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    Name of Host  

    Organisation

1.  Interchange Manager’s details


             Name

     Organisation/

        Department


              Address


         Telephone                                               Fax number

             Number

               

               E-mail

Type of Opportunity

2.  Details of hosting opportunity

      Description of opportunity

	Fermanagh and Omagh District Council (FODC) is recruiting and employing a Policy and Executive Officer on behalf of the Society of Local Authority Chief Executives for Northern Ireland (Solace NI). This is a unique, funded role within local government, where the successful candidate will be seconded to FODC while working primarily to support the strategic priorities and activities of Solace NI.
For further information about the post please see the full Job Description and Person Specification at Annex A of the Hosting Proforma.


      Main objectives of the opportunity

	To co-ordinate and support the NI Solace Group Branch activities and planning process in Northern Ireland having regard to the principles of continuous improvement, performance management and partnership working.  The post will specifically:

1. Co-ordinate the development, review and monitoring of the purpose of the group, its priorities and the outcomes it hopes to achieve.

2. Provide practical policy and research support to the Branch, its Executive and individual members, on all aspects of the development and implementation of legislation, policy and funding opportunities affecting local government in Northern Ireland making recommendations for direction and action.

3. Act as a point of contact for DfC for Local Government matters.

4. Maintain an effective link with the Solace Group at national level, contributing to the delivery of the Solace Group communications, membership and events strategies.

5. Support the commercial activity of Solace in Business and co-ordinate the liaison with the Corporate Partners and other commercial activity including professional development and training.

Postholders are expected to work collaboratively with colleagues within the Solace Group, partner agencies and other organisations for the delivery of excellent integrated services for our customers.



3.  Skills requirements

       What qualities, skills and experience is required from the individual

	Candidates must at the closing date for receipt of applications, possess:

1.Hold a minimum of a Level 6* qualification for e.g. University Degree in a relevant subject area, i.e. Public Administration, Economics, Regeneration, Planning, Policy and Community Development.

and 
Three year’s **relevant experience at senior management level

a) Working effectively with Senior Management and political structures in a demanding strategic, performance driven and citizen focused service environment.

b) Researching and implementing policy based on legislation and best practice.

c) Formulating and overseeing key strategies and/or projects within allocated resources and timeframes.

d) Communicating effectively and developing positive relationships and partnership working, internally and externally.

     Or

In the absence of the above qualification, a minimum of five years’ **relevant experience at senior management level on a) – d) above.

**Relevant experience must include evidence of:-

a) Managing the implementation of programmes/projects funded by external providers to include capital projects 

b) Financial management including monitoring and control of a large project budget and funding claims

c) Partnership working with Elected Members, local communities and key stakeholders

d) Ability to analyse data and conduct extensive research to identify gaps and make relevant recommendations

e) Project management experience including planning, managing, monitoring and evaluating 
2.Awareness of NI local Government functions and responsibilities, and related Public Services.

3. Competent in the use of Microsoft packages, including Excel.

4. Hold a full current driving licence and access to transport or access to transport to meet the requirements of the post.

5. Ability to work outside of normal office hours, including evenings, weekends and public/bank holidays.


4.  Personnel: Please state below

         Who will the individual report to? 

	Chief Executive / SOLACE Chairperson



5.  Transfer of learning
     Please give details of how the Opportunity will benefit your organisation, the 

     individual and their organisation. 
	Individual 

· Gain practical experience 

· Develop knowledge 

· Build experience 

· Develop communication and leadership skills 

· Bring new knowledge and experience back to their organisation

Parent Organisation

· Benefit from the knowledge and experience gained during the placement

· Share good practice and new ways of working with colleagues

· Apply relevant learning to improve existing processes and procedures

Host Organisation

· Provide additional support and capacity 

· Share experience and knowledge




6.  Logistics

     Please provide details of the likely start date, duration, location, form of transport required, resources (i.e.; desk, PC, etc.) and funding arrangements for the opportunity.

	Start Date: As soon as a  suitable candidate has been identified and a release date has been agreed.

Duration: 5/6 months (to 31 March 2027)
Location: The successful candidate will work across Northern Ireland and a base within one of the eleven councils will be agreed upon appointment

The postholder will be required to attend regular in-person meetings including the Solace NI branch meetings.

