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Hosting Proforma


    Name of Host  

    Organisation

1.  Interchange Manager’s details


             Name

     Organisation/

        Department


              Address


         Telephone                                               Fax number

             Number

               

               E-mail


Type of Opportunity

2.  Details of hosting opportunity

      Description of opportunity

	Job Title – Staff Officer Accountant  

Main Purpose of the Job 

The role sits within the Teachers’ Pay and Pensions Team (TPPT), in particular, the Finance team. The purpose of the post is in the main to prepare the Teacher’s Pension Scheme Accounts and co-ordinate and participate in the audit. Also, preparation of the Pension Scheme Estimate and monthly monitoring and update of the Teacher’s Pay and Pension Scheme budgets.
This SO Accountant post is a key post to support the DP Accountant in management of the branch’s Accounts and Budgets.


  Main objectives of the opportunity

	Finance, Governance and Communication
Supporting the Deputy Principal Accountant in the preparation of the Teacher’s Pension Scheme Accounts. Co-ordinating and participating in the year end audit process. Also, preparing the Whole of Government Accounts and Audit.
Assisting the Deputy Principal Accountant in the monthly accounts’ reconciliations. Preparing the monthly Cash Forecast and advising management and Finance Division of requirements.
Managing the various monthly branch budgets; which includes preparation of the month end accruals and prepayments, completing month end finance returns and input to the various financial exercises including monitoring rounds.
Preparation of the OBR Forecast in liaison with the Government Actuary’s Department.
Participation in monthly meetings with the Actuaries from the Government Actuary’s Department.

Oversight of the final processes required for the transmission of the monthly teacher’s pay and pension payrolls. Checking, verification and authorisation and transfer of all payments. 

Debt Management – oversight of the debt management recovery process.

Staff line management duties – direct line management of one Executive Officer.  



3.  Skills requirements

       What qualities, skills and experience is required from the individual

	The minimum level of formal qualifications required for entry or direct recruitment  into this role are: 

1. Be a fully qualified accountant and a current member of a relevant professional body
AND

2. Have at least 1 year’s post qualification experience, gained

within the last 5 years in one or more areas of:

a. Financial Accounting;

b. Financial Planning and/or Budgeting.

The characteristics commonly applied in this role include:

· Making Effective Decisions: be objective, using sound judgement, evidence and knowledge to provide accurate, expert and professional advice;

· Leading and Communicating: lead from the front and communicate with clarity, conviction and enthusiasm;
· Delivering at Pace: focus on delivering timely performance with energy and taking responsibility and accountability for quality outcomes;

· Collaborating and Partnering: maintain positive, professional and trusting working relationships with a wide range of people within and outside NICS to help achieve business objective and goals;

· Changing and Improving: be responsive, innovative and seek out opportunities to create effective change;

· Managing a Quality Service: be organised to deliver service objectives and strive to improve the quality of the service, taking account of diverse customer needs and requirements.



4.  Personnel: Please state below

         Who will the individual report to? 

	Deputy Principal Accountant



5.  Transfer of learning
     Please give details of how the Opportunity will benefit your organisation, the 

     individual and their organisation. 
	Benefit to Individual

The individual will join the Teacher’s Pay and Pension team (apprx. 120 staff), in particular the Finance team of ten staff, working to help the Department in achieving its statutory duties of preparing its year end accounts and ensuring all teachers and retired teachers are paid. The individual will gain experience in a dynamic and highly rewarding finance area. In addition to working closely and collaboratively with other staff in Teacher’s Pay and Pension Team and across the Department, the individual will have the opportunity to make contacts within the Northern Ireland Civil Service, and the wider public sector; gaining an in-depth understanding of how financial skills support decision-making in Government.  

The individual will be responsible for a wide range of financial objectives from preparation of accounts, participation in audits, debt management, payroll matters, budgeting and forecasting, and staff management.  This will enable them to demonstrate and strengthen their skills in managing resources, problem solving and decision making. It will also provide the opportunity to work collaboratively with others and to deliver all objectives at pace.
Benefit to individual’s employer

The role will provide the individual with the opportunity to enhance existing skills and develop new skills in a fast moving and dynamic environment, and to build new relationships and contacts which will ultimately be of benefit to the employer in the future. 

Benefit to Teacher’s Pay and Pension Team
The branch will benefit from the different perspectives, skills, professional background, and experiences brought by an individual from another organisation.



6.  Logistics

     Please provide details of the likely start date, duration, location, form of transport required, resources (i.e.; desk, PC, etc.) and funding arrangements for the opportunity.

	Start Date: As soon as a suitable candidate has been identified and security cleared. 

Duration: Initially for 18 months with a possible extension subject to all parties agreement,
Location: The successful candidate with be based at Rathgael House, Bangor but there is an opportunity for Hybrid Working.
Funding: NICS Staff Officer Accountant Pay Scale (£41,272 - £42,570).  The post-holder will receive reimbursement for approved travel and expenses in line with NICS arrangements.  

Selection Process  A paper sift will be used to determine the most suitable applicants for the role. If necessary, an informal discussion will be held to discuss the skills, knowledge and experience the applicants would bring to the post.  

Further information: Plesae contact Fiona Stanfield with any queries about the post by Tel: 028 9127 9475 or by email at: Fiona.Stanfield@education-ni.gov.uk.
Closing Date: Applications* from Employees of member organisations must be submitted by 5.00pm on Friday 21 November 2025 to the Interchange Secretariat email account at: 



interchangesecretariat@finance-ni.gov.uk 

*This opportunity is not open to NICS staff


7.  Endorsement

     Interchange Manager

	Fiona Stanfield


Signed:

	24 October 2025


Date:



Department of Education
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Secondment – initial period of 18 months with the possibility of an extension.
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