
NI INTERCHANGE SCHEME


Ref: I/C 


Hosting Proforma


    Name of Host  

    Organisation

1.  Interchange Manager’s details


             Name

     Organisation/

        Department


              Address

         Telephone                                               Fax number

             Number

               

               E-mail

Type of Opportunity

2.  Details of hosting opportunity

      Description of opportunity

	Job Title- Senior Planning Officer 

KEY PURPOSE OF JOB:

· Assist the Principal Planning Officer and Lead Principal Planning Officer in meeting all statutory requirements for Development Planning, the processing of Major and Local planning applications and enforcement.

· Ensuring effective performance management training and development for staff within the team to meet the needs of the business and all customers in accordance with best practice standards and other performance indicators.



      Main objectives of the opportunity

	KEY RESPONSIBILITIES
1. Responsible for the day-to-day management of the Development Management and Enforcement section.

2. Responsible for managing teams and output, monitoring processing times, analysing statistical data and use of project management skills to improve the efficiency of the section. 

3. Provide professional and technical advice and specialist support to colleagues to ensure the delivery of integrated, comprehensive planning functions across the service.

4. Prepare reports, technical papers and other information and present them at meetings, Planning Committees, full Council, hearings, public inquiries and to outside organisations, when required and attend these events when required.
5. Assist in carrying out consultations on planning related issues and attend launches, exhibitions, workshops and project meetings with internal and external stakeholders (including evening meetings as requested) at various locations within and outside the Council area.

6. Undertake research, monitoring, surveys and site inspections as required at various locations across the Council area or county and respond to consultations ensuring that the Council’s views are expressed effectively.

7. Prepare statements and present evidence supporting the Council’s position at appeals and other formal inquiry processes.

8. Provide professional advice, assistance and training, as appropriate on development management for residents, elected members, stakeholders and other professionals.

9. Keep up to date with current professional and technical practices and respond to changing team responsibilities arising from changes in legislation, good practice and other service pressures.

10. Effectively utilise Council IT systems and software to research, organise, evaluate and communicate information effectively.

11. Contribute and help deliver Service Plans, Corporate Plans/Risk Registers and any Improvement Projects and Initiatives ongoing or required by the Council.

Management including:
12. Day to day management and professional development of HPTOs, PTOs and other planning staff as appropriate.
13. Ensure effective performance management and training and development of staff to meet the needs of the department

14. Dealing face to face, by correspondence, telephone and electronic communication with enquiries from the public, elected representatives, council officers etc. and attendance at Planning Committee when necessary.

15. To comply with and promote equality, health and safety in accordance with Council Policies and legal requirement.

16. To undertake any other appropriate duties as may be allocated from time to time in accordance with the general nature of the post.




3.  Skills requirements

       What qualities, skills and experience is required from the individual

	It is essential that applicants have a minimum of:

· A degree or equivalent qualification in a planning related subject, e.g. Town & Country Planning or Environmental Planning and four years’ **relevant post qualification experience working in a planning environment:

**Relevant experience must include evidence of the following:

· Experience of working in at least one of the following areas:

· Development plans

· Enforcement 

· Development management.

· Management and supervision of staff to meet targets and deadlines 

· Working knowledge and application of relevant Northern Ireland planning policy and legislation

· Ability to prioritise and manage conflicting work demands 
· Competence in the use of IT systems including the use of Microsoft Office packages

· Access to a form of transport to meet the needs of the post.

It is desirable that applicants hold a minimum of 2 years’ development management experience. 


4.  Personnel: Please state below

         Who will the individual report to? 

	Principal Planning Officer/Lead Principal Planning Officer 


         Who will be the individual’s line manager and/or reporting officer?

	Principal Planning Officer/Lead Principal Planning Officer 


5.  Transfer of learning
     Please give details of how the Opportunity will benefit your organisation, the 

     individual and their organisation. 
	The opportunity will benefit the individual and organisation by:

Benefit to Individual

Developing new work contacts and sharing and enhancing employees’ skills and broadening their experience. 

Benefit to individuals employer

Employee will enhance skills and will build relationships and contacts that will ultimately be of benefit to the employee in the future.

Benefit to Fermanagh and Omagh District Council 
Fermanagh and Omagh District Council will benefit from different perspectives and experiences brought by an individual from another organisation that will enhance shared working in the future.




6.  Logistics

Please provide details of the likely start date, duration, location, form of transport required, resources (i.e.; desk, PC, etc.) and funding arrangements for the opportunity.

	Start Date :          As soon as possible  
Salary Scale:       PO3, SCP 35-35, £35,745-£38,890 per annum 
Funding:             Fermanagh and Omagh District Council will pay salary costs.

Duration:              Until 30 October 2021 with potential for extension on  agreement of all parties
Hours:                    37 hours per week; Monday- Friday 
Location:              Strule House, Omagh and also homeworking in line with Covid restrictions
Further information:  For further information about this opportunity please contact carla.rice@fermanaghomagh.com 

Selection for this post will be as follows:

· Shortlisting will take place on the basis of the criteria detailed above and final selection will be by interview

Closing Date: Applications must be submitted by 5pm on Friday 9 April 2021 to interchangesecretariat@finance-ni.gov.uk.
This opportunity is not open to NICS staff.


	


7.  Endorsement

     Interchange Manager
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