Resources: -
Funding: - FODC will meet the costs 
Further information: For further information about the post please contact by email at hr@fermanaghomagh.com 
Closing Date: Applications must be submitted by Noon on Friday 13 November 2026 to: 
For NI Civil Service departmental staff only: secondments@hrconnect.nigov.net  

For employees from all other member organisations: interchangesecretariat@finance-ni.gov.uk 




7.  Endorsement

     Interchange Manager
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Signed:

	27/10/2026


Date:


















ANNEX A
Job Description

Job Title: 

Policy and Executive Officer


on behalf of the Society of Local Authority Chief Executives for Northern Ireland (Solace NI)

Duration:  

Temporary to 31 March 2027, with possible short-term extension
Reports to: 

Chief Executive / SOLACE NI Chair
Location: 
To be agreed upon appointment. 
The successful secondee will work across Northern Ireland and a base within one of the eleven councils will be agreed upon appointment.

The postholder will be required to attend regular in person meetings including the Solace NI branch meetings.

Hours of work: 
37 hours per week (Monday to Friday)  

Salary: 

PO10; SCP 53-56; £68,434 - £72,159 per annum
About the Role:

Fermanagh and Omagh District Council (FODC) is recruiting and employing a Policy and Executive Officer on behalf of the Society of Local Authority Chief Executives for Northern Ireland (Solace NI). This is a unique, funded role within local government, where the successful candidate will be seconded to support the strategic priorities and activities of Solace NI.
The postholder will report formally to the FODC Chief Executive her role as Solace NI Chair and will have functional accountability to the Chair and Executive Group. 
We are seeking an experienced individual to provide high-level professional policy, research and executive support to the Chief Executives Group within Solace NI. The role offers a great opportunity to work closely with senior leaders in local government, helping to shape policy, influence strategic direction and support the delivery of improved public services across Northern Ireland.
Solace NI acts as the collective professional voice for local government, working closely with the Northern Ireland Local Government Association (NILGA), which represents elected members. Together, these organisations wok closely to provide strong and coordinated leadership and represent the local government sector.
Solace NI is part of a wider UK network gives it influence and connections with local government colleagues in Great Britain as part of the Solace UK organisation. Solace NI represents the senior professional management in local government with membership of Chief Executives and Directors of Councils.
The Chief Executives Group of Solace NI meets on a monthly basis (or more frequently if required) and considers current issues that impact on local government and have implications on a cross-council basis.  It maintains close links with central government departments and meets with the Permanent Secretaries Group and other NI Civil Service senior teams and Arm’s Length Bodies regularly.  It provides a collective voice for a wide range of issues which affect everyone on a regional basis.  It develops regional, all Council, approaches to key issues affecting not only our sector but also our citizens, in a diverse range of areas.
Solace NI has facilitated joined up working and innovative solutions across a range of key functions and moving forward will continue to lead with vision, developing the capacity of staff in the sector and continuing to develop and deliver first class services to all citizens. By doing so, Solace NI will ensure that local government continues to position itself to meet the current and emerging needs of citizens for the betterment of Northern Ireland.  We do it also to ensure that the sector is an equal partner, equipped with an informed, strong, unified voice when working with the NI Executive, national government, other legislative bodies and major industrial, financial, community and political partners.
Solace NI continues to develop its role as a strategic leader within public services, strengthening relationships not only across local government but also with central government, the private sector and the community and voluntary sectors. The successful candidate will contribute directly to this work, supporting Solace NI in maintaining a strong, informed and unified voice on behalf of local government in Northern Ireland.
Main Purpose of Post/Job Summary
To co-ordinate and support the NI Solace Group Branch activities and planning process in Northern Ireland having regard to the principles of continuous improvement, performance management and partnership working.  The post will specifically:

6. Co-ordinate the development, review and monitoring of the purpose of the group, its priorities and the outcomes it hopes to achieve.

7. Provide practical policy and research support to the Branch, its Executive and individual members, on all aspects of the development and implementation of legislation, policy and funding opportunities affecting local government in Northern Ireland making recommendations for direction and action.

