
NI INTERCHANGE SCHEME


Ref: I/C 36/25

Hosting Proforma


    Name of Host  

    Organisation

1.  Interchange Manager’s details


             Name

     Organisation/

        Department


              Address

         Telephone                                               Fax number

             Number

               

               E-mail

Type of Opportunity

2.  Details of hosting opportunity

      Description of opportunity

	The Building Control Officer will be responsible for the following functions and services, in accordance with the organisational structure and the staff employed to deliver these services:

Building Regulations

Dangerous and Dilapidated Structures

Energy Performance of Buildings

Address Management




      Main objectives of the opportunity

	1. Providing a high quality, effective and efficient Building Control Service to fulfil Council’s statutory responsibilities for implementation and enforcement of The Building Regulations (NI) and The Energy Performance of Buildings (Certificates and Inspections) Regulations (NI) and allied legislation to ensure buildings are safe, healthy, accessible and sustainable.

2. 
Assisting in the delivery of Council’s statutory duties under the Disability Discrimination Act to ensure suitable accessibility is afforded to employees, visitors and members of the public in Council controlled premises. 

3.
Assisting in the delivery of Council’s statutory duties regarding property certificate legal enquiries, dangerous structures, dilapidations, street naming and postal numbering. 

4.
Ensuring that all responsibilities are carried out in an effective and timely manner to meet departmental objectives.

5. 
Providing a professional and technical advice and consultancy service to both internal and external stakeholders, and participation in project teams for Government administered schemes.

6. 
Ensuring that the department complies with all statutory and legislative requirements by adhering to these requirements and working in accordance with good governance and health and safety requirements.

7.
Ensuring that all responsibilities are carried out in a timely and effective manner and that general confidentiality is maintained in all areas relating to the work of the Council.



3.  Skills requirements

       What qualities, skills and experience is required from the individual

	The individual will be required to work within Building Control and collaboratively across Council to fulfil the implementation and enforcement of Building Regulations.  The successful candidate will meet the essential criteria including key qualities, experience and skills for the post included within the personal specification attached.  Council may apply desirable criteria for further shortlisting.



4.  Personnel: Please state below

         Who will the individual report to? 

	Building Control Manager 



         Who will be the individual’s line manager and/or reporting officer?

	Head of Health & Built Environment 



5.  Transfer of learning
     Please give details of how the Opportunity will benefit your organisation, the 

     individual and their organisation. 
	Individual 

Experience working with an existing team, and work collaboratively with a range of stakeholders, to fulfil the implementation and enforcement of Building Regulations. 
Host Organisation

The opportunity will provide temporary cover for a vacant key post within the Council department, providing developmental skills and training to a secondee.  

Parent Organisation

The individual’s organisation will benefit through additional skills and capacity building with opportunities to share aspects of best practice within the industry/service.



6.  Logistics

     Please provide details of the likely start date, duration, location, form of transport required, resources (i.e.; desk, PC, etc.) and funding arrangements for the opportunity.

	Start Date: Subject to agreement you will start work within two - four weeks of accepting the post.

Duration: Secondment: Temporary for 12 months from start date.  Duration may be extended subject to service needs and agreement by both parties.
Location: Council Offices at Cloonavin, 66 Portstewart Road, Coleraine, BT52 1EY, with a requirement for flexibility to work throughout the Borough when required.

Resources: The individual must hold a full current driving licence (Category B, valid in the UK) and access to a vehicle that will enable the post holder to meet the requirements of the post OR have access to a form of transport that enables you to carry out the duties of the post.  The nature of the post requires flexible working e.g. work outside normal office hours, including evening meetings and weekends as required.

Funding: The salary is PO1 (SCP 29-32) £38,626-£41,511 per annum. 

  Causeway Coast and Glens Borough Councill will meet salary and associated costs.

