
NI INTERCHANGE SCHEME


Ref: I/C 31/25

Hosting Proforma


    Name of Host  

    Organisation

1.  Interchange Manager’s details

             Name

     Organisation/

        Department


              Address

         Telephone                                               Fax number

             Number

               

               E-mail

Type of Opportunity

2.  Details of hosting opportunity

      Description of opportunity

	Local Economic Partnership Manager

The purpose of the post will be to manage the development and delivery of the new Causeway Coast and Glens Local Economic Partnership (LEP). This is initially a three-year funded post.   
A full Job Description and Person Specification are attached at Annexes A and B respectively.


      Main objectives of the opportunity

	1. To lead in the development and delivery of Causeway LEP. A key role of the post is working with external stakeholders in the development of a three-year Causeway LEP Action Plan and managing and servicing the Partnership and working groups.     
2. Identifying new economic opportunities and proactively developing the economic landscape within the Borough. 

3. Ensuring that all responsibilities are carried out in a timely and effective manner and that general confidentiality is maintained in all areas relating to the work of the Council.




3.  Skills requirements

       What qualities, skills and experience is required from the individual

	Minimum two years’ experience in leading and managing:

· Strategic Project Development.
· Economic Partnership Working; and
· Lobbying.
Please see attached Person Specification for all post requirements.

Other key skills required include:

· Partnership working with those stakeholders who have an interest in local economic development.

· Project development, consultation, research and needs analysis.

· Developing strategies/action plans that identify a wide range of strategic opportunities covering a wide range of key sectors in line with key policy/strategies.

· Working with central government at senior levels, liaising with elected representatives or senior civil service contacts.



4.  Personnel: Please state below

         Who will the individual report to? 

	Niall McGurk, Head of Prosperity & Place



5.  Transfer of learning
     Please give details of how the Opportunity will benefit your organisation, the 

     individual and their organisation. 
	This opportunity will benefit the organisation by having a dedicated resource in position to drive forward a new economic vision for the Borough.  The LEP is a new key economic priority for all Councils across Northern Ireland and comes with a funding pot of £4.5m over the next three years.  This is an exciting opportunity for an individual to be involved in both the establishment and management of the Causeway LEP, bringing together local economic stakeholders to reflect local needs and strengths, promoting collaborative working, and drive greater integration between local and central government economic initiatives.


6.  Logistics
     Please provide details of the likely start date, duration, location, form of transport required, resources (i.e.; desk, PC, etc.) and funding arrangements for the opportunity.

	Start Date: July 2025
Duration: Minimum 3-years
Location: Council offices at either 7 Connell Street, Limavady or 66 Portstewart Road, Coleraine
Resources: Desk, laptop and mobile phone
Funding: 100% funded by DfE and the salary range is: £46,731 - £49,764 per annum
Further information: See attached JD & PS an Annexes below
Closing Date: Applications must be submitted by 5.00pm on Friday 04 July 2025 to: 

For NI Civil Service departmental staff only: secondments@hrconnect.nigov.net  


For employees from all other member organisations: interchangesecretariat@finance-ni.gov.uk 




7.  Endorsement

     Interchange Manager

	Ciara M. McCloskey


Signed:

	17.06.2025


Date:




ANNEX A  - Job Description
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ANNEX B - Person Specification 
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General


Job Description No:
Interchange

Job Title:


Local Economic Partnership Manager

Grade/Salary:

PO4 (SCP 37 – 40) £46,731 - £49,764 per annum

Directorate:


Leisure and Development

Department:


Prosperity and Place 


Reports To:


Head of Prosperity and Place

Location:
You will be based in the Council Offices, 7 Connell Street, Limavady, however when required you will be asked to work flexibly throughout the Council areas, ensuring that resources are deployed effectively and to respond to service priorities and to facilitate professional development.


Responsible for:
The following functions and services, in accordance with the organisational structure and the staff employed to deliver these services.

The purpose of the post will be to manage the development and delivery of the new Causeway Coast and Glens Local Economic Partnership.     


Work pattern:

37 hours per week, Monday – Friday


By its nature the post will require flexible working, for example, work outside normal office hours, including evening meetings and weekends as required.


Tenure:
This is a fixed term contract post anticipated to last for three years, subject to review.   


Main Purpose of Post

1. The purpose of the post will be to lead in the development and delivery of Causeway Local Economic Partnership (LEP). A key role of the post is working with external stakeholders in the development of a three-year Causeway LEP Action Plan and managing and servicing the Partnership and working groups.     

2. Identifying new economic opportunities and proactively develop the economic landscape within the Borough. 


3. Ensure that all responsibilities are carried out in a timely and effective manner and that general confidentiality is maintained in all areas relating to the work of the Council.


Main Duties and Responsibilities

1. Develop a three-year Causeway LEP Action Plan that identifies a wide range of sub-regional economic projects to access dedicated funding.  Projects should aim to:

· Improve productivity. 


· Raise median wages.

· Increase the employment rate.

· Lower economic inactivity; and


· Move towards delivering Net Zero and industrial decarbonisation.


2. Establish and manage the Causeway LEP, bringing together local economic stakeholders to reflect local needs and strengths, promoting collaborative working, and drive greater integration between local and central government economic initiatives.


3. Supporting the development and review of Business Case / Economic Appraisals for all Causeway LEP projects; 

4. Develop and implement a wide range of strategic projects to exploit emerging opportunities arising from the Causeway LEP covering a wide range of key sectors in line with DfE’s key economic priorities and Council’s Economic Development Strategy.