8. Act as a point of contact for DfC for Local Government matters.

9. Maintain an effective link with the Solace Group at national level, contributing to the delivery of the Solace Group communications, membership and events strategies.

10. Support the commercial activity of Solace in Business and co-ordinate the liaison with the Corporate Partners and other commercial activity including professional development and training.

Postholders are expected to work collaboratively with colleagues within the Solace Group, partner agencies and other organisations for the delivery of excellent integrated services for our customers.

Duties and Responsibilities

Strategic Direction
11. Devise and put in place a process to support the branch in developing and setting its strategic direction.

12. Make recommendations and support the group to Lead, Shape, Learn, Do, Connect and Sustain.

13. Devise and implement a cyclical process for setting of strategic outcomes, priorities and targets by the Branch.

14. Devise and put in place a processes for reviewing and monitoring progress including a performance management framework for the Branch.

15. Represent SOLACE NI at meetings or working groups as directed by the Chair/Executive.

16. Direct the work of the CEOs to help achieve the SOLACE outcomes.

17. Lobby regionally on matters relevant to SOLACE outcomes.

Policy Review and Development

18. Initiate, review and evaluate policies as required.

19. Prepare reports, recommendations and presentations to the Branch and Branch Executive and co-ordinate reports and presentations from other sources as necessary.

20. Evaluate draft legislation, external policy documents and directives making recommendations of direction/action to SOLACE and individual Councils.  Taking any resultant action, as determined by the Branch Executive.

21. Ensure that control and reporting systems operate effectively.

22. Undertake policy or other work for the Solace Group at national level upon request.

Research
23. Research and prepare presentations on strategic, policy and business topics as determined by the Branch Executive.

24. Provide research assistance arising from wider public service development issues, national initiatives and joint working groups as determined by the Branch Executive.

25. Provide research in relation to parliamentary questions, inter-governmental initiatives, consultation papers etc. and draft responses.

Administrative
26. Line manage the administrative officer ensuring effective secretariat support for the Branch/Executive and any working group.

27. Provide papers, research queries and convene meetings and events, as appropriate.

28. Assist the Branch Executive Group in the preparation of agenda etc. for Solace NI meetings.

29. With support of the national Solace Group, oversee the organisation of events and seminars as required by the Solace NI Branch and help market national Solace events to NI Solace members.

Membership Marketing/Communication
30. Implement the national Solace Group’s membership marketing, recruitment and retention strategy across Northern Ireland.

31. Continually develop the Branch’s corporate image in line with effective strategy implementation.

32. Assist the Branch Executive in the development and improvement of marketing and communication strategies.

33. Promote the work of Solace within district councils and the wider public service.

34. Provide an ongoing linkage with the NI Chief Executives’ Forum.

35. Report outcomes of Solace NI Branch activity to Solace Group Board.

Service Delivery and Performance
Be accountable to the Chair of Solace Group NI Branch for all aspects of service delivery within the section; ensuring the provision and delivery of high quality and cost-effective services. 

Employee Management 
1. Lead, motivate, appraise and develop employees under the management of the postholder ensuring at all times that employees: 

1) operate within the Council policies; 

2) achieve their objectives and targets in the most efficient and effective manner; 

3) work in a corporate and collaborative way with other services across all departments and directorates; 

4) purposively, efficiently and effectively work with  the resources available, within the allocated time and budget; and

5) continuously develop within their area of responsibility.

2. Be responsible for the direct line management of employees who report to the postholder, ensuring that matters relating to performance, attendance and discipline are addressed within agreed timescales and in accordance with Council Policies and Procedures.

3. Ensure the timely and accurate completion of relevant electronic or paper-based records relating to the management and supervision of employees under the control of the postholder, for example time and attendance returns, return to work interviews, appraisal documentation etc. 
4. Ensure employees within the section are provided with appropriate training as and when required for example:

· departmental induction,

· access to relevant ‘on the job’ training and development opportunities,

· mandatory/statutory training relating to professional, technical or job specific  qualifications for example first aid, lifeguarding, CPD hours, driving competence (CPC) etc.

5. Treat all individuals with respect, respond sensitively to differences and encourage others to do likewise ensuring equality of opportunity for all.

