
NI INTERCHANGE SCHEME


Ref: I/C 23/26

HOSTING PROFORMA

    Name of Host     
NI Housing Executive
    Organisation

1.  Interchange Manager’s details

             Name

Katie Dowds
     Organisation/
NI Housing Executive – Human Resources
        Department

              Address
The Housing Centre

2 Adelaide Street

Belfast 

BT2 8PB

             Telephone      07780666263
             Number

               E-mail
katie.dowds@nihe.gov.uk 
Type of Opportunity

SECONDMENT - Senior Civil Engineer
2.  Details of hosting opportunity

The Housing Executive is seeking to appoint a Band 7 Senior Civil Engineer to our Central Project Delivery team on a secondment basis for a period of 12 months initially, with the possibility of further extension subject to business need.  
The main purpose of the Band 7 Senior Civil Engineer role is to support in the leading and effective delivery of the NIHE Civil Engineering services, and provide a comprehensive professional service in support of the Housing Executive's Improvement and Maintenance Programmes.  The post holder also resources advice and guidance on new build schemes carried out by Housing Associations.

There is opportunity for consideration of flexibility in relation to work pattern and location for this role – options can be discussed with the successful candidate, in line with our commitment to flexibility.  For further details please see section 6 in relation to Logistics.  The team currently operate a hybrid working pattern, with a mix of in-office attendance and working from home.  
      The main objectives of the opportunity are set out below


	The full job description and person specification has been included in Appendix 1.



3.  Skills requirements

       What qualities, skills and experience is required from the individual

	Experience and Qualifications

Essential
Applicants must provide evidence by the closing date for application that they meet the following essential criteria:

1. (i) A Bachelor’s Degree in Civil Engineering plus 3 years’ relevant experience*

OR

(ii) A relevant BTEC Higher Cert/Diploma or qualification of an equivalent academic level plus 5 years’ relevant experience*

*Relevant experience should include working in a building/construction environment.
2. Can demonstrate significant relevant experience in all of the areas below:
a) Demonstrate hands on experience of preparation of design and construction information using AutoCad.
b) Demonstrate experience of preparation of technical reports. 

c) Demonstrate experience in the management of a team to support the delivery of Civil Engineering Services.

d) Demonstrate hands on experience of structural design and use of structural design software
e) Demonstrate hands on experience in use of a recognised Drainage design package
3. Can demonstrate: (To be assessed at Interview)
· Excellent planning and organisational skills

· Ability to work accurately under pressure of multiple deadlines 

· Strong interpersonal and influencing skills

· Strong customer orientation

· Excellent attention to detail

4. Possess a current driving licence or have access to a form of transport that will permit the candidate to meet the requirements of the post in full.

Candidates may also be assessed against the relevant Senior Leader section of the NIHE Behavioural Framework.


4.  Personnel: Please state below

         Who will the individual report to? 

	Senior Contract and Performance Manager



5.  Transfer of learning
     Please give details of how the Opportunity will benefit your organisation, the 

     individual and their organisation. 
	NIHE will benefit from new skills, experience and fresh thinking that the individual will bring to the role.  The individual will develop a range of skills and benefit from a diverse workload and working environment, which will all contribute to their own personal development. The skills and experience gained will be readily transferable to the individual’s organisation. 



6.  Logistics

Please provide details of the likely start date, duration, location, form of transport required, resources (i.e.; desk, PC, etc.) and funding arrangements for the opportunity.

	Start Date: 1 August 2026 (or as soon as possible)
Duration: 1 year secondment with possible extension
Location:  The Housing Centre*
                   2 Adelaide Street

                   Belfast 

                   BT2 8PB

*as detailed below, in line with our commitment to flexibility, we are happy to discuss with the successful candidate in relation to location and working hours.  The HRBP team currently operate a hybrid working pattern, with a mix of in-office attendance and working from home.
Salary: The salary scale for this Band 7 SCP 34 -40 (£45,091 - £51,356)
Further information: There is 1 post available at this time. 
Flexible Working Arrangements 

We have introduced a Flexible Working Arrangements policy to improve working lives for our people while ensuring customer service is maintained.  This is about more than just where people work, it also enables flexibility regarding when and how our people work and deliver services.  We recognise that roles across the Housing Executive are different, and every individual is different, therefore we know that a ‘one size fits all’ approach is not appropriate.  We provide our managers and our people with key principles and guidance so that we can optimise flexibility while also continuing to deliver a high standard of customer service.  Opportunities depend on the role, and we are happy to discuss this with the successful candidate.
A Flexible Working Hours Scheme is in operation with core hours of 10am-12pm and 2pm-4pm and we also seek to enable our people to work flexibly in respect to when they work.
Process: Shortlisting of applications will take place in June 2026, those who are successfully shortlisted will be invited to an assessment/interview June 2026. Dates are subject to change.
Closing Date: Applications must be submitted by Noon on Friday 19 June 2026 to: 

For NI Civil Service departmental staff only: secondments@hrconnect.nigov.net  


For staff from all other Partner organisations: interchangesecretariat@finance-ni.gov.uk 



	


7.  Endorsement

     Interchange Manager

	Katie Dowds


Signed:

	21st October 2025


Date:



Appendix 1

Job Description
	Directorate:


	Asset Management



	Dept:


	Project Delivery



	Job Title:


	Senior Civil Engineer - Manager


	Grade:
	Band 7 


	Reports to:

Location:
	Central Contracts & Performance Manager 
2 Adelaide Street, Belfast


___________________________________________________________________

MAIN PURPOSE

To support in the leading and effective delivery of the NIHE Civil Engineering services, and provide a comprehensive professional service in support of the Housing Executive's Improvement and Maintenance Programmes.  The post holder also resources advice and guidance on new build schemes carried out by Housing Associations.
Our Vision
“Everyone, irrespective of their background or means, should be able to live in an affordable, sustainable and decent home that is appropriate to their needs, in a safe, attractive, and climate-resilient place.”

