[bookmark: _Hlk120798366][bookmark: _Hlk176433689][bookmark: _Hlk192246056][bookmark: _Hlk215576348]FROM:	PAUL MCKINNEY				Ref: I/C 34/26

DATE: 	20 AUGUST 2026

TO:		INTERCHANGE MEMBERSHIP (non-NI Civil Service Orgs.)

Secondment Opportunity with 

NORTHERN IRELAND OFFICE (NIO)

EXECUTIVE SUPPORT OFFICER

1.  I have attached an Interchange Hosting Proforma outlining the details of the above opportunity which has been advertised on the Interchange Website.  A link to the website can be found on the HR Connect Portal under ‘Secondment Opportunities’.

Eligibility
2. The opportunity is aimed at individuals at lower middle management level who have the relevant skills and experience to undertake the duties outlined. 

Salary
3. The salary scale for Executive Office (EO) Grade/Band D Grade:  £29,303 -  £31,061, however, for this short term placement NIO will meet the secondee’s current salary costs and associated expenses.  

[bookmark: _Hlk167439039][bookmark: _Hlk192246123][bookmark: _Hlk202436704][bookmark: _Hlk120798443]Duration
4. [bookmark: _Hlk139287696]It is anticipated this opportunity will last for 2 months from start date.  

[bookmark: _Hlk215576430][bookmark: _Hlk131061597]Location
5. Floor 7, Erskine House, 20-32 Chichester Street, Belfast BT1 4GF.  
Hybrid working available, with 60% of time to be spent in office, in support of Directors.

Authorisation
6. All applications MUST be accompanied by authorisation from both your Line Manager and Interchange Manager, and confirmation that your parent organisation is willing to release you if successful.

How to apply (process for non-NI Civil Service organisations)
7. Interested staff should complete a candidate proforma, available at www.interchangeni.org.uk and return it to the Interchange Secretariat at: interchangesecretariat@finance-ni.gov.uk by Noon on Friday 28 August July 2026; otherwise I will assume a nil return.  

8. Candidates should demonstrate in the proforma how they meet the requirements for the post.  This information may be used for shortlisting purposes.


GDPR
9.  Your information will be held and managed in accordance with the Data Protection Act/GDPR policies and procedures, including those relating to retention and disposal will be applied; the information will be used only for the purposes of this secondment, and will only be shared with any relevant third parties only with the explicit permission and assurance of NICSHR. 

Security Clearance
10. Security Clearance: Applicants should have security clearance at CTC level.

[bookmark: _Hlk200630746][bookmark: _Hlk131061659][bookmark: _Hlk215577353]Further information
11. Following a paper-based sift, applicants may be invited to participate in a short informal interview.  For further information about the post please contact Nikki Bodel by email at Nikki.Bodel@nio.gov.uk. 


Paul McKinney
Paul McKinney

