
NI INTERCHANGE SCHEME


Ref: I/C 33/26

Hosting Proforma


    Name of Host  

    Organisation

1.  Interchange Manager’s details


             Name

     Organisation/

        Department


              Address

         Telephone                                               Fax number

             Number

               

               E-mail

Type of Opportunity

2.  Details of hosting opportunity

      Description of opportunity

	Business Support and Finance ensures all financial transactions in Northern Division are processed in line with Government Accounting guidelines and provides support and guidance on finance to Northern Division staff and management.
This is an exciting opportunity affecting a critical part of he the roads asset management. You will use your expertise to assist in the preparation of monthly financial reports for DfI Roads, Northern Division staff and DfI Finance. The opportunity will also provide experience in working with various budget line for both Capital and Resource funding and also managing Road Bonds for developments. 



      Main objectives of the opportunity

	· Management responsibility for two EO2s and one AO grade staff in BSU. 

· Prepare and process month end journals for monthly, interim and annual accounts. 

· Assist with monthly management reports

· Assist with completion of Management Accounting Budget returns

· Monitor and manage Divisional debt

· Maintain Divisional Iproc and Iexpenses hierarchies

· Carry out quarterly financial management compliance checks and reconciliations

· Review Monthly/Quarterly Mobile Phone usage/charges

· Monitor Accountni KPI's

· Raise/Approve payments, invoices and purchase orders as required 

· Ad hoc duties as they arise




3.  Skills requirements

       What qualities, skills and experience is required from the individual

	· A good working knowledge of MS office applications specifically MS Excel and MS Word

· Previous experience of Accountni applications iProcurement, Accounts Payable and Accounts Receivable

· A working Knowledge of the Cognos reporting tool

· Excellent written and oral communication skills

· Ability to work collaboratively as part of a team




4.  Personnel: Please state below

         Who will the individual report to? 

	John Cochrane



         Who will be the individual’s line manager and/or reporting officer?

	Seamus Brandon



5.  Transfer of learning
     Please give details of how the Opportunity will benefit your organisation, the 

     individual and their organisation. 
	The Department will benefit from having a skilled member of staff with knowledge of the NICS finance system to assist in the reports are completed within the required timescale and therefore ensure 

The individual will benefit from having a unique insight into the work of the Department for Infrastructure, DfI Roads administration, gaining knowledge on budget work and how it contributes to the overall management of the finance of the Department. 


6.  Logistics

     Please provide details of the likely start date, duration, location, form of transport required, resources (i.e.; desk, PC, etc.) and funding arrangements for the opportunity.

	Start Date: September 2026, or as soon as a release date can be arranged
Duration: 9-12 months with option of further extension
Location: County Hall, Castlerock Road, Coleraine, BT51 3HS
Resources: Office space with laptop PC
Funding: Salary will be met by DfI and the salary will be within the EO1 scale of £33,524 - £34,231 
Further information: Seamus Brandon at: seamus.brandon@infrastructure-ni.gov.uk
Closing Date: Applications* from permanent employees of member organisations must be submitted by Noon on Friday 04 September 2026 to: 


interchangesecretariat@finance-ni.gov.uk 

*This opportunity is not o[en to NICS departmental staff


7.  Endorsement

     Interchange Manager

	Mark McPeak




Signed:

	14 August 2026


Date:



DfI Transport and Asset Management























Mark McPeak





DfI Asset Management, Northern Division





James House 


2-4 Cromac Avenue,


Gasworks, 


Belfast, BT7 2JD 




















mark.mcpeak@infrastructure-ni.gov.uk  








Secondment – EO1 Finance and Business Support
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