisfactory performance of the post in accordance with an agreed policy on lone working. 

12. To adhere to and implement as appropriate all Council policies; for example, with regard to Fair Employment, Equality, Health and Safety, lone working and Training within the department.


13. Deputise for the Service Unit manager in their absence.

14. To assess the environmental and health aspects of planning consultations issued by the planning department and respond to consultations within the timescale laid out in the planning service code of practice, to complete all necessary administrative tasks including utilising all necessary information technology systems required to satisfactorily perform the duties of the post, to make decisions as an authorised officer on behalf of the Council and maintain a level of competence required for authorisation.


15. To undertake any other appropriate duties as may be allocated from time to time by the Service Unit Manager or Head of Service in accordance with the general nature of the post.




3.  Skills requirements

       What qualities, skills and experience is required from the individual

	CATEGORY
	ESSENTIAL 
	DESIRABLE

	QUALIFICATIONS


	· A Degree in Environmental Health
	Additional qualifications relevant to assessment of planning applications & associated reports including noise impact assessments, air quality assessments and contaminated land assessments. 

	EXPERIENCE


	· A minimum of three years post qualification experience in Environmental Health

· Experience of dealing with planning consultations and associated reports

· A sound knowledge of the environmental and health aspects of planning consultations
	Experience of supervising staff

	KEY SKILLS & ABILITIES


	· Good oral and written communication skills

· The ability to work effectively in a team or alone and unsupervised as the case may be.

· The ability to organise, prioritise, and manage the day to day operational matters of the office.

· The ability to motivate others.

· Good IT skills

· Must be an innovative and practical officer with a professional approach to his/her work and to others.  

· Capable of dealing with customers in a sensitive manner and in accordance with the Council’s Customer Care Policy.
	· Experience of using Environmental Health specific IT systems.



	OTHER REQUIREMENTS
	· Have a valid driving licence with access to a form of transport that will allow fulfilment of the duties of the post or have access to a suitable form of transport which will enable the post holder to meet the requirements of the post*
	


4.  Personnel: Please state below

         Who will the individual report to? 

	Hazel Mc Kee - Environmental Health Manager (Health and Safety, Noise and Petroleum Licensing)




5.  Transfer of learning
     Please give details of how the Opportunity will benefit your organisation, the 

     individual and their organisation. 

	Benefits to the Individual 

Specialist Knowledge Development

Exposure to a broader range of planning applications (e.g. large-scale infrastructure, housing developments) and environmental assessments.

Opportunity to work more closely with planners, developers, or regulators.

Cross-Disciplinary Experience:

Deepens understanding of how Environmental Health integrates with planning policy, transport, and sustainability.

Enhances ability to negotiate and influence planning decisions.

Professional Growth:

Develops project management, stakeholder engagement, and policy interpretation skills.

Strengthens their professional profile for future leadership roles or specialist positions.

Increased Motivation:

Break from routine duties, offering a refreshed perspective and new challenges.

Benefits to Ards and North Down

Gains input from an EHO with practical experience in environmental risk assessment, development control, and regulatory frameworks.

Fills a temporary skills gap with a qualified professional who can contribute immediately.

Supports teams working on complex or high-profile developments.

Strengthens ties with Environmental Health teams and promotes integrated working.

Benefits to the other Organisation

The EHO returns with updated knowledge on planning processes, legislative changes, or technical innovations.

Gains insight into how other authorities or agencies handle environmental health in planning contexts.

Builds long-term professional relationships that support smoother collaboration on future projects or consultations.

Offers a rewarding development opportunity that contributes to career satisfaction and retention of skilled officers.




6.  Logistics

     Please provide details of the likely start date, duration, location, form of transport required, resources (i.e.; desk, PC, etc.) and funding arrangements for the opportunity.

	Start Date: This posting is expected to start as soon as a release date is agreed subject to negotiation and Council onboarding checks are completed.
Duration: Initially 1 year (September 26) with possible extension.

Hours of work: Mon to Fri, 36 hours per week. It is envisaged that hybrid working will be possible in line with Council policy and business need.

Location: Initially based at The Council Office, 2 Church Street

Newtownards  BT23 4AP
Resources: Laptop/docking station for home working. Resources available at Church Street Offices, Ards.
Funding: Council will meet salary and associated expenses. The salary scale is PO3 SCP 33 – 36 (£42,708 - £45,71).
Further information: A paper sift will be used to determine the most suitable applicants to be invited to interview for the post. It is important that all applicants indicate how, and to what extent they meet the experience, skills and qualities above.  
Please contact Louise Murray if you have any specific queries about this opportunity by email at: louise.murray@ardsandnorthdown.gov.uk. 

Closing Date: Applications must be submitted by 5.00pm on Friday 27 June 2025 to: 


For NI Civil Service departmental staff (DP grade) only: secondments@hrconnect.nigov.net  


For staff from all other member organisations: interchangesecretariat@finance-ni.gov.uk 




7.  Endorsement

     Interchange Manager

	Louise Murray


Signed:

	11 June 2025


Date:



Ards and North Down Borough Council
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Secondment - Senior Environmental Health Officer (Planning Consultations) 1 year secondment with potential to extend if appropriate and agreed.
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