Closing Date: Applications must be submitted by 5.00pm on Friday 18 July 2025 to: 

For NI Civil Service departmental staff only: secondments@hrconnect.nigov.net  


For staff from all other Partner organisations: interchangesecretariat@finance-ni.gov.uk 




7.  Endorsement

     Interchange Manager

	Ciara McCloskey


Signed:

	01.07.2025


Date:



ANNEX A

[image: image1.emf]Interchange Building  Control Officer - JD.docx


ANNEX B

[image: image2.emf]Interchange Building  Control Officer - PS.docx


Causeway Coast & Glens Borough Council


























Ciara McCloskey





OD/HR





Cloonavin


66 Portstewart Road


Coleraine


BT51 1EY

















028 7034 7034








Ciara.mccloskey@causewaycoastandglens.gov.uk











Secondment Opportunity (12 months)











PAGE  

[image: ]Job Description



_________________________________________________________________________

		General

Job Description No: 	Interchange

Job Title:			Building Control Officer 

Grade/Salary:		PO1 (SCP 29-32) £38,626 - £41,511 per annum

Directorate:			Environmental Services

Department:			Health & Built Environment

Reports To:			Senior Building Control Officer

[bookmark: _Hlk200379942]Location:	You will be based at Council Offices at Cloonavin, 66 Portstewart Road, Coleraine, BT52 1EY.  However, when required you will be asked to work flexibly throughout the Council area to ensure that resources are deployed effectively and in order to respond to service priorities and to facilitate professional development.

Responsible for:	The following functions and services, in accordance with the organisational structure and the staff employed to deliver these services:

· Building Regulations

· Dangerous and Dilapidated Structures

· Energy Performance of Buildings

· Address Management

Work pattern:		37 hours per week, Monday – Friday

By its nature the post will require flexible working, for example, work outside normal office hours, including evening meetings and weekends as required.

Tenure:	This is a temporary post. 



		



		

		








MAIN PURPOSE OF THE JOB:



The post holder will be responsible for:-



1. Providing a high quality, effective and efficient Building Control Service to fulfil Council’s statutory responsibilities for implementation and enforcement of The Building Regulations (NI) and The Energy Performance of Buildings (Certificates and Inspections) Regulations (NI) and allied legislation to ensure buildings are safe, healthy, accessible and sustainable.



2. 	Assisting in the delivery of Council’s statutory duties under the Disability Discrimination Act to ensure suitable accessibility is afforded to employees, visitors and members of the public in Council controlled premises. 



3.	Assisting in the delivery of Council’s statutory duties regarding property certificate legal enquiries, dangerous structures, dilapidations, street naming and postal numbering. 



4.	Ensuring that all responsibilities are carried out in an effective and timely manner to meet departmental objectives.



5. 	Providing a professional and technical advice and consultancy service to both internal and external stakeholders, and participation in project teams for Government administered schemes.



6. 	Ensuring that the department complies with all statutory and legislative requirements by adhering to these requirements and working in accordance with good governance and health and safety requirements.



7.	Ensuring that all responsibilities are carried out in a timely and effective manner and that general confidentiality is maintained in all areas relating to the work of the Council.





SUMMARY OF RESPONSIBILITIES AND PERSONAL DUTIES:



8. Responsible for the procedural and technical requirements of the Building Regulations, including the decision to issue rejection, approval and cancellation of applications within statutory / business plan timescales.



9. Validate applications made under Building Regulations associated with Full Plans, Building Notices and Regularisation Applications.  



10. Assess plans and specifications against the functional and other requirements of The Building Regulations, using Technical Guidance, British Standard Codes of Practices and approved guidance from other jurisdictions etc, for domestic, commercial and industrial buildings.  



11. Responsible for both carrying out and recording of statutory and interim site inspections of building works and completed buildings and for the decision to issue completion certificates; thereby verifying substantive compliance with The Building Regulations.



12. Provision of on-site technical advice to construction professionals and other Government agencies on Regulation compliance matters, including advice on ‘Regularisation Certificate’ applications for unauthorised work and ‘Building Notice’ applications not requiring approved plans.



13. Plan, organise and prioritise workload to endeavour that all duties and tasks are carried out within the specified Central Government performance targets and departmental Business Plan performance targets and in accordance with departmental risk assessment ‘Method Statements’. 



14. Provision of a pre-application consultation service to key stakeholders both internally and externally, covering a range of projects (including assisting the Building Control Manager/Senior Building Control Officer with projects of a complex nature) and including provision of advice and guidance on design solutions.



