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    Name of Host  

    Organisation

1.  Interchange Manager’s details


             Name

     Organisation/

        Department


              Address

         Telephone                                               Fax number

             Number

               

               E-mail

Type of Opportunity

2.  Details of hosting opportunity

      Description of opportunity

	This secondment opportunity is for the role of PEACEPLUS Programme Coordinator within the Funding Unit at Causeway Coast and Glens Borough Council. The successful candidate will lead the delivery of the Council’s Co-Designed Local Action Plan under the PEACEPLUS Programme, a major EU-funded initiative supported by the Special EU Programmes Body (SEUPB), with a total programme value of £6.1 million.
The Coordinator will be responsible for the full lifecycle management of 23 projects across three thematic areas. This includes the coordination of strategic planning, implementation, performance monitoring, financial oversight, and reporting activities to ensure the programme is delivered in accordance with SEUPB requirements and council governance standards.
The postholder will work closely with the PEACEPLUS Partnership, elected members, delivery agents, and other stakeholders to ensure and promote inclusive, cross-community engagement. 
The role involves managing a team, and liaising with external delivery partners, funders, auditors and advising senior officers on programme developments. It provides an excellent platform for learning, professional development, and cross-sectoral knowledge exchange.
A full Job Description and Person Specification are attached at Annexes A and B respectively.


      Main objectives of the opportunity

	1. To implement the PEACEPLUS Local Action Plan, leading the delivery of the Co-Designed Local Action Plan under Theme 1.1 – “Building Peaceful and Thriving Communities,” which encompasses 23 projects across three thematic areas: Local Community Regeneration & Transformation, Building Peaceful & Thriving Communities, and Celebrating Cultural Diversity.
2. To Manage and deliver the PEACEPLUS Programme. Overseeing the planning, budgeting, monitoring, and evaluation of projects, ensuring compliance with SEUPB guidelines and alignment with the Council's strategic objectives.

3. To promote cross-community and cross-border engagement and inclusive participation by ensuring that initiatives address cross-community needs and contribute to peace and reconciliation efforts.
4. To represent the Council in its role as Lead Partner by working in close collaboration with a range of external agencies to implement and further develop the Local PEACEPLUS Action Plan. To help drive a strategic, partnership-based approach to delivering peace and reconciliation outcomes across the entire borough.
5. To ensure that the department complies with all statutory, legislative and funding requirements by adhering to these requirements and working in accordance with good governance, health and safety, and funding body requirements. 



3.  Skills requirements

       What qualities, skills and experience is required from the individual

	1. A degree level qualification.

And

2. Be able to demonstrate, by providing personal and specific examples on the application form, a minimum of two years’ experience in each of the following areas:

(a) Managing programmes, including project appraisal, monitoring and evaluation.

(b) Developing and maintaining effective partnerships with a wide range of stakeholders.

(c) Managing budgets.

(d) Successful project management.
Please see attached Person Specification.


4.  Personnel: Please state below

         Who will the individual report to? 

	Funding Unit Manager



5.  Transfer of learning
     Please give details of how the Opportunity will benefit your organisation, the 

     individual and their organisation. 
	Benefit to Causeway Coast and Glens Borough Council:

· The secondee will support the successful implementation of the Council’s £6.1 million Local Action Plan, providing dedicated leadership to ensure milestones are achieved across 23 peace and reconciliation projects.

· The individual will bring valuable insights from their own organisation, helping to challenge assumptions, improve processes, and identify new approaches to local peacebuilding and community engagement.

· Their background will support adherence to SEUPB financial and operational requirements, helping the Council maintain its reputation for strong programme delivery and accountability.

· The secondment will facilitate the sharing of knowledge and best practices between organisations.

Benefit to the Individual:

· The secondee will gain first-hand experience leading a major £6.1m EU-funded initiative with significant community impact, enhancing their professional development and leadership capabilities.

· Working closely with elected members and the PEACEPLUS Partnership will strengthen the individual’s understanding of decision-making processes in local government.

· The post will deepen the individual’s expertise in EU funding compliance. 
· Coordinating delivery partners, managing staff, and overseeing procurement and contract management will build transferable skills relevant to future senior roles.
Benefit to the Individual’s Home Organisation:

· The secondee will bring back experience of managing a complex, multi-year programme with EU funding, having operated at a senior level and managed,  budgets, teams, delivery agents, funding requirements and risks.

· Their learning from working within a local government setting on peace and reconciliation initiatives can inform the home organisation’s own approaches to programme design, partnership working, and community impact.

