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Hosting Opportunity Proforma
 (
Place & Economy Department, Belfast City Council
)
    Name of Host  
    Organisation

1.  Interchange Manager’s details
 (
Angela Barratt
)
             Name

 (
Belfast City Council, Corporate HR
)     Organisation/
        Department
 (
7
th
 Floor, 9 Adelaide
9-21 Adelaide Street
Belfast
BT2 8DJ
)
              Address
       




 (
n/a
) (
028 9027 0649 x 3454
)         Telephone                                               Fax number
             Number
 (
Barratta@belfastcity.gov.uk
)               
               E-mail


 (
Sec
ondment (until 30 September 2019
, subject to review)
)Type of Opportunity



2.  Details of hosting opportunity

      Description of opportunity
 (
Belfast City Council is offering a two-year secondment opportunity to work in the newly created Place and Economy Department, specifically within the Planning Service.  This is a specialist opportunity for an experienced officer who has worked in the field of heritage, conservation and planning to undertake a Senior Planning Officer role within the council.  The individual will be responsible for providing advice on heritage and conservation issues and supporting the processing of planning applications and enforcement functions within the service.
)          
             








     



Main objectives of the opportunity
 (
Summary of role and responsibilities:
Support the Principal Planning Officer in the management of the team and deputise when required.
Provide day to day supervision and direction of the Planning Officers, Assistant Planning Officers and technical staff in accordance with the principles of performance management ensuring the timely delivery of high quality professional services.
Prepare reports, technical papers and other information and present them at meetings, committees, public inquiries and to outside organisations, when required.
Develop briefs, employ consultants and manage contracts for specialist work, development proposals, applications and projects.
Prepare statements and present evidence supporting the Council’s position at appeals and other formal inquiry processes.
Attend project meetings with internal and external stakeholders (including evening meetings when requested) at various locations across the city or country.
Carry out consultations on planning related issues including attendance at exhibitions and external meetings at various locations across the city or country.
Provide professional advice, assistance and training, as appropriate, on planning policy, development management or enforcement matters for residents, elected members, stakeholders and other professionals.
Input into regional and other cross-authority planning arrangements including participation in relevant strategic or partnership structures.
Undertake research, monitoring, surveys and site inspections, as required, at various locations across the city and respond to consultations ensuring that the Council’s views are expressed effectively.
)


















































 (
Summary of role and responsibilities (continued):
Provide professional and specialist support to colleagues to ensure the delivery of integrated, comprehensive planning functions across the service.
Support the Principal Planning Officer in meeting all statutory requirements and ensure effective performance management, training and development for staff to meet the needs of the business and all customers, best practice standards and other performance indicators.
Keep up to date with current professional/technical practice and respond to changing team responsibilities arising from changes in legislation, good practice and other service pressures.
Utilise Council IT systems and software to research, organise, evaluate and communicate information effectively.
Contribute to wider service area business and management initiatives as required.
Undertake such other relevant duties as may from time to time be required.
Motivate and manage staff assigned to the post holder to ensure effective service delivery and to be responsible for reviewing and implementing a proper staff training and development programme. 
Participate in all induction and in-service training provided by Belfast City Council and in the induction and support of all newly appointed staff and other human resource management policies and procedures, as appropriate, including, absence management, disciplinary and grievance procedure.
Participate as directed in the Council’s recruitment and selection procedures.
Act in accordance with Council and departmental policies and procedures including customer care, equal opportunities, health and safety and any pertinent legislation. 
Undertake the duties in such a way as to enhance and protect the reputation and public profile of the City Council.
)
 3.  Skills requirements
       What qualities, skills and experience is required from the individual
 (
Essential qualifications
Applicants 
must
, as at the closing date for receipt of application forms:
have a third level qualification or above in Planning or a related subject such as Architecture or Conservation, and
have current, full chartered membership of the Royal Town Planning Institute, Irish Planning Institute or an equivalent professional planning body, such as RIBA, RUSA 
etc
Essential experience
Applicants 
must
, as at the closing date for receipt of application forms, be able to demonstrate on the application form, by providing personal and specific examples that they have:
two
 years’ relevant experience of providing advice on Heritage and Conservation issues including supporting the processing of planning applications and enforcement functions. 
two years’ relevant experience of presenting  cases or evidence at appeals, including at public inquiries or hearings; and
one
 year’s relevant experience of work supporting the assessment of Conservation Areas, Areas of Townscape Character or heritage assets.
Short-listing criteria
In addition to the above essential qualifications and experience, Belfast City Council reserves the right to short-list only those applicants who, as at the closing date for receipt of application forms, 
in the first instance, can demonstrate, by providing personal and specific examples on the application form, three years’ relevant experience of  providing advice on Heritage and Conservation issues including supporting the processing of planning applications and enforcement functions; and
in
 the second instance, can demonstrate, by providing personal and specific examples on the application form, two years’ relevant experience of presenting  cases or evidence at appeals, including at public inquiries or hearings.
)



































4.  Personnel: Please state below

         Who will the individual report to? 
 (
Dermot O’Kane, Principal Planning Officer
)


         Who will be the individual’s line manager and/or reporting officer?
 (
Dermot O’Kane, Principal Planning Officer
)



5.  Transfer of learning
     Please give details of how the Opportunity will benefit your organisation, the 
     individual and their organisation.
 (
Belfast City Council will benefit from bringing in skills, knowledge and experience from other organisations in this specialised role.  This will enable the development and transfer of skills and knowledge to staff within the Council, as well as developing further partnerships and collaboration with stakeholders / organisations in the public and/or private sectors.
The post holder will benefit from working with an extensive range of stakeholders, provide a specialised service and will develop their own knowledge and skills in the context of the city priorities and environment.  This will also benefit their organisation and assist in developing partnerships and sharing knowledge within NI.  The post holder will develop skills in policy development, political awareness, and other corporate working skills. 
)















6.  Logistics
     Please provide details of the likely start date, duration, location, resources (i.e.;
     desk, PC, fax etc.) and funding arrangements for the opportunity.

 (
Start date:
  As soon as a suitable candidate has been identified and a release date has been agreed (preferably within 4 weeks).
Duration:  
2 year secondment
Location:
  9 Adelaide, 9-12 Adelaide Street, Belfast BT2 8DJ.  The successful applicant will also be required to visit other locations throughout NI.
Access to form of transport
:  The successful candidate will be required to have access to a form of transport in order to carry out the duties of this post.
Salary:
  Senior Planning Officer (PO4
)  £
36,379 to £39,177.  Belfast City Council will meet salary     costs and associated expenses.
Selection:
  shortlisting exercise followed by structured interview.
Contact:
  For further information on the post please contact Jane Hewitt in Belfast City Council on 028 90270 649 or by email at hewittj@belfastcity.gov.uk. 
Closing Date:
  4.00pm on Tuesday 31
st
 October 2017
)



















7.  Endorsement

     Interchange Manager
 (
Angela Barratt
)
     Signed

 (
17
 October 2017
)       Date
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