
NI INTERCHANGE SCHEME
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Hosting Proforma


    Name of Host  

    Organisation

1.  Interchange Manager’s details


             Name

     Organisation/

        Department


              Address

         Telephone                                               Fax number

             Number

               

               E-mail

Type of Opportunity

2.  Details of hosting opportunity

      Description of opportunity

	Full time Deputy Principal opportunity with the Pupil Support team in the Department of Education, supporting the work of the Healthy Relationships commitment under the Ending Violence Against Women and Girls Strategic Framework and associated delivery plan. 
The post holder will contribute to the development, implementation, and monitoring of policies and programmes relating to the Domestic and Sexual Abuse Strategy and the NI Executive Ending Violence Against Women and Girls Strategy. The post holder will also be responsible for the development and coordination of the cross-departmental Healthy Relationship Forum.

They will support the team’s work across multiple priorities, provide high-quality advice and briefing to senior officials, and liaise with a wide range of internal and external stakeholders to promote safe and supportive school environments.

They must be flexible to meet changing business needs, attend conferences or seminars, and occasionally deputise for senior colleagues.


      Main objectives of the opportunity

	· Work in partnership across government departments, the voluntary and community and wide stakeholders to build a cross sector Healthy Relationships Forum 
· Develop a ‘Healthy Relationships’ Action Plan in partnership with The Executive office EVAWG team that takes cognisance of the ongoing work in the area and brings together keys strands to ensure that there is a maximisation of the collaborative effort. 
· Place young people at the centre of initiatives that will equip and empower them to recognise harmful attitudes and behaviours to protect them from exploitation 


3.  Skills requirements

       What qualities, skills and experience is required from the individual

	· Policy development and analysis, including research, drafting, and evaluation.

· Experience of stakeholder engagement and cross-sector working.

· Knowledge of the education sector, safeguarding legislation, and relevant policy frameworks.

· Strong oral and written communication skills



4.  Personnel: Please state below

         Who will the individual report to? 

	GLENDA DAVIES


5.  Transfer of learning
     Please give details of how the Opportunity will benefit your organisation, the 

     individual and their organisation. 
	It will be useful for us if we have someone coming in from another statutory or voluntary/ community sector organisation who has experience and expertise in this field in terms of taking the current framework of support in education forward. 

For the individual they will be getting an understanding of how central government departments work in delivering policy and associated programmes. 

For their organisation – upon return the staff member will have developed experience and understanding of how government works and will be able to share the learning in terms of policy development, financing policy and other areas of central government working.



6.  Logistics

     Please provide details of the likely start date, duration, location, form of transport required, resources (i.e.; desk, PC, etc.) and funding arrangements for the opportunity.

	Start Date: 2 FEBRUARY 2026 (EARLIER IF POSSIBLE) 
Duration: UNTIL 31 MARCH 2027 WITH POTENTIAL EXTENSION 
Location: BASED AT RATHGAEL HOUSE AND CASTLE BUILDINGS, STORMONT 
Resources: Laptop and homeworking kit will be provided
Funding: This is a new post support by the Department of Education (DE) and The Executive Office and DE will meet salary costs in line with NICS DP salary range of £47,304 - £49,515.
Further information: NICS Hybrid Working Policy applies – minimum 2 days per week in office.  Plesae contact Glenda Davies with any queries about the post by email at:  Glenda.davies@education-ni.gov.uk. 
Closing Date: Applications* from Employees of member organisations must be submitted by 5.00pm on Wednesday 07 January 2026 to the Interchange Secretariat email account at: 


interchangesecretariat@finance-ni.gov.uk 

*This opportunity is not open to NICS staff


7.  Endorsement

     Interchange Manager

	Glenda Davies


Signed:

	12 December 2025


Date:
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