
NI INTERCHANGE SCHEME


Ref: I/C 50/25

Hosting Proforma


    Name of Host  

    Organisation

1.  Interchange Manager’s details


             Name

     Organisation/

        Department


              Address

         Telephone                                               Fax number

             Number

               

               E-mail


Type of Opportunity

2.  Details of hosting opportunity

      Description of opportunity

	Full time staff officer opportunity with the Pupil Support team in the department of education, supporting the work of the Children & Young People’s Emotional Health and Wellbeing in Education Framework.


      Main objectives of the opportunity

	The post holder will contribute to the development, implementation, and monitoring of policies relating to pupil wellbeing, child protection, and safeguarding. They will support the team’s work across multiple priorities, provide high-quality advice and briefing to senior officials, and liaise with a wide range of internal and external stakeholders to promote safe and supportive school environments.



3.  Skills requirements

       What qualities, skills and experience is required from the individual

	· Policy development and analysis, including research

· Providing reports to internal management structures eg board reports, minutes 

· Experience of stakeholder engagement and cross-sector working.

· Knowledge of the education sector, safeguarding legislation, mental health strategy and other relevant policy frameworks.

· Strong oral and written communication skills.
· Experience of working with families, schools and communities in the space of wellbeing and safeguarding is desirable 




4.  Personnel: Please state below

         Who will the individual report to? 

	Emotional Health & Wellbeing  – Deputy Principal 



5.  Transfer of learning
     Please give details of how the Opportunity will benefit your organisation, the 

     individual and their organisation. 
	It will be useful for us if we have someone coming in from another statutory or voluntary/ community sector organisation who has experience and expertise in this field in terms of taking the current framework of support in education forward. 
For the individual they will be getting an understanding of how central government departments work in delivering policy and associated programmes. 

For their organisation – upon return the staff member will have developed experience and understanding of how government works and will be able to share the learning in terms of policy development, financing policy and other areas of central government working. 


6.  Logistics

     Please provide details of the likely start date, duration, location, form of transport required, resources (i.e.; desk, PC, etc.) and funding arrangements for the opportunity.

	Start Date: ASAP - 27 October – at the latest 
Duration: 1 year – subject to review 
Location: Based at Rathgael House, Bangor 
Resources: Laptop and homeworking kit will be provided 
Funding: This is to fill a current vacancy within the team and salary costs will be met by the Department of Education.  The salary scale is £37,694 - £38,990
Further information: NICS Hybrid Working Policy applies – minimum 2 days per week in office.  Plesae contact Glenda Davies with any queries about the post by email at:  Glenda.davies@education-ni.gov.uk. 
Closing Date: Applications* from Employees of member organisations must be submitted by 5.00pm on Wednesday 15 September to the Interchange Secretariat email account at: 


interchangesecretariat@finance-ni.gov.uk 

*This opportunity is not open to NICS staff


7.  Endorsement

     Interchange Manager

	Glenda Davies


Signed:

	25 September 2025


Date:



Department of Education 
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Pupil Support Team 
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FT secondment  – Staff Officer, Pupil Support Team 
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