15. Utilise specialist IT computer software for the management, recording and auditing of data relating to Building Regulations and Property Certificates. 



16. Keep abreast of all changes and amendments to the Building Regulations and allied legislation, and investigate advances in new building techniques, systems and materials to ensure compliance with the appropriate legislation.



17. Investigate and report unauthorised building works and non-compliant site works, assist in seeking remedial works to achieve compliance and assist Building Control Manager/Senior Building Control Officer as required with enforcement of contravention procedures and Court proceedings.



18. Assist in collating evidence in accordance with PACE guidelines, assist in the preparation of prosecution reports and attending Court proceedings in regards to enforcement action and appeals under Building Regulations.



19. Assist as required in the departmental response to major incidents and emergencies relating to Building Regulations, Dangerous Structures, Dilapidations, etc. both within and outside normal office hours.



20. Attend as requested, Planning Appeal Commission proceedings to present relevant Building Control information. 



21. Carry out inspections relating to Building Regulatory complaints from the public, elected members and other statutory bodies, as requested by Building Control Manager/Senior Building Control Officer.



22. Provision of procedural and technical advice to applicants and their consultant design team, including pre-consultation evaluation of design proposals against The Building Regulations and preliminary site inspections, aimed at achieving design compliance for the applicant in an effective, efficient and timely manner.



23. Research, validate and respond to relevant enquiries on solicitors Property Conveyance Certificate applications using specialist software package and within an agreed time frame. 



24. Provide Building Regulations fire safety technical advice to other internal departments as required.



25. Responsible for allocating and plotting postal numbers on ‘Pointer’ system to facilitate other Government Agencies and participating in the implementation of Council’s street naming policy. 



26. Participate as required in carrying out Disability Access Audits of Council controlled premises to ensure compliance with the Disability Discrimination Act 1995 Part III, the Equality Commission (NI) DDA Code of Practice, The Building Regulations and BS 8300.



27. Work in partnership with other internal departments and external stakeholders to deliver projects; including participation in project teams and team meetings, project management and provision of technical advice.



28. Assist as required in training Building Control personnel including adherence to necessary health and safety requirements on site. 



29. Participate in the development and achievement of the Building Control Service plan.



30. Responsible for the safekeeping, proper use and safety related maintenance (where applicable) of resources including, Tablet data systems, personal transport vehicles, safety hats, ladder, digital cameras, phones, GPS, boots, high visibility clothing and material testing equipment.



31. Assist with the enforcement of requirements to produce Energy Performance Certificates, Display Energy Certificates and air conditioning cyclical inspection reports under The Energy Performance of Buildings (Certificates and Inspections) Regulations (NI) 2008.



32. Contacts with stakeholders such as Department of Finance, Department for Communities, Architects, Structural and Mechanical & Electrical Engineers, developers, applicants, Fire Safety Engineers, Acoustic Engineers, Energy Consultants, Fire and Rescue Service, NI Housing Executive Grants, Planning Service, Land and Property Services, Environmental Health, Councillors, Solicitors, Occupational Therapists, disability groups and the general public etc. 



33. Work in partnership with Land and Property Services; assist with providing cyclical reports of properties due for valuation and identifying vacant/non-vacant premises liable for rates collection.



34. Assist with requests for information under The Freedom of Information Act 2000 and The General Data Protection Regulations 2018. 






GENERAL



35. By its nature the post will require flexible working to meet the needs of the service. Attend meetings of the Council and any relevant working groups and prepare and present reports as required.



36. Act in accordance with the Code of Conduct for local Government employees.



37. Comply with and actively promote the Council’s policies and procedures, including those relating to Fair employment, Equal Opportunities, and Health, Safety and Wellbeing.



38. To undertake any management duties in relation to recruitment and selection, staff induction, learning and development, performance management, absence, investigations or panels in connection with discipline, grievance, dignity at work, customer complaints and any other staff management responsibilities as deemed necessary for the post.



39. Comply with and actively promote the appropriate standard of record keeping and information governance practices in conducting duties of the post.



40. Undertake the duties outlined above in a way which will enhance and protect the reputation and public profile of the Council.



