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Hosting Proforma


    Name of Host  

    Organisation

1.  Interchange Manager’s details


             Name

     Organisation/

        Department


              Address

         Telephone                                               Fax number

             Number

               

               E-mail

Type of Opportunity

2.  Details of hosting opportunity

      Description of opportunity

	Transport Policy Branch is a business area within the Transport Planning and Policy Directorate, which sits within the Transport Roads Asset Management (TRAM) Group.

Transport Policy Branch currently includes NICS staff at G7, DP and SO grades.  

Transport Policy Branch has a lead development and coordination role for a number of transport policies and Directorate requirements such as business plan/risks register and AQWs, INVs etc.
One of the key responsibilities of the Branch is ensuring that the Department meets the relevant requirements as set out within the Climate Change Act (NI) 2022 for transport. 

This work is not taken forward in isolation and requires a significant level of engagement and communication across the Department, with other NICS Departments and key external stakeholders.  In addition, the post holder will be responsible for providing support at a number of UK-wide transport groups, including supporting the administration of the Inter-Ministerial Group for transport in cooperation with officials from across the four nations. 
This is an exciting opportunity given the importance of transport, not only to the Department’s work, but to our citizens, economy and climate/environment, and you will use your professional expertise in NICS to develop a novel and innovative approach to inspectors delivering reports on major planning proposals and local development plans


Main objectives of the opportunity

	The main objectives of the role are to assist the Deputy Principal (DP) in:
· Contributing to the development of relevant transport policy. 

· Coordination of the climate action plans for transport and oversight of the management. monitoring and reporting requirements 

· Supporting the management and work of the Climate Change Transport Working Group 

· Providing the Secretariat for and contribute to a Climate Change Act (NI) 2022 Working Group 

· Providing the Secretariat for and contribute to the Four Nations Trasport Sector Officials Group and Inter Ministerial Group for Transport 
· Oversight and management of the Divisional Business Plan and Risk Register

· Preparing drafts for submissions and briefings to the Minister, Infrastructure Committee and senior management, etc; input to other Divisions/ Branches; lead on correspondence cases, Freedom of Information requests, AQs etc.

This is not an exhaustive list. The Postholder should note that there are elements of the role being further developed according to business needs Therefore, expectations are that the postholder would be flexible and responsive to business needs.



3.  Skills requirements

       What qualities, skills and experience is required from the individual

	This opportunity is aimed at individuals in partner organisations who have the relevant skills and experience to deliver the objectives and role outlined. The applicant is expected to demonstrate, through reference to previous experience, how they have supported strong and positive collaborative partnerships and working relationships with a wide range of stakeholders, both within and external to their organisation - for example, through networks, working groups, engagement platforms and/or consultation forums involving stakeholders or partners from the public, private and community/voluntary sectors, academia, etc. - to deliver strategic organisational priorities. 
We are looking for an individual who would work collaboratively and in partnership with colleagues across the wider Transport Planning and Policy Directorate and ensure a joined-up approach with colleagues and the wider Department.  The postholder is expected to be flexible and work across the wide range of areas within the Branch and Division, including with other senior members of staff.
Other knowledge, skills and experience required to perform the role are: 
· Organisational - ability to plan, monitor and prioritise work, meet deadlines, work on own initiative and undertake a secretariat function.
· Analytical - ability to collate evidence, analyse information and present findings and clearly thought-out recommendations. 
· Communication - effective use of IT skills for presentations, reports and papers; drafting accurate and concise briefing / correspondence / minutes tailored to the particular audience. In addition, Excellent written and oral communication and interpretative skills, confidence and ability to communicate effectively with all grades. 

· Interpersonal - Ability to work collaboratively; share information, build supportive responsive relationships with colleagues and stakeholders thereby establishing good working relationships.

· Ability to work flexibly on one’s own and to recognise when to seek assistance, as required. 
· Make effective decisions by paying attention to detail and using sound judgement and knowledge to provide accurate and complete advice to management. 



4.  Personnel: Please state below

         Who will the individual report to? 

	Deputy Principal, Transport Policy Branch 


5.  Transfer of learning
     Please give details of how the Opportunity will benefit your organisation, the 

     individual and their organisation. 
	A modern, efficient and sustainable transport system is vital to our society and shapes how we live, work and connect with one another.   However, the transport sector is also the second largest emitting sector in Northern Ireland. Climate change is a Programme for Government (PfG) priority which can only be addressed by effective collaboration and partnership-working across government and with other sectors, locally and internationally. By filling this post through Interchange, DfI expects to strengthen opportunities for networking and building relationships outside the NICS and to benefit from the sharing of good practice and new ways of working. It will ensure a collective and cost-effective approach to resourcing delivery of this priority. 
Benefits for the applicant 
This post will provide the applicant with the opportunity for professional development and exposure to a new working environment, allowing them to explore new career paths, enhance their skills, address skill gaps, and gain valuable experience, ultimately boosting their career prospects. It offers a unique opportunity to undertake a challenging and rewarding area of work relating to a PfG priority, which impacts on society as a whole, helping shape departmental policy and effecting demonstrable change. In addition, the individual will benefit from having a unique insight into the work of the Department for Infrastructure, gaining knowledge on its work and that of the NICS.
Benefits for their partner organisation 
This interchange opportunity can significantly benefit a partner organisation by developing, in a cost-effective way, employee skills and expertise and broadening their understanding of other businesses and their operations.
Additionally, this secondment can provide valuable networking opportunities for the partner organisation and improve their understanding of government, benefitting future collaborations and partnership approaches.



6.  Logistics

     Please provide details of the likely start date, duration, location, form of transport required, resources (i.e.; desk, PC, etc.) and funding arrangements for the opportunity.

	Start Date: Mid-January 2026 (or as soon as possible thereafter)
Duration: 12 months with the possibility of extension.
Location: The post is headquartered in James House, Belfast. Hybrid working arrangements are available and will be agreed with the line manager. The post holder may be required to undertake some travel during the course of fulfilling their responsibilities and will have access to a suitable form of transport.
Resources: DfI will provide a laptop etc. for hybrid working; other relevant facilities such as printing will be available to the post holder at James House.
Funding: DfI will meet the salary costs and associated allowances for the post; the salary will be within the NICS Staff Officer scale, which is currently £37,694 - £38,990.
Further information: Please contact Mark Murtagh by email at: mark.murtagh@infrastructure-ni.gov.uk or by Tel: 028 383 20322.
Closing Date: Applications* from employees of partner organisations must be submitted by 5.00pm on Friday 06 February 2026 to: 

interchangesecretariat@finance-ni.gov
*This opportunity is not open to NICS staff


7.  Endorsement

     Interchange Manager

	Orla Gray


Signed:

	15 January 2026


Date:
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