· Insights into how local councils deliver on shared objectives with regional and community partners can help support more joined-up working and future collaboration.

· Understanding SEUPB and EU funding requirements will better equip the home organisation to apply for, manage, or partner on externally funded initiatives in the future.

· The secondee can share best practices and help embed new ways of working based on their experience.



6.  Logistics

     Please provide details of the likely start date, duration, location, form of transport required, resources (i.e.; desk, PC, etc.) and funding arrangements for the opportunity.

	Start Date: August / September 2025
Duration: June 2028
Location: The successful candidate will be based at Civic Headquarters, Cloonavin 66 Portstewart Road Coleraine BT52 1EY
Funding: Causeway Coast and Glens Borough Council will meet salary and associated costs and the salary range is: £40,476 - £43,693 per annum
Further information: See attached JD & PS an Annexes below
Closing Date: Applications must be submitted by 5.00pm on Friday 18 July 2025 to: 

For NI Civil Service departmental staff only: secondments@hrconnect.nigov.net  


For employees from other member organisations: interchangesecretariat@finance-ni.gov.uk 




7.  Endorsement

     Interchange Manager

	PP 


Signed:

	24/06/2025


Date:
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_________________________________________________________________________

General

Job Description No:	S/32/25

Job Title:			PEACEPLUS Programme Coordinator (FTC)

Grade/Salary:		PO2 (SCP 31-34) £40,476 - £43,693 per annum

Directorate:			Leisure and Development

Department:			Funding Unit

Reports To:			Funding Unit Manager

Location:	You will be based in the Council Offices, Cloonavin, 66 Portstewart Road, Coleraine, BT52 1EY however when required you will be asked to work flexibly throughout the Council areas, ensuring that resources are deployed effectively and in order to respond to service priorities and to facilitate professional development.

Responsible for:	The PEACEPLUS programme is funded through the Special European Union Programmes Body’s (SEUPB) to support peace building and meet the long-term outcomes related to the Programme.

The following functions and services, in accordance with the organisational structure and the staff employed to deliver these services.

· PEACEPLUS PROGRAMMES, EU Funding



Work pattern:		37 hours per week, Monday – Friday

By its nature the post will require flexible working, for example, work outside normal office hours, including evening meetings and weekends as required.

Tenure:			Fixed Term Contract until 30 June 2028, subject to review.




Main Purpose of Post

1. To be responsible to the Funding Unit Manager for developing, leading on and implementing the Local Action Plan for the PEACEPLUS and other peace and reconciliation programmes within the Causeway Coast and Glens Borough administrative area.



2. Lead on the implementation, monitoring and evaluation of a Local PEACEPLUS Action Plan and associated programmes for the Council area, including the management of staff, resources and budgets. 



3. To be responsible for developing, delivering, leading the management and coordination of programmes and projects that focus on peace and reconciliation and supervising a team of project staff.

 

4. The postholder will be responsible for ensuring efficient management of substantial budgets, appropriate allocation of work, compliance and governance of peace programmes in an efficient and effective manner and in accordance with SEUPB, corporate, directorate and departmental policies and procedures.



5. As a representative of the council as Lead Partner, the post holder will be required to work closely with other agencies, implementing and developing the Local Peace Action Plan, managing and delivering a strategic focus representing a collaborative approach to building peace and reconciliation at a borough-wide level. 



6. To provide professional advice and guidance regarding all communication matters and assist in the development and implementation of the communication plan ensuring the Programmes communications activities comply with SEUPB guidelines, corporate communications strategies and support a standard council approach. 



7. To keep under review new developments in Good Relations, supporting the council and its partners in the development and review of corporate policies as recommendations arise from the projects, advising and acting as lead officer to the PEACEPLUS Partnership on PEACE Programmes.



8. Ensure that the department complies with all statutory and legislative requirements by adhering to these requirements and working in accordance with good governance and health and safety requirements.



9. Ensure that all responsibilities are carried out in a timely and effective manner and that general confidentiality is maintained in all areas relating to the work of the Council.





MAIN DUTIES AND RESPONSIBILITIES

1. Lead and develop the programme of work in relation to the Local Peace Action Plan under the PEACEPLUS Programme and other peace and reconciliation programmes. 



2. Oversee day-to-day implementation of all projects within the Programmes and ensure their effective management, including planning, budgeting, monitoring and evaluation. 



3. Manage, monitor and report on the implementation of the Programme and the status of project spend, ensuring delivery of the work programmes and objectives, in accordance with the principles of performance management and the policies and procedures of the council, department and unit. 



