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2.  Details of hosting opportunity

      Description of opportunity

	Temporary secondments for a period of up to 12 months


             










      Main objectives of the opportunity

	
The Department for the Economy (DfE) was established in May 2016. Its responsibilities include: 
 
· Wider economic policy, including specific areas like Energy, Tourism and Telecoms 
· The operation of a range of employment and skills programmes 
· Oversight and funding of the further and higher education sectors various aspects of employment law 
· The management and operation of various EU funding programmes 


The post is in Financial Management Branch within Finance Division in the Department for the Economy.  This post offers a wide range of experience in Budget Management across a Department with a diverse portfolio.


The post is in relation to Future Year Budgets and Spending Reviews. The main activities of the post are supporting the DP Accountant with future budget exercises in the current climate of budget constraints and one year allocations including:
· Budget / Spending Reviews commissioned by the Department of Finance (DoF) including pressures and easements exercises, bilateral meetings with Permanent Secretary/DoF/NI Office, and equality impact assessment of budget.
· Internal future year budget exercises including, inescapable pressures, easements and reductions exercises, options to manage inescapable pressures, capital allocation options and budget allocations to divisions.
· Co-ordinating input from all DfE Divisions and Arms’ Length Bodies (ALBs) and providing information and guidance to budget holders for resource and capital requirements.
· Interrogating the information received and challenging responses as necessary to ensure these are complete and accurate.
· Collating information from divisional returns and producing summary information.
· Future year budget reporting to Senior Management and DoF in the drafting of relevant papers including Ministerial Submissions, Senior Management Submissions, DoF reporting requirements, Board Reports,  Permanent Secretary Briefings and ad hoc briefings.
· Liaising with DoF on budget allocations and queries.
· Providing advice to business areas and ALBs on financial control and accountability issues.
· Ad hoc requests/exercises. 

In addition the post involves:
· Maintaining an up-to-date understanding of the Department and its complex nature and keeping abreast of budget issues.
· Maintaining an up-to-date understanding of current public expenditure, planning, monitoring, control and accountability issues and the use of the DoF financial system to monitor and control public expenditure.
· Developing and maintaining good working relationships with all stakeholder groups and across all grades of staff.
· Maintaining Gantt charts, internal procedures, control reports and systems in line with internal audit requirements.
· Practical experience in the operation of the Consolidated Budgeting Guidance and Managing Public Money.












3.  Skills requirements
       
       What qualities, skills and experience is required from the individual

	The main knowledge and skills requirements for the post are as follows:

· The minimum level of formal qualifications required for entry into the role is to have successfully passed the final professional examinations and be a full current member of one of the professional bodies* detailed below:
(a)    Chartered Accountants Ireland;
(b)    The Institute of Chartered Accountants in Scotland;
(c)     The Institute of Chartered Accountants in England and Wales;
(d)    The Chartered Institute of Management Accountants;
(e)    The Association of Chartered Certified Accountants;
(f)     The Chartered Institute of Public Finance and Accountancy;
(g)     The Institute of Certified Public Accountants in Ireland. 

*also those staff who can demonstrate that they have relevant formal qualifications of an equivalent or higher standard. 

· Have at least a total of one year’s experience, gained within the last five years, in one or more areas of:
· financial planning and budgeting;
· financial accounting/auditing (including forensic accounting);
· management accounting and cost analysis;
· investment finance;
· treasury management; and/or
· development / implementation of financial systems.

· Strong technical, numerical, excel and word skills with the ability to analyse and report financial information efficiently.
· Effective leadership, analytical, problem solving, decision-making, and negotiation skills.
· The ability to work as part of a team and on own initiative.
· A high degree of self-motivation and organisational skills with the ability to prioritise work to manage deadlines often to tight timescales.
· Highly developed interpersonal skills including the ability to communicate effectively with staff at all levels including senior management.
· The ability to seek, evaluate and communicate information and advice in an appropriate manner to meet customer needs.
· The ability to develop and maintain good working relationships with a wide range of stakeholders, including staff throughout the Department and ALB’s.





4.  Personnel: Please state below

         Who will the individual report to? 
	
Initially Johanna Park 





         Who will be the individual’s line manager and/or reporting officer?
	
Initially Johanna Park 







5.  Transfer of learning
     Please give details of how the Opportunity will benefit your organisation, the 
     individual and their organisation. 

	

This post offers a wide range of experience in Budget Management across a Department with a diverse portfolio.  The successful applicants will be exposed to priority policy work across the Department for the Economy and the NI Government and will be afforded the opportunity to work with key stakeholders at a senior level and participate in senior level discussions with experts.  They will gain insight to the working of a central government department and will gain experience in a wide range of relevant skills and competencies to support their personal and career development.  

Their respective organisation will gain from the expertise and knowledge gained from their employees participation in this secondment opportunity and with the added benefit of new networks and contacts which may have potential benefit to the parent organisation.





6.  Logistics
     Please provide details of the likely start date, duration, location, form of transport required, resources (i.e.; desk, PC, etc.) and funding arrangements for the opportunity.

	Start Date: As soon as possible.  The individuals will have access to all necessary equipment and space to undertake their duties in line with the NICS code of practice and will be expected to comply with all relevant codes for NICS staff.

Duration: Up to 12 months. 

Location: Home working facilitated. 

Resources: IT equipment will be provided. 

Funding: DfE will meet the salary and associated costs for these two posts.  The salary range is: £34,197 - £35,860.

Further information: Please contact Johanna Park on tel: 02890412370
or by email at: Johanna.Park@economy-ni.gov.uk.  

Closing Date: Applications* must be submitted by 5.00pm on Monday 31 August 2020 to the Interchange Secretariat at: 
 
interchangesecretariat@finance-ni.gov.uk 

*This opportunity is not open to NI Civil Service staff.





7.  Endorsement

     Interchange Manager

	Johanna Park


Signed:


	20 August 2020


Date:		



