
NI INTERCHANGE SCHEME


Ref: I/C 37/25

Hosting Proforma


    Name of Host  

    Organisation

1.  Interchange Manager’s details


             Name

     Organisation/

        Department


              Address


         Telephone                                               Fax number

             Number

               

               E-mail


Type of Opportunity

2.  Details of hosting opportunity

      Description of opportunity

	Principal Environmental Health Officer (Environment and Neighbourhoods)

Full-time – 37 hours per week (Monday to Friday).  The officer may be required as and where necessary to work in excess of the normal hours, for which time off in lieu will be granted.  

Salary – P05 (SCP 40-43) £49,764 - £52,805

Temporary post for 1 year which may be extended depending on service needs

Essential Car User

Flexible working and hybrid working are available

The officer would expect to commence as soon as possible.
Provide dynamic, effective and innovative leadership by advising the Head of Health and Community Wellbeing, on policy and strategic matters.  Ensure the highest quality of management of services and facilities in line with best practice.  Identify and analyse trends and opportunities within respective service area. 

Contribute to the overall objectives of the Councils Corporate and Improvement Plan and Departmental action plans.


      Main objectives of the opportunity

	Duties and Responsibilities

1. Manage and deliver a flexible service to meet the needs of customers by ensuring the highest quality of services in line with best practice and to identify and analyse trends and opportunities relating to areas of responsibility and represent the Head of Service as required.

2. Assist with business planning including developing service plans, action plans, performance management, risk management, regulatory impact assessments and other key corporate planning and development processes.

3. Identify, design, coordinate and deliver educational and promotional campaigns to the public and business community as required.

4. Investigate service requests and complaints and prepare case reports incorporating recommendations regarding enforcement action in accordance with legislation and policies and represent council in legal proceedings with the support of legal services. 

5. Carry out detailed risk assessment audits of complex or high risk premises and provide advice and guidance to both staff and Head of Service.  

6. Assist the Head of Service in budgetary allocation and expenditure and manage and monitor procurement requirements. 

7. Agree and set objectives for staff in accordance with Council’s Corporate Plan and Departmental Action Plans.  Monitor and review the achievement of the personal objectives as part of the Council’s Performance Management system.

8. Responsible for the preparation of reports and the compilation of official returns on the performance of the Service and specialist sections within it.

9. Represent the service at appropriate committee meetings, corporate groups and external meetings and prepare reports for such meetings as required. 

10. Develop and maintain effective relationships with all relevant partners and stakeholders including professional bodies and associations. 

11. Assist with the development of and ensure consistent compliance with service level agreements, memorandums of understanding and information sharing protocols between partner organisations and the Council.

12. Identify key changes and developments in relevant legislation, strategies or policies and advise and put forward recommendations. 

13. Participate in media interviews when directed or authorised by the Head of Service.

14. Promote equality of opportunity and access in service delivery and in employment processes.

15. Ensure all staff and operations comply with Health and Safety legislation in line with the departmental Health and Safety management system and corporate policy in compliance with Occupational Health and Safety Management System ISO 45001.

16. Provide effective leadership to the administrative team including carrying out staff appraisals and identifying training and development needs.

17. Participate in and ensure compliance with all Council policies and procedures and operate within the highest standards of management and personal behaviour which reflect the core values of the organisation.

18. Undertake any other duties appropriate to scale, which may be required from time to time.

Please note: This job description is a broad picture of the post at the date of preparation. It is not an exhaustive list of all possible duties as it is recognised that jobs change and evolve over time. The post holder will be required to carry out any other duties up to and including the grade for the position offered as directed by Management/Line Management as necessary to fulfil the purpose and function of the post.

The postholder may be required as and where necessary to work at evenings, weekends and public holidays to meet the needs of the service.




3.  Skills requirements

       What qualities, skills and experience is required from the individual

	A relevant third level qualification in Environmental Health e.g. Degree or Diploma in Environmental Health, recognised by the Chartered Institute of Environmental Health (CIEH) which entitles applicants to graduate or voting membership of the CIEH or equivalent body.

Certificate of Registration of the Environmental Health Officers’ Registration Board.
A minimum of 3 years’ post qualification experience (excluding placement year) working as an Environmental Health Officer in Environmental Protection 

This experience must also demonstrate:

· Writing and presenting reports.

· Use of Microsoft Office applications.

It is also essential that applicants possess relevant technical knowledge as outlined below:

· Knowledge of the legislation governing the work of Environmental Health. 
· Knowledge of Environmental Protection legislation including guidance, best practice and enforcement. 
· Knowledge of Air Quality Management, Industrial Pollution Control, Waste and Contaminated Land and Environmental and Health Impacts associated with Planning proposals. 
It is essential that applicants possess a full current driving licence and have access to a form of transport to carry out the duties of the post.

Desirable
· Institute of Acoustics: Diploma in Acoustics and Noise Control.  

OR

· Institute of Acoustics: Certificate of Competence in Environmental Noise Measurement.

OR

· Post Graduate qualification in Management 

OR

· Relevant Post Graduate Qualification



4.  Personnel: Please state below

         Who will the individual report to? 

	Mr Seamus Donaghy, Head of Health and Community Wellbeing



5.  Transfer of learning
     Please give details of how the Opportunity will benefit your organisation, the 

     individual and their organisation. 
	This offers the individual the opportunity to gain experience at a senior level within the Environmental Health section of Derry City and Strabane District Council.



6.  Logistics

     Please provide details of the likely start date, duration, location, form of transport required, resources (i.e.; desk, PC, etc.) and funding arrangements for the opportunity.

	Start Date:  ASAP
Duration:  Temporary post for 1 year which may be extended depending on service needs

Location:  Council Offices, 98 Strand Road, Derry, however the post holder may be required to work flexibly across Council Office locations as necessary.

Resources:  Equipment provided including laptop and mobile phone.  Must possess a full current driving licence and have access to a form of transport to carry out the duties of the post.

Funding:  Derry City and Strabane District Council will cover the salary costs and associated expenses.  The salary scale from 1 April 2024 is P04 (SCP 40-43) £49,764 - £52,805
Further information:  It is important that all applicants indicate how, and to what extent they meet the qualifications and experience for the post.  
Interviews are scheduled for Wednesday, 20 August 2025.
For further information about the post please contact Paula Donnelly by email at paula.donnelly@derrystrabane.com
Closing Date: Applications must be submitted by 5.00pm on Monday, 28 July 2025 to: 


For NI Civil Service departmental staff only: secondments@hrconnect.nigov.net  


For employees from all other member organisations: interchangesecretariat@finance-ni.gov.uk 


7.  Endorsement

     Interchange Manager

	Paula Donnelly


Signed:

	03 July 2025


Date:



Derry City and Strabane District Council























Paula Donnelly





Human Resources





98 Strand Road


Derry


BT48 7NN








02871253253








N/A
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Secondment – Principal Environmental Health Officer (Environment and Neighbourhoods)
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