
NI INTERCHANGE SCHEME


Ref: I/C 04/26

Hosting Proforma


    Name of Host  

    Organisation

1.  Interchange Manager’s details


             Name

     Organisation/

        Department


              Address


         Telephone                                               Fax number

             Number

               

               E-mail

Type of Opportunity

2.  Details of hosting opportunity

      Description of opportunity

	There is an opportunity for a temporary vacancy for the role of a Human Resources Manager within Sport Northern Ireland (NI).  

The HR Manager plays a key role in the day-to-day management of the HR Department and has responsibility for the organisation, development and effective delivery of an all-encompassing HR Function. The post holder will oversee the successful delivery of our Vision, Mission and Values. The HR Manager will be based at House of Sport, Belfast and will also provide HR services to Sport NI’s other two sites based at Tollymore National Outdoor Centre, Bryansford & the Sports Institute, Jordanstown.
 


      Main objectives of the opportunity




3.  Skills requirements

       What qualities, skills and experience is required from the individual

	Essential Criteria

· A degree or equivalent professional qualification in Human Resources 

· Hold Associate Level Membership, or higher of the Chartered Institute of Personnel & Development (CIPD)

· 3 years full-time employment (or equivalent) gained within the last 5 years of leading a team to successfully provide a value-added HR advisory service to managers, delivering all aspects of day-to-day transactional HR.

· 3 years full-time employment (or equivalent) gained within the last 5 years of supporting organisations, senior managers & teams through organisational change.

· Access to a form of transport insured to enable the post holder to carry out the responsibilities of the post in full.


4.  Personnel: Please state below

         Who will the individual report to? 

	Nicola Algie, Interim Head of Policy and Corporate Services



5.  Transfer of learning
     Please give details of how the Opportunity will benefit your organisation, the 

     individual and their organisation. 
	Benefit to Host Organisation:

This opportunity will provide Sport NI with an experienced HR Manager who will play a pivotal role in the provision of strong HR leadership and in the embedding of a strategic corporate leadership and high-performance culture amongst staff within Sport Northern Ireland.

Benefit to individual:

· Experience of acting as an HR manager within an Arm’s Length Body; 

· The broad range of experience and responsibility from working closely with fellow HR Professionals;

· Working with a wide spectrum of stakeholders across the public sector and building on relationships and networks (both established and new); 

· The additional extensive experience gained at DP level which will add value when applying for similar positions within other organisations
The benefits to Parent Organisation will include:

This opportunity will enrich the postholder’s experience and develop his/her abilities in several areas including Human Resources (HR) strategic management, design and delivery of complex HR projects whilst dealing with an extensive range of key stakeholders and the associated networking benefits.




6.  Logistics

     Please provide details of the likely start date, duration, location, form of transport required, resources (i.e.; desk, PC, etc.) and funding arrangements for the opportunity.

	Start Date: As soon as a candidate has been identifies and release date is agreed.
Duration: 6-9 Months, with the possibility of an extension.
Location: House of Sport, 2a Upper Malone Road, Belfast BT9 5LA. Hybrid working will apply: Minimum of 2 days in the office. 
Resources: A laptop, a monitor and access to a desk will be provided along with a work mobile phone
Funding: Sport NI will fund with existing budget in line with DP salary scale of £47,304 - £49,515.
Further information: Please contact recruitment@sportni.net 
Closing Date: Applications must be submitted by 5.00pm on Friday 27th February  2026 to: 


For NI Civil Service departmental staff only:                                                                   secondments@hrconnect.nigov.net  


For employees of other member organisations: interchangesecretariat@finance-ni.gov.uk 


7.  Endorsement

     Interchange Manager

	Nicola Algie


Signed:

	11.02.26


Date:



Sport Northern Ireland























Nicola Algie





HR Department 





2a Upper Malone Road


Belfast


BT9 5LA








02890 381 222











recruitment@sportni.net








HR Manager – Secondment: Temporary. 6-9 months, with the possibility of an extension 





The Human Resources Manager will play a pivotal role in the provision of strong HR leadership and in the embedding of a strategic corporate leadership and high-performance culture amongst staff within Sport Northern Ireland.  Responsibilities will include developing business partner relationships with the Department of Communities and other Arm’s Length Bodies to ensure that Sport Northern Ireland’s HR strategies, policies, systems and processes are implemented effectively to support the achievement of its Corporate Plan and Business Plan objectives.





