
NI INTERCHANGE SCHEME


Ref: I/C 34/21

Hosting Proforma


    Name of Host  

    Organisation

1.  Interchange Manager’s details


             Name

     Organisation/

        Department


              Address

         Telephone                                               Fax number

             Number

               

               E-mail

Type of Opportunity

2.  Details of hosting opportunity

      Description of opportunity

	KEY PURPOSE OF JOB:

As a member of the Economic Development Team the post holder will be required: 

To assist the Regeneration & Infrastructure Manager with the implementation and project management of the Council’s strategic programme of regeneration and infrastructure activity.  
To deputise for the Regeneration & Infrastructure Manager as required.

To assume additional duties as reasonably determined by the Regeneration & Infrastructure Manager and participate in interchange of duties to cover for sickness, annual leave and staff vacancies.



      Main objectives of the opportunity

	KEY DUTIES AND RESPONSIBILITIES

1 To assist in the delivery of a portfolio of complex Regeneration & Infrastructure projects in accordance with the Council’s Regeneration Strategy.

2 To work with appropriate partner organisations and groups to enhance the delivery of Regeneration & Infrastructure projects.  To support the Regeneration & Infrastructure Manager by representing the Council in discussions with relevant government departments; agencies and private sector organisations, including Transport NI, Property Developers, Northern Ireland Housing Executive, Department for Communities, Lagan Canal Trust, Lagan Valley Regional Park Committee, Inland Waterways Association of Ireland etc. and to represent the Council on external bodies and committees as appropriate.

3 To comply with operating procedures and financial control systems in accordance with external funding requirements, the Council’s financial regulations as set out in the Accounting Manual and departmental monitoring systems and processing all relevant documentation and conditions required by grant awarding bodies.

4 Assist the Regeneration & Infrastructure Manager to monitor income and expenditure targets set as part of the Annual Budget Estimates, and in assessing and controlling these against programme performance.
5 To directly line manage appropriate Regeneration staff including Project Support Officers.  
6 In consultation with the Regeneration & Infrastructure Manager and Human Resources participate in recruitment and training in accordance with Council strategies and policies.
7 Ensure compliance with Council policies and procedures and operate within the highest standards of management and personal behaviour, which reflect the core values and behaviours of the organisation.
8 Promote equality of opportunity and access in service delivery and in the employment of staff through the mainstreaming of equality within the Council.
9 Ensure the provision of high standards of customer care across the Regeneration services provided by the Unit and promote and manage the service effectively and communicate in a way, which enhances and promotes the public image and overall reputation of the Council.

Note:

The post holder should be aware that the responsibilities and functional areas of the post may be subject to change as a result of organisational change.  The Council therefore reserves the right to change the duties of the post by adding to or amending the range of functional responsibilities.  The post holder will be required to be flexible and adaptable to meet the changing needs and requirements of the organisation.




3.  Skills requirements

       What qualities, skills and experience is required from the individual

	It is essential that applicants have a minimum of:
QUALIFICATIONS
Applicants must at a minimum hold a third level qualification e.g. HNC, HND, NVQ Level 4,  a degree, or equivalent
Three years employment experience in all of the following areas: 

· Assisting in the planning, management, monitoring and evaluation of a portfolio of projects through development and delivery of a strategic plan.

· Budget Management in excess of £100,000 per annum.
· Working in partnership with other agencies and organisations to deliver projects
· Delivery of capital projects in the Built Environment
· Delivery of projects involving public or European funding
· Ability to pro-actively deal with contentious and complex issues within a community 
context during delivery of strategic projects.
· Management of Staff

· A working knowledge of developing European and/or other funding opportunities relevant to Regeneration/Economic Development.

Experience of contract management and appropriate procurement of goods and services

OR

Where applicants do not hold the qualifications as outlined in 1 above, they must demonstrate a minimum of 5 years’ experience as above.
KNOWLEDGE

Practical understanding of the main issues and developments impacting on service delivery within Regeneration across the Council area, including grant aid opportunities.

GENERAL

1. A full current driving licence valid in the UK and access to a car 

or 

Have access to a form of transport that enables you to carry out the duties of the post
.
Behavioural Competencies
These competencies are the top 6 competencies the Local Government Competency Framework which have been identified and prioritised for effective performance in this role.

How we Provide Leadership and Direction the

1.1 Setting Direction

Contributes to the development of a strategy and conveys a clear vision led by being innovative ambition and proactive

How we manage ourselves

2.3 Communicates With impact 
Presents a positive image by communicating effectively, being resilient and treating people fairly.

How we work with others

3.1 Collaborating in a Political Environment – Develops and manages effective networks by establishing common ground.

3.3 Meeting Customer Needs 

Establishes the needs of customers and strives to ensure that these are met.

How we move forward

4.3 Achieving Results

Takes personal responsibility for making things happen. Shows motivation and perseverance in overcoming obstacles and achieving results

4.4 Continuously Improving Services

Seeks to continually improve the services and processes that impact on users.



4.  Personnel: Please state below

         Who will the individual report to? 

	Regeneration & Infrastructure Manager


         Who will be the individual’s line manager and/or reporting officer?

	Regeneration & Infrastructure Manager



5.  Transfer of learning
     Please give details of how the Opportunity will benefit your organisation, the 

     individual and their organisation. 
	The opportunity will benefit the individual and organisation by:

Benefit to Individual

Developing good business relationships and sharing and enhancing employees’ skills. Offering the Employee a valuable career development opportunity, with the chance to make new contacts and gain experience within a different setting.

Benefit to individuals employer

Employee will enhance skills and will build relationships and contacts that will ultimately be of benefit to the employee in the future.

Benefit to Lisburn & Castlereagh City Council

Lisburn & Castlereagh City Council will benefit from different perspectives and experiences brought by an individual from another organisation that will enhance shared working in the future.



6.  Logistics

Please provide details of the likely start date, duration, location, form of transport required, resources (i.e.; desk, PC, etc.) and funding arrangements for the opportunity.

	Start Date :          As soon as possible
Salary Scale:       PO1, NJC Spinal Column Points 27 – 30, £31,346 - £33,782 per annum.  Lisburn and Castlereagh City Council will fund salary and associated costs.
Duration:              Secondment opportunity to 31.12.2021 with the possibility of extension subject to agreement from all parties.
Location:              Lagan Valley Island, Lisburn, BT27 4RL.
Further information: Selection for this post will be as follows:

· Shortlisting will take place on the basis of the criteria detailed above and final selection will be by interview

Closing Date: Applications must be submitted by 5pm Fri 28 May 2021 to: 
interchangesecretariat@finance-ni.gov.uk 
*This opportunity is not open to NICS Staff.


	

	


7.  Endorsement

     Interchange Manager

	Laura O’Connor


Signed:

	14/5/21



Date:



Lisburn & Castlereagh City Council























Laura O’Connor





Lisburn & Castlereagh City Council, HR and OD Unit





Civic Headquarters 


Lagan Valley Island


Lisburn


BT27 4RL





07554881607





N/A





Laura.O'Connor@lisburncastlereagh.gov.uk





Secondment – Regeneration & Infrastructure Officer








� Applies only to applicants who have a disability under the Disability Discrimination Act.
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