Our Values 
	MAKING A DIFFERENCE

· We strive to make people’s lives better

· We put our customers first and deliver right first time

· We build strong  partnerships and share great ideas


	FAIRNESS

· We treat our customers, staff and partners fairly

· We respect diversity

· We work in an open and transparent way



	PASSION

· We are professional in all that we do

· We strive for excellence

· We look for new, creative, better ways to do things
	EXPERTISE

· We believe in our people

· We are constantly learning and developing

· We provide strong confident leadership


Key Responsibilities

1. To work independently to carry out structural inspections of properties including non-traditional construction and to prepare reports, provide advice and guidance on existing condition and requirements for remedial work.

2. To work independently to carry out inspection and assessment of estate infrastructure including foundations, retaining walls, roads, sewers and sewage treatment plant, to prepare reports, provide advice and guidance on existing condition and requirements for remedial work.

3. To provide briefs to external consultants/contractors on repairs/improvements to properties including low/medium rise blocks/high rise blocks/commercial buildings/hostels and to external areas/roads and drainage within housing estates and other locations.

4. To prepare and or assess designs for foundations including ground beams.

5. To prepare and or assess designs for steel and RC beams.

6. To prepare drawings in AutoCad format.
7. Contribute to the effective delivery of a Quality Service through the formulation, review and proper implementation of policies and procedures.
8. Comply with the requirements of the Data Protection, Equal Opportunities and Equality Legislation.
9. Participate on forums / working groups / committees / tenants’ consultation as required.
10. Engage in benchmarking in and outside the sector to ensure NIHE are following best practice in asset management.
11. Be aware and act in accordance with the NIHE’s Health & Safety policy and to conduct all activities in a manner which is safe to yourself and others.
12. Undertake other occasional duties which are consistent with the responsibilities of the post.
13. Be responsible for establishing a pro-active approach to the management of health, safety and welfare and encouraging a positive team culture for addressing health and safety issues.
14. Provide accurate, up to date and concise information for internal and external audits as and when required.
General
1. Provide leadership and line management for the regional delivery team ensuring that it achieves high performance, operates efficiently and effectively in accordance with standing orders, recognises best practice, and is well motivated and trained to deliver an excellent tenant focused service.

2. Undertake staff appraisals, providing guidance on personal development needs, advising on and initiating development/training opportunities.

3. Undertake and complete such training as required to perform the duties of the job.  Ensure by working collaboratively across the NIHE a programme of training is delivered, to ensure that staff has the required capacity and capability to deliver its obligations. This includes the expertise and capability of the staff who you manage.
4. Participate in the recruitment, selection and induction of staff.
5. Provide monthly reports on the progress of your programme to the Senior Contract & Performance Manager against time and budgets.
6. Meet with the Senior Contract & Performance Manager on a regular basis to update them on the current position of the programme. 

7. Ensure compliance with all human resource related policies and procedures.
8. Contribute to the composition of the Corporate Strategy and work to achieve the NIHE’s strategic objectives in accordance with the Corporate Plan.

9. Interpret and implement changes in legislation relating to the Units’ areas of operation and updating policies and procedures.

10. Promote and represent the NIHE and its interests with relevant outside bodies including attendance at meetings, seminars and conferences to seek to extend links with all appropriate bodies.

11. Collate and prepare management information as required for performance and other statutory returns.

12. Deal with communications with the public including tenants, other professional and voluntary groups, statutory services and elected representatives necessary to the management of the Civil Engineering matters.

13.  Resource planning, allocation of work and co-ordination with other Statutory Bodies to ensure the section meets the business requirements; monitor performance and adjust resources as necessary.
Note: This summary of responsibilities and personal duties is not intended to be exhaustive. This role will develop and change in line with strategic corporate programmes and projects
Person Specification

	Ref No:  2026-72
	
	Date: 30 April 2026
	


	Directorate:


	Asset Management



	Dept:


	Project Delivery



	Job Title:


	Senior Civil Engineer - Manager


	Grade:
	Band 7


	Reports to:

Location:
	Central Contracts & Performance Manager
2 Adelaide Street, Belfast


___________________________________________________________________

Experience and Qualifications

Essential
Applicants must provide evidence by the closing date for application that they meet the following essential criteria:

5. (i) A Bachelor’s Degree in Civil Engineering plus 3 years’ relevant experience*

OR

(ii) A relevant BTEC Higher Cert/Diploma or qualification of an equivalent academic level plus 5 years’ relevant experience*

*Relevant experience should include working in a building/construction environment.
Candidates should either be chartered in a recognised building profession or committed to attaining a relevant qualification or chartered membership as agreed by the Director of Asset Management within 12–18 months of appointment.

6. Can demonstrate significant relevant experience in all of the areas below:
f) Demonstrate hands on experience of preparation of design and construction information using AutoCad.
g) Demonstrate experience of preparation of technical reports. 

h) Demonstrate experience in the management of a team to support the delivery of Civil Engineering Services.

i) Demonstrate hands on experience of structural design and use of structural design software
j) Demonstrate hands on experience in use of a recognised Drainage design package
7. Can demonstrate: (To be assessed at Interview)
· Excellent planning and organisational skills

· Ability to work accurately under pressure of multiple deadlines 

· Strong interpersonal and influencing skills

· Strong customer orientation

· Excellent attention to detail

8. Possess a current driving licence or have access to a form of transport that will permit the candidate to meet the requirements of the post in full.
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