41. Undertake any other duties as deemed appropriate to the achievement of the purpose and function of this post.



The list of duties/responsibilities must not be considered comprehensive nor exhaustive.  They are simply a summary of the main duties/responsibilities that the post holder will be required to undertake.  No Job Description can cover every issue that may arise within the post at various times and the post holder is expected to carry out other duties from time to time which are broadly consistent with those in this Job Description.

If the post holder has any form of disability, every effort will be made to supply all the necessary employment aids, equipment or adaptations to enable him/her to perform the full duties of the job.  If, however, a certain task proves to be unachievable then job redesign will be given full consideration.
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Job Title: Building Control Officer



		Factor

		Essential Criteria

		Desirable Criteria

		Method of Assessment



		Education / Qualifications and Experience 

		Applicants must, at the closing date for receipt of applications possess:

1(a)   A degree, or equivalent qualification, in a construction related discipline such as Architecture, Building or Civil / Structural Engineering; or 

1(b)  Be a full corporate member of a professional body relevant to the building profession, for example, Chartered Association of Building Engineers; Chartered Institute of Building; Institution of Civil Engineers; Institution of Structural Engineers; Royal Institute of British Architects; Royal Institute of Chartered Surveyors (Building Surveyors Section) or equivalent.

Plus

2. Be able to demonstrate by providing personal and specific examples, a minimum of two years’ experience of all of the following:

(a) Working in the building/construction industry in either the public or private sector;

(b) Interpreting working drawings and specifications; and

(c) Current Building Regulations to determine the compliance of proposals and successfully enforcing and remedying breaches.

OR

Alternatively, consideration will be given to applicants who do not possess criteria outlined at 1(a) or 1(b) above but can demonstrate that they possess:

· A BTEC Higher National Diploma, NVQ Level 5 or equivalent in a building related discipline such as Construction and the Built Environment.

Plus

· Be able to demonstrate by providing personal and specific examples, a minimum of four years’ experience in the areas outlined above at 2(a) – (c).

And

3. Experience in the use of Microsoft Office applications to include: Word, Excel and Outlook.



		Experience in using software package 

(ie Tascomi Te-Build).

		Application Form 



		Knowledge

		· Knowledge of building regulations and other relevant building related legislation.

· Knowledge of the principles of building technology and current building techniques, their practical application and the ability to interpret working drawings and specifications.

		

		Interview



		Behavioural Competencies



Level – 

Operational















































NOTE:



		How we provide Leadership and Direction



1.3 Managing Performance – Sets clear, aligned, high standard performance goals and objectives for self, others and the organisation.



How we Manage Ourselves



2.1 Managing our Own Work – Plans, structures and prioritizes own work to achieve optimum results.



2.3 Communicating With Impact - Presents a positive image by communicating effectively, being resilient and treating people fairly.



How we Work with Others



3.2 Influencing Outcomes - Adapts style and approach to achieve effective outcomes.



How we Move Forward



4.1 Problem Solving and Decision Making - Gathers information from a range of sources. Analyses information to identify problems and issues. Makes effective decisions and recommendations based on resolution agreement within an environment of trust, mutual respect and cooperation.



4.4 Continuously Improving Services - Seeks to continually improve the services and processes that impact on users.

Competencies will be assessed and monitored throughout the employment cycle.  Respect for diversity and equality underpins the core competencies required for the post.  Employees will be expected to treat all individuals with respect, respond sensitively to differences and encourage others to do likewise during the course of their employment with Council.



Full details of the Local Government Competency Framework can be found on the Local Government Staff Commission website at www.lgsc.org.uk

		

		Interview



		Other Circumstances (eg work evenings)

		· A full current driving licence (Category B, valid in the UK) and access to a vehicle that will enable the post holder to meet the requirements of the post OR have access to a form of transport that enables you to carry out the duties of the post.

· The nature of the post will require flexible working, for example work outside normal office hours, including evening meetings and weekends as required.

		

		Application Form












Conditions:

· Council reserves the right to carry out testing if deemed necessary;

· Only applicants who demonstrate clearly on the application form that they have the required level of qualifications and experience will be considered for the next stage of the process;

· If there is a high response for this vacancy the desirable criteria may be applied. Clearly demonstrate on the application form if and how you meet the desirable criteria.
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