4. Responsible for the management of the project team, in line with corporate and departmental procedures, including workload, quality of work, training / development of assigned staff. 



5. Monitor the projects’ budgets, authorise payments and oversee the preparation of financial reports, which satisfy all council and comply with the financial standards set by the SEUPB. 



6. Review spending patterns of projects in line with Spend Profiles and provide recommendations on spending patterns and initiate action as appropriate. 



7. Arrange and participate in appraisal sub committees and Review Panels and ensure that proceedings are conducted in line with SEUPB guidelines. 



8. Provide support and direction to staff in their role in assisting in the implementation of PEACEPLUS projects, contract management, feedback to applicants, ensuring eligibility of costs, appropriateness of budgets and guidance on the strategic fit and compliance with SEUPB regulations. 



9. Coordinate with external delivery partners and their teams and staff internally to ensure effective project implementation. 



10. Ensure risks associated with the Programme/s and its constituent parts are effectively managed. 



11. Review at regular intervals the implementation of the projects and report on the impact of related policies on the Borough and to make recommendations on the scope for extending the mechanisms in line with the framework for the Peace Action Plan and the community planning process. 



12.  Act as an advisor and lead officer to the PEACEPLUS Partnership (PPP), including the presentation of regular reports, written and oral, the analysis of data from seminars and focus groups and updates on emerging policy themes. 



13. Develop effective working relationships with the partner organisations represented on the PPP and other special interest groups and to consult with chief officers and senior management levels as necessary on key policy developments. 



14. Liaise with relevant staff and members of the Partnership in identifying appropriate activities that work towards achieving the objective of building and sustaining relations at a local level; ensuring that activities under the Plan are delivered in a coordinated and coherent manner.



15. Deputise as necessary for the Funding Unit Manager within the post holders’ sphere of responsibility. 



16. Report directly to the Director of Leisure and Development and the Chief Executive as necessary. 



17. Liaise with a range of external organisations in order to enhance the development of joint approaches to peace and reconciliation and public service delivery. 



18. Responsible for the development of appropriate training and development opportunities to support consortia relating to the programme. 



19. Responsible for the development of suitable procurement approaches including tender specifications, invitations of expressions of interest and full consortia bids for programmes of work as required relating to the Programme and resulting contract management. 



20. Ensure guidelines and advice are given to those in receipt of funding from SEUPB under the Local Peace Action Plan in relation to the regulatory requirements laid down by SEUPB. 



21. Report and support the PEACEPLUS Partnership and other related inter departmental working groups to ensure a corporate approach in delivering the programme. 



22. Responsible for the development of appropriate criteria for assessment of tenders, bids applications for funding and for the efficient financial management of substantial budgets. 



23. Responsible for the development of all relevant documentation, in line with SEUPB guidance. 



24. Prepare, make presentations and provide analysis to senior management and elected members on appropriate themes, using a range of media. 



25. Keep under review new developments and best practice in local government policy, practice and legislation in regard to good relations, conflict transformation and community cohesion, community planning and other related areas, and to make recommendations as required. 



26. Develop an approach to the sustainability and mainstreaming of the Programme with an associated action plan. 



27. Ensure good working relationships and regular liaison with the Good Relations Unit and contribute to the objectives and business plan of the unit.



28. Ensure that the work of the projects is aligned with the work of the council’s Community Planning Team and link consequent recommendations. 



29. Oversee the day-to-day implementation including attending visits, seminars and conferences and all related administration. 



30. Lead on, participate in and inform the development of relevant corporate policies and programmes as required. 



31. Contribute to the corporate management of the projects through participation in meetings of senior officers and other working and consultative groups or project teams as necessary. 



32. Assist in the development of shared information databases used for corporate decision making and other systems as required.



33. Responsible for providing advice to stakeholders on the council’s statutory duties under Section 75 of the Northern Ireland Act 1998; 1998 Human Rights Act, other applicable legislation and to monitor the integration of these objectives into strategic and operational plans; service design and delivery. 



34. Undertake such other relevant duties as may from time to time be required. Manage the development and administration of a Peace Plus Partnership in order that the Partnership can contribute, through its Plan, towards the promotion of greater levels of peace and reconciliation, as laid out within the EU Programme for Peace & Reconciliation 2021-2027 for NI and the Border Region of Ireland.



General

1. By its nature the post will require flexible working to meet the needs of the service. Attend meetings of the Council and any relevant working groups and prepare and present reports as required.



