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I/C 33/31 Research & Policy Officer - Secondment  until 30 June 2022 with possible extension.





One Interchange opportunity is available to work in the Arts Council of Northern Ireland.  The post is for a Research and Policy Officer and will involve working within the Arts Council’s research team, to deliver the Council’s research function, to ensure relevance and quality in relation to the Arts Council’s Strategy and Plans and to contribute to the development of Arts Council policies and procedures.





The successful applicant will have demonstrable experience in co-ordinating and managing commissioned research projects including converting research findings into strategic outcomes, and the ability to write reports and policy documents. The post holder must be able to build and maintain working relationships across professional and operational boundaries within an organisation and external organisations.





The successful applicant will have an understanding of government structures and arts and cultural policies as they relate to Northern Ireland. 





Job Description





To co-ordinate / manage commissioned research projects.


To convert research findings into strategic outcomes / prepare written reports and policy documents.


To analyse / interpret data sets generated through surveys.


To undertake small scale primary research.


To develop arts strategies and action plans.


To undertake monitoring and evaluation.


To engage with clients of the Arts Council to support their data and information requirements.


To develop and maintain effective systems for gathering, analysing and reviewing information and for the ongoing monitoring of performance of Arts Council activities.


To co-ordinate the Arts Council’s statutory compliance and reporting requirements, providing advice to other departments where appropriate.


To support the Arts Council’s policy in relation to equality of opportunity.


To undertake any other relevant and appropriate duties which may reasonably be allocated.



































Essential Criteria





Candidates will be required to demonstrate experience of:





Undertaking of research, information gathering and analysis, and complex report or proposal writing and policy development


Analysing and evaluating information from a wide variety of sources and presenting it in a usable format to a variety of audiences


Drafting policy and discussion papers and of contributing to the development of organisational policies and seeing these through to implementation.





Desirable Criteria





Experience of commissioning research.


Experience in the use of SPSS and / or MapInfo.








Karly Greene - Director of Strategic Development and Partnerships  








Karly Greene - Director of Strategic Development and Partnerships  











Individual





The post holder will benefit from working with an extensive range of stakeholders and will gain valuable experience in contributing towards the development of Arts Council policies and procedures.  The post holder will have the opportunity to engage directly with other Departments and a range of DfC’s Arm’s Length Bodies. 





Parent Organisation





This opportunity will enrich the post-holder’s experience and develop his/her abilities in a number of areas including project management and carrying out investigation and analysis and making recommendations.





Host Organisation





The benefit to the host organisation will be attracting an individual with the capacity and capability to assist in the delivery of a key Departmental and Ministerial priorities while providing the opportunity to widen the skills and experience of the existing Team.








The objective is for the successful candidate to be in post by 1 July 2021 at the latest.  This opportunity will be for a year until June 2022 with possible extension.


  


The post-holder will be based at:





Arts Council of Northern Ireland, Linen Hill House, 23 Linenhall Street, Lisburn, BT28 1FJ – Remote working also possible in line with COVID-19 regulations.





Selection will be by interview by Karly Greene – (Director of Strategic Development and Partnerships) and Damian Smyth – (Head of Literature & Drama)





Salary Scale: £31,137 - £32,800.  Salary and other related costs will be met by the Arts Council of Northern Ireland.





For further information please contact Witney Williamson at � HYPERLINK "mailto:wwilliamson@artscouncil-ni.org" �wwilliamson@artscouncil-ni.org� or 075 0055 9366.





Closing Date: Applications must be submitted by email by 5.00pm on Monday 31 May 2021 to: 





� HYPERLINK "mailto:interchangesecretariat@finance-ni.gov.uk" �interchangesecretariat@finance-ni.gov.uk� 





*This opportunity is not open to NI Civil Service staff.











Witney Williamson





11/05/2021
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