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HOSTING PROFORMA
[bookmark: _Hlk161390395]DfI – Climate, Planning and Public Transport Group (CPPT)



    Name of Host  
    Organisation

1.  Interchange Manager’s details
Kathryn McFerran

             Name

     Organisation/DfI, Regional Planning Policy & Casework Directorate

        Department
James House 
2-4 Cromac Avenue,
Gasworks, 
Belfast, BT7 2JD 

              Address
       




         Telephone                                               02890540171


             Number
               clare-louise.oneill@infrastructure-ni.gov.uk



               E-mail


Type of OpportunitySecondment – HPTO (Planner) Casework Team



2.  Details of hosting opportunity

      Description of opportunity

	
The Planning Policy & Casework directorate is responsible for: 

· Providing strategic direction in the efficient processing of regionally significant planning applications and ‘call-in’ applications, and overseeing preparations for public local inquiries or hearings into major strategic projects; 

· A consultee and oversight role in supporting the development plan process, including engagement with councils on the preparation of their local development plans;

· Reviewing and developing regional planning policy; and

· Oversight of the regeneration of the Crumlin Road Gaol and disposal of the former St Lucia barracks site.
This is an exciting opportunity within DfI Planning Policy and Casework Directorate to be part of the Casework team. You will be responsible for assessing Regionally Significant planning applications and called in planning applications and providing technical expertise and recommendations to the Project Lead, senior management team and Minister as required. 



             
      Main objectives of the opportunity

	
HPTO Planning Assistants will normally report to the Senior Planning Officer (SPTO) grade and the duties of the grade may include:
 
· Assist in the operation of the two-tier planning system through formulation and implementation of regional planning policy; oversight and governance of local planning; and processing and determination of regionally significant and called-in planning applications.
· Contributing to the development and review of planning policy and legislation, best practice guidance and other planning guidance as appropriate.
· Contributing, where necessary, to the management of the planning process, i.e. processing planning applications, enforcement, oversight of local development plan preparation, attending hearings and public inquiries, etc.
· Attend site visits and meetings as and when required.
· Preparation of evidence for and attendance at court. 
· Contributing to corporate and business planning for the Planning Group and setting targets for the business area.
· Providing professional advice to staff, line managers, senior management, advisory bodies, public authorities and the Minister.
· Engaging and building relationships with relevant stakeholders and other interested parties.
· Representing the Department at meetings with Ministers, MLAs, etc.
· Keep up to date with legislation, decisions and relevant information associated with planning.
· Contributing to other key work areas as required.

The above list is not meant to be exhaustive but provides a good indication of the main duties of the post. The emphasis on particular duties may vary over time according to business needs.









3.  Skills requirements
       
       What qualities, skills and experience are required from the individual

	
A Chartered Member of the Royal Town Planning Institute (RTPI) or Corporate Member of the Irish Planning Institute (IPI) or equivalent*. 

AND
A least 2 years’ land use planning experience gained within the last 10 years, including experience of the development management process and or local development plan preparation.

AND 
Experience of and attendance at hearings and/or public local inquiries or independent examinations. 

*Equivalent professional membership: give details of the professional membership held and reasons why you consider it to be equivalent to the membership required. The onus is on you to provide the panel with details of the professional membership so that a well-informed decision can be made. 




4.  Personnel: Please state below

         Who will the individual report to? 

	
Clare Louise O’Neill 




5.  Transfer of learning
     Please give details of how the opportunity will benefit your organisation, the 
     individual and their organisation. 

	
The Casework Team is carrying 2 HPTO vacancies which need filled to support business delivery. A recruitment competition is planned to take place in 2026 however it may take several months before the competition is completed, and staff are placed in post. 

This secondment opportunity provides the Department with skilled planning practitioners from the council with a working knowledge of the IT planning portal system, and processing of major applications. Success staff will be able to process applications with the Department and provide additional support to SPTO staff in the Casework Team. 

The filling of these vacancies until the HPTO board is finalised will support business continuity and delivery. 

The individual will benefit from having a unique insight into the work of the Department for Infrastructure, gaining knowledge on its work and that of the NICS. 

There is also the opportunity to work with the DfI Minister and have a role in being a key contributor to delivering regionally significant development in the North. 




6.  Logistics
Please provide details of the likely start date, duration, location, form of transport required, resources (i.e.; desk, PC, etc.) and funding arrangements for the opportunity.

	
Start Date: February 2026, or as soon as a release date can be arranged

Duration: 6 -12 months with option of further extension

[bookmark: _Hlk161394030]Location: James House, 2-4 Cromac Avenue, Gasworks, Belfast BT7 2JD. Option for hybrid working arrangement in line with current NICS policies

Resources: Office space with laptop PC

[bookmark: _Hlk161394079]Funding: Salary will be met by DfI and the salary will be within the HPTO scale of £37, 694 - £38,990

[bookmark: _Hlk193187223][bookmark: _Hlk216962219][bookmark: _Hlk161394448]Further information: Clare-Louise O’Neill at: clare-louise.oneill@infrastructure-ni.gov.uk 

Closing Date: Applications* must be submitted by 16th January 2026 

	For staff from all member organisations to: 

       interchangesecretariat@finance-ni.gov.uk 

*This opportunity is not open to current NI Civil Service departmental staff




7.  Endorsement

     Interchange Manager

	Kathryn McFerran


Signed:


	18 December 2025


Date:		