Financial Management and Controls
6. Work within agreed budgets and finances to deliver service priorities, by ensuring that allocated budgets are effectively managed, implemented and adhered to for the service(s) under their control.

7. Authorise the purchase of goods and/or services in accordance with the Council’s procurement policy.

8. Ensure functions under the control of the post holder are operated in accordance with the Council’s risk management and governance processes, and that the appropriate documentation is completed and signed off as necessary.

Performance Improvement
9.
Keep up-to-date with changes and amendments to relevant and allied legislation including areas of best practice relating to the postholders service area, reviewing practices, making recommendations to the Chair of Solace Group NI Branch/Solace Executive Group of the service and implementing service improvements, as appropriate

10.
Participate in employee training and development activities to ensure that knowledge, skills and competence required to fulfil the role in full are up to date.

General
11.
Carry out duties in compliance with the Health and Safety at Work Order 1978 (as amended); Acts of Parliament; Statutory Instruments and Regulations and other legal requirements; and all Council Policies and Procedures including Dignity at Work, Health and Safety, Attendance and all relevant Codes of Conduct.
12.
Undertake the duties in such a way as to enhance and promote the positive reputation of Fermanagh and Omagh District Council.

13.
Lead by example by behaving at all times in accordance with the Council’s values and promote same within the organisation and externally.

14.
Undertake all aspects of work respecting confidentiality and ensure that personal and/or sensitive information under the control or access of the postholder is used, stored and maintained in accordance with relevant data protection legislation.

15.
Contribute to Corporate, Departmental and Regional working groups as required.

16.
Actively participate in employee relations matters including undertaking investigations and chairing hearings relating to employment matters as required (e.g. discipline, grievance & harassment) and make decisions regarding appropriate outcomes with support from HR and in compliance with the relevant legislation. 

17.
Participate in the Council’s Recruitment and Selection processes as a panel member, including assisting the panel with development of person specification, identifying selection methods and adhering to advice given regarding current employment legislation and codes of practice.

18.
When required, assist in the execution of the Council’s Emergency and Business Continuity Plans.

19.
Promote diversity across the organisation and in the Department by adhering to the Council’s Equal Opportunity policies and procedures and avoiding all forms of discrimination both as an employer and a service provider.

The list of duties / responsibilities must not be considered comprehensive nor exhaustive. They are simply a summary of the main duties / responsibilities that the post holder will be required to undertake.  No Job Description can cover every issue that may arise within the post at various times and the post holder is expected to carry out other duties from time to time which are broadly consistent with those in this Job.
Person Specification

	Essential Criteria
	Method of Assessment:

	Hold a minimum of a Level 6* qualification e.g. University Degree in a relevant subject area, i.e. Public Administration, Economics, Regeneration, Planning, Policy and Community Development.

and 
Three year’s **relevant experience at senior management level

e) Working effectively with Senior Management and political structures in a demanding strategic, performance driven and citizen focused service environment.

f) Researching and implementing policy based on legislation and best practice.

g) Formulating and overseeing key strategies and/or projects within allocated resources and timeframes.

h) Communicating effectively and developing positive relationships and partnership working, internally and externally.

Or

In the absence of the above qualification, a minimum of five years’ **relevant experience at senior management level on a) – d) above.

**Relevant experience must include evidence of:-

f) Managing the implementation of programmes/projects funded by external providers to include capital projects 

g) Financial management including monitoring and control of a large project budget and funding claims

h) Partnership working with Elected Members, local communities and key stakeholders

i) Ability to analyse data and conduct extensive research to identify gaps and make relevant recommendations

j) Project management experience including planning, managing, monitoring and evaluating 

	Application Form and Interview



	Awareness of NI local Government functions and responsibilities, and related Public Services.
	Application Form and Interview



	Competent in the use of Microsoft packages, including Excel. 
	

	Hold a full current driving licence and access to transport or access to transport to meet the requirements of the post.
	Application Form

	Ability to work outside of normal office hours, including evenings, weekends and public/bank holidays.
	