5. Work with the Department for Economy and Invest Northern Ireland to realise the long term aims of the Council’s economic development aspirations.

6. Manage the Causeway LEP’s key stakeholders to progress their designated projects and prepare progress reports and cost plans;

7. Service the Causeway LEP Steering Group and working groups engaged in long term project development and managing administration systems to reflect project management principles and audit requirements.

8. Assist the Growth Deal Programme Management Office in the delivery of Causeway’s £110m Growth Deal Programme for the borough; engaging with all key UK and NI Government Departments in the process to ensure it secures a package of funding across several key economic strategic priorities for the Borough including Tourism and Regeneration; Infrastructure; and Digital & Innovation.

9. Identify new and emerging trends which can contribute to future business and economic opportunities, including responses to consultations and undertaking relevant research.


10. Managing the preparation of all procurement and contract documents for the appointment of various consultants, contractors etc.

11. Evaluating tender returns, ensuring value for money and quality are achieved.

12. Lead in the development, submission and financial management of relevant projects for funding, as well as managing claims, monitoring and evaluation where required.

13. Maintain and develop key databases covering subject areas such as land available for economic development, trends in employment, infrastructure, connectivity and any other issues which may arise.

14. Plan, organise and manage with relevant events, launches, presentations, project meetings and training sessions as required.


15. To liaise with other services and co-ordinate their contribution to the implementation of the aims of Causeway’s LEP. 

16. Ensure that financial resources are managed, audited and reported in line with internal and external standards, as required.

General


1. By its nature the post will require flexible working to meet the needs of the service. Attend meetings of the Council and any relevant working groups and prepare and present reports as required.

2. Act in accordance with the Code of Conduct for local Government employees.

3. Comply with and actively promote the Council’s policies and procedures, including those relating to Fair employment, Equal Opportunities, and Health, Safety and Wellbeing.

4. Undertake the duties outlined above in a way which will enhance and protect the reputation and public profile of the Council.

5. Undertake any other duties as deemed appropriate to the achievement of the purpose and function of this post.

The list of duties/responsibilities must not be considered comprehensive nor exhaustive.  They are simply a summary of the main duties/responsibilities that the post holder will be required to undertake.  No Job Description can cover every issue that may arise within the post at various times and the post holder is expected to carry out other duties from time to time which are broadly consistent with those in this Job Description.


If the post holder has any form of disability, every effort will be made to supply all the necessary employment aids, equipment or adaptations to enable him/her to perform the full duties of the job.  If, however, a certain task proves to be unachievable then job redesign will be given full consideration.


Job Description
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Job Title: Local Economic Partnership Manager



		Factor

		Essential Criteria

		Desirable Criteria

		Method of Assessment



		

Education / Qualifications and Experience 















































		1. Applicants must, at the closing date for receipt of applications, demonstrate by providing personal and specific examples, that they possess:

· A degree level qualification in Economics or Business Studies



Plus



2. Be able to demonstrate by providing personal and specific examples of two years’ experience in leading and managing the key services / functions listed below:



a) Strategic Project Development to include consultation, research and needs analysis.

b) Economic Partnership Working

c) Lobbying

d) Developing strategies/action plans that identify a wide range of strategic opportunities covering a wide range of key sectors in line with key policy/strategies.



Alternatively, consideration will be given to candidates who do not possess the required educational qualification(s) but who can demonstrate, by providing personal and specific examples, that they have at least four years’ experience working in an office environment in the areas outlined at 2 (a) – (d) above.

		



		

Application Form and Interview



		Knowledge

		·  Knowledge of internal and external factors affecting Partnership working with stakeholders who have an interest in local economic development.

		

		Interview



		Behavioural Competencies



Strategic









Strategic





Operational









Operational











Operational











Operational







NOTE:



		How we provide Leadership and Direction





Setting Direction - Contributes to the development of a strategy and conveys a clear vision led by being innovative, ambitious and proactive.



How we work with others



Collaborating in a Political Environment - Develops and manages effective networks by establishing common ground. 



Influencing Outcomes - Adapt style and approach to achieve effective outcome.



How we manage ourselves



Managing our own work – Plans, structures and prioritises own work to achieve optimum results





How we move forward



Problem Solving and Decision Making - Gathers information from a range of sources.  Analyses information to identify problems and issues.  Makes effective decisions and recommendations based on resolution agreement within an environment of trust, mutual respect and co-operation.



Achieving Results - Takes personal responsibility for making things happen. Shows motivation and perseverance in overcoming obstacles and achieving results.



Competencies will be assessed and monitored throughout the employment cycle.  Respect for diversity and equality underpins the core competencies required for the post.  Employees will be expected to treat all individuals with respect, respond sensitively to differences and encourage others to do likewise during the course of their employment with Council.



Full details of the Local Government Competency Framework can be found on the Local Government Staff Commission website at www.lgsc.org.uk



		



















		Interview



		

Other Circumstances (eg work evenings)

		

· A full current driving licence (Category B, valid in the UK) and access to a vehicle that will enable the post holder to meet the requirements of the post OR have access to a form of transport that enables you to carry out the duties of the post.



· The nature of the post requires flexible working eg work outside normal office hours, including evening meetings and weekends as required. 



		

		

Application Form







Conditions:

· Council reserves the right to carry out testing if deemed necessary;

· Only applicants who demonstrate clearly on the application form that they have the required level of qualifications and experience will be considered for the next stage of the process;

· If there is a high response for this vacancy the desirable criteria may be applied. Clearly demonstrate on the application form if and how you meet the desirable criteria.
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