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Hosting Proforma


    Name of Host  

    Organisation

1.  Interchange Manager’s details


             Name

     Organisation/

        Department


              Address

         Telephone                                               Fax number

             Number

               

               E-mail

Type of Opportunity

2.  Details of hosting opportunity

      Description of opportunity

	· Job Title – Accountant 

· Main Purpose of Job 
· To provide professional financial support, advice and guidance to support the decision
·  making in Councils services, in compliance with all relevant legislation, 
· regulations and strategies.
· To support the Head of Finance and lead/manage in defined service areas 
· (e: treasury and capital activities; estimates process; management accounting) 
· and ensure effective communication around financial and associated matters. 
· To support the Finance Department in the delivery of a range of modern, efficient, 
· effective and responsive Financial services for the Council, including system 
· and process development and the implementation of technology. 




      Main objectives of the opportunity

	Main Responsibilities:

1. To prepare, monitor and revise on an annual basis the Council’s Medium Term Financial Plan, including Capital plans and forecasts and keep under review as well as regular reporting. To implement and keep up-to-date The Treasury Management Strategy and Plan in line with the Council’s Treasury Management Policy, ensuring all Treasury and Capital activities are undertaken in compliance with the relevant sections of the Local Government Finance Act (Northern Ireland) 2011, associated guidance and Codes and any further developments.

2. To ensure that Plans, Indicators, Strategies and Policies are reported regularly to the relevant Committees keep under review robustness of Estimates and Adequacy of Reserves.

3. To prepare the annual Capital and Revenue budgets in co-ordination with the Heads of Service and Directors To maintain an accurate record of the Council’s fixed assets, including asset valuation, and the preparation of capital accounting schedules and notes for the final accounts.
4. To provide financial support to departments and the Funding and Investment Unit for the preparation of Economic/Options Appraisals and Asset Management Planning that will demonstrate affordable, prudent and sustainable plans.

5. To manage the Council’s investments, borrowings, financial liabilities, cash flows and its banking; to effectively control the risks associated with those activities and to pursue optimum performance consistent with those risks and to act as an account signatory for all operational bank accounts and to administer all banking correspondence and account amendments

6. Provide management support in the implementation of all financial policies and procedures and ensure the consistent application and implementation of same, including liaising with Directors and others to provide financial information and reports for the purposes of management control and internal audit.
7. To provide financial support to departments for capital investments, planning and reporting including appraisals.

8. Ensure appropriate financial systems, procedures and records are in place in the Directorate and are maintained to support audit and reporting requirements in accordance with good accounting practice. 

9. To coordinate the financial aspects of a Directorate and will act as the main conduit with the Finance Department and to effective working relationships with Director, Senior and Operational Managers and to provide advice and assistance on ad-hoc issues.

10. To assist in the accurate recording of the Directorate’s Assets, including asset valuation, physical verification to enable accurate preparation of capital accounting schedules and notes for final accounts and to ensure Inventory procedures are being implemented by the Directorate.
11. Ensure the procurement processes within the Directorate are in line with the Council’s procurement policy and processes and to provide support to the central procurement function by providing direct advice and guidance on procurement within the directorate.
12. To oversee the preparation of all financial elements of funding applications, claims, statistical analysis and other reports / statements and assist with financial management of projects undertaken by the Directorate. 
13. Examine the effectiveness of internal financial control throughout the Directorate and make recommendations for improving effectiveness. Development of systems to ensure the successful implementation of internal audit and external recommendations within the Directorate.
14. Support the implementation of new technology and identify and implement new, more efficient financial working practices within the Directorate taking account of technology and relevant stakeholders.
General Finance Duties 

15. Assist in the production of the Annual Estimates, Annual Financial Statements, Cash Flow forecasts and other financial returns and analysis as required by government, the Council, the Chief executive, budget holders or auditors with particular emphasis on compliance with the relevant sections of the Local Government Finance Act and the relevant CIPFA codes

16. Liaise with, and provide reports and analysis to Local Government Audit, European, other Statutory auditors and external funders. 

