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Hosting Proforma


    Name of Host  

    Organisation

1.  Interchange Manager’s details


             Name

     Organisation/

        Department


              Address

         Telephone                                               Fax number

             Number

               

               E-mail

Type of Opportunity

2.  Details of hosting opportunity

      Description of opportunity

	We are recruiting a Senior Finance Officer to be part of the Independent Commission for Reconciliation and Information Recovery (ICRIR) to deliver important workstreams that deliver on key objectives for the Commission. The role is a fast-paced and highly collaborative role, reporting to the Finance Manager, the successful candidate will be a driven, collaborative colleague, with good attention to detail, have experience of working to tight deadlines and will possess the ability and communication skills to build strong working relationships at all levels across the ICRIR and various stakeholders.    


      Main objectives of the opportunity

	Financial Services and Expert Financial Advice    

· Provision of high quality, accurate and timely financial information to a range of stakeholders, including preparation of regular reports to senior management.   

· Provision of expert advice and guidance to budget holders on budgeting and the in-year monitoring of budgets.   

· Establishing and maintaining close and effective working relationships with colleagues across ICRIR and external stakeholders, as required. 

· Assist in the preparation of financial forecasts and costing of research and business development opportunities. 

· Provision of advice and guidance to promote the safeguarding of public funds and ensure that such funds are discharged with probity, regularity and best value for money.   

· Establishment and maintenance of appropriate systems of internal control and governance frameworks, including the development of relevant policy and procedures. 

· Assist in the development and implementation of financial systems and processes to support financial management and reporting processes. 

· Maintaining an up-to-date understanding of current public expenditure planning, monitoring, control and accountability systems. 

· Assisting in the preparation of annual accounts for ICRIR as required and dealing with auditors. 

· Assisting with procurement pipeline and activity. 

· Managing the resources of your own section. 

· Promote high standards of accountability, integrity and probity and provide professional advice to support decision making.   

Staff Management   

· Lead, manage and motivate staff to ensure continuous improvement of the services they provide to ICRIR. 

· Ensure effective management of staff including absence and performance management. 



3.  Skills requirements

       What qualities, skills and experience is required from the individual

	Essential Criteria  

Qualifications

Be a fully qualified Accounting Technician from one of the following professional Accountancy bodies (or equivalent): 

1. Accounting Technicians Ireland (ATI); 

2. Association of Accounting Technicians (AAT); 

3. ACCA’s Certified Accounting Technician (CAT). 

Progress towards gaining full professional examinations and be a student member of one of the professional bodies detailed below:   
· Chartered Accountants Ireland 

· The Institute of Chartered Accountants in Scotland.   

· The Institute of Chartered Accountants in England and Wales. 

· The Chartered Institute of Management Accountants.   

· The Association of Chartered Certified Accountants.   

· The Chartered Institute of Public Finance and Accountancy.   

· The Institute of Certified Public Accountants in Ireland.   

Experience and Skills  

Have at least two year's practical experience, gained within the last ten years, in one or more of the following areas:   

· Financial planning and budgeting; OR 

· Financial Management / Management Accounting; OR   

· Financial Accounting/Auditing; OR   

· Development/ Implementation of Financial Systems; OR  

· Strategic planning and decision support in a finance or regulatory environment;   

AND:
· Proficient in using excel and other Microsoft Office packages.     

· Ability to work as part of a team. 

· High degree of self-motivation and initiative.   

· Demonstrate the values set out in the ICRIR code of Conduct   

· Willingness to be assessed against the requirements for CTC clearance, if not already cleared.   

· Applicants must meet the nationality requirements for this role. Details of the nationality requirements can be found in the FAQs below. 

Desirable Criteria  

· Experience of the Account NI finance system   

· Public sector finance experience

· Full professional membership of one of the Accountancy Bodies referred to above


4.  Personnel: Please state below

         Who will the individual report to? 

	Band 4 – Finance Manager



5.  Transfer of learning
     Please give details of how the Opportunity will benefit your organisation, the 

     individual and their organisation. 
	ICRIR will benefit from having a skilled member of staff with knowledge of finance systems to deliver high quality, accurate and timely financial information to a range of stakeholders, including preparation of regular reports to senior management.   
The individual will benefit from having a unique insight into the work of ICRIR, gaining knowledge on budget work and how it contributes to the overall management that delivers vital workstreams on key objectives for the Commission.



6.  Logistics

     Please provide details of the likely start date, duration, location, form of transport required, resources (i.e.; desk, PC, etc.) and funding arrangements for the opportunity.

	Start Date: Asap, pending pre-employment checks and security clearance (CTC)
Duration: Two years fixed-term contract, full-time.
Location: The Vantage, 32-36 Great Victoria St, Belfast BT2 7BA
Resources: Laptop Kit, Access to desk, monitor, keyboard etc. in city centre office (Hybrid working – up to 50% office attendance).
Funding: ICRIR will fund the salary and it will be within the NICS SO range. This is an ICRIR Band 2 role with a salary range of £37,000 - £44,450.
Further information: Please contact recruitment@icrir.independent-inquiry.uk 
Closing Date: Application by CV and suitability statement must be submitted by Noon on Friday 23rd October  2026 to: 

For NI Civil Service departmental staff only: secondments@hrconnect.nigov.net  


For employees from all other member organisations: interchangesecretariat@finance-ni.gov.uk 




7.  Endorsement

     Interchange Manager

	Christine Allen 


Signed:

	06 October 2026


Date:
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