
NI INTERCHANGE SCHEME


Ref: I/C 42/26

Hosting Proforma


    Name of Host  

    Organisation

1.  Interchange Manager’s details


             Name

     Organisation/

        Department


              Address


         Telephone                                               Fax number

             Number

               

               E-mail

Type of Opportunity

2.  Details of hosting opportunity

      Description of opportunity

	An opportunity exists at DP level within a team responsible for Sports Culture and Integrity within Sport Northern Ireland.  The DP as the team manager is responsible for 5 team members.
The Sports Culture and Integrity team is responsible for supporting the sports sector, and especially Governing Bodies of Sport. The team is responsible for promoting good governance and organisational excellence, equality matters including women in sport and disability sport, safeguarding, the recognition process for new governing bodies and implementing anti-doping policy.
Key functions of the role include drafting papers for Sport NI Committees and Sport NI Board, creating a data-led approach to inform decision making. 
Sport NI is an Arms Length Body of the Department for Communities.
A full Job Description is at Annex A.


	Overall purpose of job: 
The purpose of the post is to lead Sport NI’s work on culture and integrity across the sports sector in Northern Ireland. 

The post holder will develop, support and promote a positive, inclusive and high-integrity sporting culture across Northern Ireland and will work with Sports Governing Bodies (SGBs), clubs and partners to strengthen leadership, governance and organisational excellence, equality, safeguarding, anti-doping and wellbeing standards, ensuring that sport is safe, fair, inclusive and well governed.


	 Duties and Responsibilities:

· Lead Sport NI’s work to strengthen governance standards across Sports Governing Bodies, supporting organisations to develop effective leadership, accountability, decision-making and compliance arrangements, while monitoring risks and providing assurance on progress and improvement

· Lead and coordinate Sport NI’s support for the implementation of recommendations from the Equality Commission’s Boxing review to strengthen governance, culture, safeguarding and integrity standards, and provide assurance on progress, risks and outcomes

· Lead, implement and manage the Recognition Policy to ensure that new, emerging and existing Sports Governing Bodies meet appropriate standards before being recognised or continuing to be recognised by Sport NI

· Lead Sport NI’s work on transgender inclusion in sport, supporting SGBs and partners to develop clear, lawful and proportionate approaches to participation that reflect equality duties, safeguarding, fairness, inclusion and the integrity of sport

· Lead Sport NI’s work to promote good relations through sport, supporting Sports Governing Bodies and partners to create inclusive, respectful and welcoming environments, address barriers to participation and embed good relations considerations across culture, integrity, governance and recognition activity

· Lead Sport NI’s anti-doping work across the sports system, supporting SGBs and partners to embed clean sport principles, maintain compliance with anti-doping requirements, deliver education and awareness, and provide assurance on risks, issues and standards

· Lead Sport NI’s safeguarding in sport work, supporting SGBs and partners to embed effective safeguarding policies, procedures, education and assurance arrangements, ensuring children, young people and adults at risk can participate in sport safely and with confidence




	· Represent Sport NI and work collaboratively with partners across the UK Home Nations and Ireland to ensure consistency, shared learning and coordinated approaches on culture, integrity, governance, safeguarding, anti-doping, inclusion and recognition matters, while advising on implications for the Northern Ireland sports system.

· Work closely with other Managers to co-ordinate the efficient and effective use of resources across the NI sports system

Corporate Management Responsibilities
· Manage budgets and resources allocated to culture and integrity work, ensuring expenditure is planned, monitored and controlled in line with Sport NI policies, public sector financial requirements, value-for-money principles and business plan priorities

· Contribute to corporate management of the organisation as a member of the Sport NI leadership team, undertaking duties of the post, paying due regard to Sport NI’s DNA (Values)

· Provide effective leadership and line management to staff within the Culture and Integrity team, ensuring clear priorities, strong performance, professional development, effective resource management and delivery of high-quality work aligned to Sport NI’s business plan objectives and values

· Lead the planning, delivery, monitoring and evaluation of culture and integrity programmes, ensuring clear objectives, effective risk and resource management, robust performance reporting, evidence of impact and continuous improvement aligned to Sport NI’s business plan priorities

· To carry out any other duties that, from time to time, may reasonably be undertaken in the pursuit of the post’s overall objectives



3. Skills requirements
       What qualities, skills and experience is required from the individual

	Essential Criteria

· Qualification: A third level qualification in a relevant discipline, for example sport development, governance, public administration, law, equality, safeguarding, management or a related area.
· Leadership and delivery: At least two years’ experience, (or part-time equivalent, within the last 3-5 years), leading management, policy, governance, programme delivery or advisory work, including setting priorities, managing competing demands, making evidence-based decisions and delivering measurable outcomes. 

· Governance, integrity and assurance: At least two years’ experience, (or part-time equivalent, within the last 3-5 years), applying governance, integrity, compliance, safeguarding, welfare, equality or assurance standards, including identifying risks, monitoring compliance and recommending proportionate action.
· Programme and resource management: At least two years’ experience, (or part-time equivalent, within the last 3-5 years), planning and delivering projects or programmes, including setting objectives, managing risks, staff, budgets or resources, monitoring progress and evaluating impact.
· Stakeholder engagement and influence: Experience engaging with internal and external stakeholders, providing advice and challenge, influencing decisions and securing commitment to agreed priorities.
*     * This criterion will be waived in the Shortlisting by Application Form; in the case of applicants whose disability prohibits driving but who have access to a form of transport approved by Sport NI.




4.  Personnel: Please state below

         Who will the individuals report to? 

	Head of Sports Systems  


5.  Transfer of learning
     Please give details of how the Opportunity will benefit your organisation, the 

     individual and their organisation. 
	Benefit to Organisation

· Sport NI will benefit from experience/knowledge that the individual will bring from their organisation. 

· The individual will bring a fresh approach and perspective to introducing business improvement ideas and suggestions to support the sports sector.
· The individual will gain valuable experience in the approach adopted within Sport NI, in relation to the delivery of programmes and projects to support the sports sector.
· This is an excellent opportunity to develop a wide network of contacts across Sport NI and the sports sector.


6.  Logistics

     Please provide details of the likely start date, duration, location, form of transport required, resources (i.e.; desk, PC, etc.) and funding arrangements for the opportunity.

	Start Date: As soon as possible
Duration: 12 Months with the possibility of an extension
Location: House of Sport, 2a Upper Malone Road, Belfast BT9 5LA. Hybrid working will apply: Minimum of 2 days in the office. 
Resources: A laptop, a monitor and access to a desk will be provided along with a work mobile phone
Funding: Sport NI will fund with existing budget and the salary scale is £47,304 - £49,515 per annum.
Further information: Please contact recruitment@sportni.net 
Closing Date: Applications must be submitted by Noon on Friday 13th November 2026 as appropriate, to:

For NI Civil Service departmental staff only: secondments@hrconnect.nigov.net  


For employees from all other member organisations: interchangesecretariat@finance-ni.gov.uk 




7. Endorsement
     Interchange Manager

	Bryony Mitchell


Signed:

	28 October 2026


Date:



Sport Northern Ireland
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