2. Act in accordance with the Code of Conduct for local Government employees.



3. Comply with and actively promote the Council’s policies and procedures, including those relating to Fair employment, Equal Opportunities, and Health, Safety and Wellbeing.



4. [bookmark: _Hlk167106225]Undertake any management duties in relation to recruitment and selection, staff induction, learning and development, performance management, absence, investigations or panels in connection with discipline, grievance, dignity at work, customer complaints and any other staff management responsibilities as deemed necessary for the post.



5. Comply with and actively promote the appropriate standard of record keeping and information governance practices in conducting duties of the post.



6. Undertake the duties outlined above in a way which will enhance and protect the reputation and public profile of the Council.



7. Undertake any other duties as deemed appropriate to the achievement of the purpose and function of this post.



The list of duties/responsibilities must not be considered comprehensive nor exhaustive.  They are simply a summary of the main duties/responsibilities that the post holder will be required to undertake.  No Job Description can cover every issue that may arise within the post at various times and the post holder is expected to carry out other duties from time to time which are broadly consistent with those in this Job Description.

If the post holder has any form of disability, every effort will be made to supply all the necessary employment aids, equipment or adaptations to enable him/her to perform the full duties of the job.  If, however, a certain task proves to be unachievable then job redesign will be given full consideration.
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Job Title: PEACEPLUS Programme Coordinator (FTC)



		Factor

		Essential Criteria

		Desirable Criteria

		Method of Assessment



		Education / Qualifications and Experience 

		Applicants must, at the closing date for receipt of applications, demonstrate that they possess:

1. A degree level qualification.

And

2. Be able to demonstrate, by providing personal and specific examples on the application form, a minimum of two years’ experience in each of the following areas:

(a) Managing programmes, including project appraisal, monitoring and evaluation.

(b) Developing and maintaining effective partnerships with a wide range of stakeholders.

(c) Managing budgets.

(d) Successful project management.

· Alternatively, consideration will be given to candidates who do not possess the required educational qualifications but who can demonstrate, by providing personal and specific examples, that they have at least three years’ experience in the areas outlined at 2 (a) – (d) above.

Plus

3. Experience in the use of Microsoft Office applications to include Word, Excel, PowerPoint and Outlook.

		

		Application Form / Interview



		Knowledge

		· An understanding of the legislative framework governing the work of the service area.

· An understanding of EU Funding Programmes.

· A clear understanding of the workings of local government and the wider environment in which it operates.

		

		Interview



		Behavioural Competencies



Level – 

Operational













































NOTE:



		How we provide Leadership and Direction



1.3 Managing Performance – Sets clear, aligned, high standard performance goals and objectives for self, others and the organisation.



How we manage ourselves



2.1 Managing Our Own Work – Plans, structures and prioritises own work to achieve optimum results.



How we work with others



3.1 Collaborating in a Political Environment – Develops and manages effective networks by establishing common ground.



3.3 Meeting Customer Needs – Establishes the needs of customers and strives to ensure that these are met.



How we move forward



4.3 Achieving Results: Takes personal responsibility for making things happen. Shows motivation and perseverance in overcoming obstacles and achieving results.



4.4 Continuously improving services – Seeks to continually improve the services and processes that impact on users.



Competencies will be assessed and monitored throughout the employment cycle.  Respect for diversity and equality underpins the core competencies required for the post.  Employees will be expected to treat all individuals with respect, respond sensitively to differences and encourage others to do likewise during the course of their employment with Council.



Full details of the Local Government Competency Framework can be found on the Local Government Staff Commission website at www.lgsc.org.uk

		

		Interview



		Other Circumstances (eg work evenings)

		· A full current driving licence (Category B, valid in the UK) and access to a vehicle that will enable the post holder to meet the requirements of the post OR have access to a form of transport that enables you to carry out the duties of the post.

· The nature of the post requires flexible working eg work outside normal office hours, including evening meetings and weekends as required. 



		

		Application Form







Conditions:

· Council reserves the right to carry out testing if deemed necessary;

· Only applicants who demonstrate clearly on the application form that they have the required level of qualifications and experience will be considered for the next stage of the process;

· If there is a high response for this vacancy the desirable criteria may be applied. Clearly demonstrate on the application form if and how you meet the desirable criteria.



Date	Job Title	Page 1 of 3



RSF 4

May 2025	PEACEPLUS Programme Coordinator (FTC)	Page 3 of 3





image1.jpg

Causeway
@ Coast & Glens
Borough Council