Behavioural Competencies
The Council’s Competency Framework sets out the behaviours that have been identified for effective performance in this role and these are correlated to the Council’s Values framework. Competencies will be assessed and monitored throughout the selection process. A definition has been provided including examples of positive indicators and more information on the competency framework can be found at: https://lgsc.org.uk/assets/documents/Competency-Framework-for-Local-Government.pdf  
Competencies will be assessed and monitored throughout the selection process. Respect for diversity and equality underpins the core competencies required for the post. Employees will be expected to treat all individuals with respect, respond sensitively to differences and encourage others to do likewise during the course of their employment with the Council.
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Leadership

Integrity

Innovation

Sustainability

Engagement and
Involvement

Effectively representing the needs of our district and all its people;
building strong leadership at all levels of the organisation and using
evidence to determine priorities and focus on what matters most.

Acting with honesty and
impartialty, treating all in an
equitable and respectful manner.

Acting in an open and transparent manner,
providing clear and accessible information
on decisions and performance.

Achieving excellence through identifying new
ways of working to continuously improve
services and deliver on our priorities.

Taking decisions which are in the long-term interests of
our district and its people, supporting vibrant urban and
rural communities and always mindful of our resources.

Listening to, understanding and putting the evidence-based
needs of our people, across our urban and rural communities
at the heart of what we do to create solutions together.





The defined competency level for this post is Strategic.

	Value
	

	Providing Leadership and Direction
	

	1.1 Setting Direction

Contributes to the development of a strategy and conveys a clear vision led by being innovative, ambitious and proactive. 

	Leadership

	How We Manage Ourselves
	

	2.1 Managing Our Own Work

Plans, structures and prioritises own work to achieve optimum results. 

2.3 Communicating with Impact

Presents a positive image by communicating effectively, being resilient and treating people fairly.
3.1 Collaborating in a Political Environment

Develops and manages effective networks by establishing common ground.


	Integrity

Engagement & Involvement​

Accountability

	Working With Others
	

	3.2 Influencing Outcomes

Adapts style and approach to achieve effective outcomes.

	Engagement & Involvement​

	How We Move Forward
	

	4.1 Problem Solving and Decision Making

Gathers information from a range of sources. Analyses information to identify problems and issues. Makes effective decisions and recommendations based on resolution agreement within an environment of trust, mutual respect and cooperation.

4.4 Continuously Improving Services

Seeks to continually improve the services and processes that impact on users.

	Innovation

Innovation


Please note the above competencies will be assessed at interview stage.  Applicants must clearly provide evidence on the Application Form that they meet the essential and desirable criteria outlined above.

Hours of Work:

37 hours per week, Monday to Friday. 

Salary: 
PO10; SCP 53-56; £68,434 - £72,159 per annum 
The post holder will be paid monthly into their bank/building society account.
Location
To be agreed upon appointment. The successful candidate will work across Northern Ireland and a base within one of the eleven councils will be agreed upon appointment.

The postholder will be required to attend regular in person meetings including the Solace NI branch meetings.

Employment of People with Convictions:

The Councils policy on Employment of People with Convictions; and A Code of Practice is available to all applicants to download under “related documents”. 

A criminal record will not necessarily be a bar to obtaining a position.

Fermanagh and Omagh District Council complies fully with AccessNI’s Code of Practice regarding the correct handling, use, storage retention and disposal of Disclosure Applications and Disclosure information. We also comply fully with our obligations under the General Data Protection Regulation (GDPR) and other relevant legislation pertaining to the safe handling, storage, retention and disposal of Disclosure information. Access NI Code of Practice can be obtained from www.accessni.gov.uk. Once the retention period has elapsed, the HR service will ensure that any disclosure information is immediately destroyed by secure means. AccessNI have published a Privacy Notice on the Department of Justice website which can be found at https://www.justice-ni.gov.uk/publications/ani-privacy  

General:
The appointment will be subject to:
a) Satisfactory references from two referees (one of which should be from the present or previous employer). 
b) The satisfactory completion of a probationary period of six months or contract duration.
c) The terms of the Northern Ireland Local Government Pension Scheme. 
d) The production of evidence of educational and/or professional qualifications as listed on the Application Form.
Application forms must be returned not later than
12.00 Noon on Friday 13 November 2026.
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Secondment - Policy and Executive Officer (Temporary to 31 March 2027, with possible short-term extension)
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