POLICY DEVELOPMENT





Development, implementation and evaluation of Human Resource Strategies ensuring best fit with Organisational Strategies.


Research, develop and implement Policies and Procedures relating to the terms and conditions of employment of staff at Sport Northern Ireland.


Direct and conduct research to analyse and evaluate effects of proposed changes to Sport Northern Ireland policy


Monitor existing Policies and Procedures and update where necessary to reflect the changing needs of the organisation and in line with current legislation and best practice guidelines.


Provide advice and assistance to management regarding all aspects of Human Resource policy and good practice, taking account of the current legislative framework, relevant Codes of Practice and best practice initiatives.


Provide advice and training to Directors, line managers and staff regarding current and revised Human Resource Policies and Procedures.


To benchmark/research policies, procedures and practices with other organisations.


Ability to operate independently with occasional reference to Senior Line management on novel or contentious issues and provide sound judgement and apply interpretative skills to deliver HR solutions.


Comply with and actively promote the organisation's policies and procedures on all aspects of Equal Opportunities ensuring compliance with Section 75.





EMPLOYEE RELATIONS


Provide expert advice and guidance to senior management and the Board on all HR issues ensuring the organisation fulfils all its legal, contractual, statutory and regulatory responsibilities regarding HR activities.


Provide a professional and confidential advice service to all staff of Sport Northern Ireland and to partner organisations as requested.


Advise Senior Management Team and line managers on all matters relating to the employment of staff.


Liaise, consult and negotiate, where appropriate, with Trade Unions andEmployee Representatives on matters relating to terms and conditions of employment, policies and procedures, training and health & safety











Provide advice and support to Senior Management and line managers regarding the implementation of the Grievance and Disciplinary Procedures, including Dignity at Work.  This may involve the maintenance of appropriate records and the preparation and compilation of Industrial Tribunal casework and documentation.


 Prepare reports for the Board, Committees and Management Team as necessary and attend meetings, including meetings outside normal office hours as required.


Liaise with external consultants and/or carry out Job evaluations and produce reports and recommendations as required.


Liaise with Sport Northern Ireland’s legal advisors on any Human Resource matters referred to them for professional advice.


Devise and implement project plans in a timely manner.


Report on progress of project to relevant stakeholders





RESOURCING/WORKFORCE PLANNING





Development of a workforce strategy to include succession planning and value for money, creative resourcing options.


Advise and assist the Senior Management team to ensure strategic workforce planning identifying any future staffing requirements or efficiencies within Sport Northern Ireland





PERFORMANCE MANAGEMENT


Develop and oversee, providing expert advice and guidance to all line managers in, the implementation of the Sport Northern Ireland Performance Management System and processes to support a high performing culture at an individual and organisational level. 


Ensure there is effective and efficient performance management across the organisation to manage poor performance and to support the culture of continuous improvement.


Ensure good communications systems exist between units/departments and ensure that the Finance Team and the Information Systems Team are kept updated with regard to employment matters.





REWARD SYSTEMS





Assist the HR Team in implementing the annual pay award in accordance with guidelines notified by the Department of Communities to ensure staff members are remunerated at the appropriate level. 








LEARNING AND DEVELOPMENT


Develop, implement and evaluate, learning and development strategies, plans and initiatives within the organisation including a Leadership Strategy for Managers within Sport Northern Ireland.


Advise and support management in the identification of learning and development needs for staff and design and deliver in-house training.  Liaise with external training providers and ensure that all training with the organisation is effectively evaluated.


Provide advice, assistance and statutory returns and reports as required and carry out policy reviews and impact assessments as required.





HEALTH AND SAFETY


Ensure that appropriate risk assessments are carried out and that the organisation is meeting its obligations under Health & Safety legislation.











PAGE  

