
NI INTERCHANGE SCHEME


Ref: I/C 26/26

Hosting Proforma


    Name of Host  

    Organisation

1.  Interchange Manager’s details


             Name

     Organisation/

        Department


              Address

         Telephone                                               Fax number

             Number

               

               E-mail


Type of Opportunity

2.  Details of hosting opportunity

      Description of opportunity

	Arts Development Officer - Visual Arts and Collection 

Objective of the Post
· To assist in the preparation and delivery of exhibitions and loans from the ACNI Collection.

· To act as one of the Council’s principal professional advisers on all aspects of the visual arts.

· To be responsible for the management of all aspects of client relationships (both individuals and organisations) within a specified grant portfolio.




      Main objectives of the opportunity

	Principal Duties

Collection 

The following gives an indication of the main duties and responsibilities of the post. These may change over time. The post holder will be expected to work flexibly and carry out any work that is reasonably required and appropriate to the grade.

· To assist with the use of the ACNI Collection of works of art;

· To display the Collection in a way that makes it accessible and engaging to the general public especially through the Schools and Art Lending Schemes; 

· To develop new exhibitions and loans for Collection artworks;

· To assist in recommending art works for purchase in line with the Arts Council’s Acquisitions Policy;

· To write materials and articles for the website;

· To write material for internal and external publications;

· To plan, organise, interpret and present exhibitions, talks and artist  


workshops;

· To be responsible for collection documentation and management through the EMU collection management system;

· To negotiate the loan of items and external borrowing including transportation;

· To handle enquiries from researchers, galleries and the public;

· To deal with enquiries from clients and stakeholders;

Funding 

· To assist clients access appropriate Council funding programmes and developmental opportunities.

· To assess grants in a range of schemes including the support for the individual artist programme.  (Training could be given)

· To undertake any other appropriate duties which may reasonably be allocated.
Advice and Development

· To advise Council, clients and other key stakeholders on matters relating to the art collection and visual arts.

· To initiate and develop specific schemes and projects;

· To undertake delegated tasks, set priorities and deadlines;

· To support the implementation of the Arts Council’s policies in relation to statutory compliance requirements;

· To undertake any other appropriate duties which may reasonably be allocated.




3.  Skills requirements

       What qualities, skills and experience is required from the individual

	Essential Criteria
Educated to degree level or equivalent.
Full Person Specification attached in Appendix 1



4.  Personnel: Please state below

         Who will be the individual’s line manager and/or reporting officer?

	Head of Visual Arts



5.  Transfer of learning
     Please give details of how the Opportunity will benefit your organisation, the 

     individual and their organisation. 
	ACNI will benefit from new skills, experience and fresh thinking that the individual will bring to the role, as well as ensuring an important role is filled. The individual will develop a range of skills and benefit from a diverse workload and working environment, which will all contribute their own personal development. The skills and experience gained will be readily transferable to the individual’s organisation.



6.  Logistics

     Please provide details of the likely start date, duration, location, form of transport required, resources (i.e.; desk, PC, etc.) and funding arrangements for the opportunity.

	Start Date: August 2026
Duration: 12 months with possible extension
Location: Arts Council of Northern Ireland
The MAC
10 Exchange Street West
Belfast
BT1 2NJ
Salary: £37,694 - £38,980 (Curatorial E)
Selection: Candidates who successfully meet the essential criteria on the basis of the information provided will be invited to an interview where they will be able to discuss in more detail their skills and experience. 

Closing Date: Applications must be submitted by 5.00pm on 
Monday 06 July 2026 to:

For NI Civil Service departmental staff only: secondments@hrconnect.nigov.net  


For staff from all other member organisations: interchangesecretariat@finance-ni.gov.uk 




7.  Endorsement

     Interchange Manager

	W Williamson




Signed:

	11/06/2026


Date:



APPENDIX 1
[image: image1.jpg]



 Arts Development Officer - Visual Arts and Collection 

PERSON SPECIFICATION   

Are you the right person for the job?

You will be assessed on your ability to demonstrate the following key attributes.  Within the context of the responsibilities of the job set out in the job description, the ideal candidate will be someone who can demonstrate the following:              

	Essential Criteria



	Key attributes
	Criteria
	How assessed

	 
	 
	Application
	Interview



	1. Education
	Educated to Degree standard, preferably in a visual arts related subject (as opposed to a general arts/humanities subject).


	√
	

	2. Specialism 


	Proven experience of at least 2 years full time (or equivalent) gained within the past 5 years in exhibitions work with visual arts.


	√


	√

	3. Policy
	The ability to contribute to the development, planning and implementation of the Arts Council’s strategy.
	√


	√



	4. Evaluation
	The ability to assess and evaluate applications for funding in artistic, administrative and financial terms
	√
	√

	5. Client Relationships
	The ability to give advice and guidance from a position of knowledge and/or experience of the Visual Arts.


	√
	√

	6. Interpersonal Skills
	Excellent communication skills, together with a successful track record of providing advice.
	√
	√

	7. Communication Skills
	Excellent oral, written and presentation skills for audiences at all levels.  
	√
	√

	8. Working Relationships
	Evidence of success in building and maintaining working relationships across professional and operational boundaries within an organisation and with external organisations; 

working on own initiative or as part of a team.
	√


	√



	9. Analytical Ability and Strategic Thinking
	The ability to assimilate and analyse information quickly and accurately and to think strategically, formulate decisions and make recommendations.


	√
	√

	10. IT Skills
	The ability to make appropriate use of the Arts Council’s IT systems and software packages especially the components of:

· MS Office

· Email and 

· Internet.


	√
	

	11. Equality of Opportunity
	An appreciation of equality of opportunity issues as they relate to both access to the arts and employment and ensure the implementation of the Council’s policies in this regard.
	√
	

	12. Hours of Work
	Must be willing and able to work outside the Arts Council’s normal office hours.
	√
	

	13. Mobility
	The post holder must be willing and able to travel both inside and outside Northern Ireland and have access to a form of transport so as to be able to undertake the full range of duties of the post.


	√
	

	Desirable Criteria

	Key attributes
	Criteria
	How assessed

	 
	 
	Application
	Interview

	14.  Reports and Proposals 
	The ability to prepare and present reports, proposals and arguments from a position of knowledge and/or experience in the visual arts.


	√
	

	15. Grant Evaluation
	The ability to assess application for funding in artistic, financial and administrative terms.


	√
	


For Relevant or Equivalent qualifications you must give: the type of qualification, awarding body and date awarded (the date awarded is the date on which you were notified of your result by the official awarding body), and what qualification you are stating it is equivalent to.  If you believe your qualification is equivalent to the one required, the onus is on you to provide the panel with details of modules studied etc so that a well-informed decision can be made.

Arts Council of Northern Ireland


























Witney Williamson








Arts Council of Northern Ireland








Arts Council of Northern Ireland


The MAC


10 Exchange Street West


Belfast. BT1 2NJ











028 9262 3555

















wwilliamson@artscouncil-ni.org











Secondment – until 30 August 2027 with possible extension.
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