17. Participate in the ongoing development of the finance section, including the formulation and review of methodologies, the development and implementation of policies and practices and quality control procedures 
18. Implement all Financial and Procurement policies and procedures and keep up to date with changes in relevant legislation affecting the Council and make recommendations to amend financial practice, policies and procedures to ensure compliance with legislation and best practice financial management. 

19. Ensure that all enquiries and correspondence to the Directorate of a financial nature is responded to in a timely and professional manner. 
General

20. Comply fully with all Health and Safety at Work legislation in accordance with the Council’s Health and Safety at Work policy and all associated procedures and guidance.

21. Comply with all the Council’s Policies and Procedures including the Employee Code of Conduct and the Employee and Councillor Working Relationship Protocol.

22. To comply with employee responsibility in relation to all records held, created or used as part of the Council’s business.  All records, paper or electronic, are public records and accessible by the general public, with limited exceptions, under the Freedom of Information Act 2000, the Environment Regulations 2004 and the Data Protection Act 1998.
23. To work on own initiative, deal with and resolve issues using personal and professional judgement and imagination, and judge when to seek guidance.
24. Undertake the duties of the post at all times in a manner that enhances and promotes the positive image of Fermanagh and Omagh District Council.
25. Keep up to date with learning and development opportunities to ensure adequately equipped with the necessary skills and abilities to effectively undertake their roles within the Council.




3.  Skills requirements

       What qualities, skills and experience is required from the individual

	Applications are invited from applicants who meet the following criteria:

· The successful completion of the professional examinations of one of the following:- 
· the Institute of Chartered Accountants (in Ireland, England, Wales or Scotland), 

· the Chartered Association of Certified Accountants,

·  the Chartered Institute of Management Accountants
· the Chartered Institute of Public Finance and Accountancy
· At least one year’s relevant and suitable experience to include evidence of competence in each of the following:-
· Financial accounting/planning/budgeting

· Treasury management 
· Economic/options appraisals and post project appraisals

· Ability to provide advice and support in the implementation of best practice Financial Management and Reporting;

A valid driving licence and access to transport to meet the needs of the post.
It is desirable that applicants possess additional qualifications and/or relevant experience.


4.  Personnel: Please state below

         Who will the individual report to? 

	Head of Finance 


         Who will be the individual’s line manager and/or reporting officer?

	Head of Finance


5.  Transfer of learning
     Please give details of how the Opportunity will benefit your organisation, the 

     individual and their organisation. 
	The opportunity will benefit the individual and organisation by:

Benefit to Individual

Developing new work contacts and sharing and enhancing employees’ skills and broadening their experience. 

Benefit to individuals employer

Employee will enhance skills and will build relationships and contacts that will ultimately be of benefit to the employee in the future.

Benefit to Fermanagh and Omagh District Council 
Fermanagh and Omagh District Council will benefit from different perspectives and experiences brought by an individual from another organisation that will enhance shared working in the future.




6.  Logistics

Please provide details of the likely start date, duration, location, form of transport required, resources (i.e.; desk, PC, etc.) and funding arrangements for the opportunity.

	Start Date :          As soon as possible
Salary Scale:       PO 2, SCP 29 – 32 (£32,910 - £35,745 per annum)
Funding:             Fermanagh and Omagh District Council will pay salary costs.

Duration             Temporary for 12 months (with possible extension). 

                             37 hours per week (Monday – Friday)
Location:             The Townhall, Enniskillen or the Grange, Omagh and the successful applicant will be required to work across the Fermanagh & Omagh District Council area. (Homeworking will also apply in line with current Covid restrictions)
Further information:  For further information about this opportunity please contact claire.doody@fermanaghomagh.com 

Selection for this post will be as follows:

· Shortlisting will take place on the basis of the criteria detailed above and final selection will be by interview

Closing Date: Applications must be submitted by 5pm on Friday 9 April 2021 to interchangesecretariat@finance-ni.gov.uk.
This opportunity is not open to NICS staff.



7.  Endorsement

     Interchange Manager
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Signed:

	22.03.2021


Date:



Fermanagh and Omagh District Council























Thelma Browne





Fermanagh and Omagh District Council, HR and OD 





Townhall 


2 Townhall Street 


Enniskillen 


Co Fermanagh, BT74 7BA





0300 303 1777
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