	NI INTERCHANGE SCHEME
	Ref: I/C 48/22

HOSTING PROFORMA
 (
Sport NI
)
    Name of Host  
    Organisation

1.  Interchange Manager’s details
 (
Nicola Algie 
)
             Name

 (
Sport NI 
)     Organisation/
        Department
 (
House of Sport
2A Upper Malone Road
Belfast
BT9 5LA
)
              Address
       




 (
02890
383847
)         Telephone                                               Fax number
             Number
 (
nicolaalgie@sportni.net
)               
               E-mail


 (
Secondment
 opportunity until November 2023
)Type of Opportunity


2.  Details of hosting opportunity

      Description of opportunity

	
The Finance Manager provides high quality financial information to plan, manage and account for expenditure utilising financial reporting and management information systems. The Finance Manager leads the finance team, to produce financial accounts, monthly management accounts and provide advice, guidance and direction on the management of budgets. The Finance Manager ensures the smooth and effective running of the Finance Department.


             










      Main objectives of the opportunity

	
Please see attached Job Description – Annex A












3.  Skills requirements
       
       What qualities, skills and experience is required from the individual

	
Please see attached Personnel Specification – Annex B












4.  Personnel: Please state below

         Who will the individual report to? 
	
Chief Operating Officer 





         Who will be the individual’s line manager and/or reporting officer?
	
Chief Operating Officer 







5.  Transfer of learning
     Please give details of how the Opportunity will benefit your organisation, the 
     individual and their organisation. 

	Individual 

The Finance Manager provides high quality financial information to plan, manage and account for expenditure utilising financial reporting and management information systems. The Finance Manager leads the finance team, to produce financial accounts, monthly management accounts and provide advice, guidance and direction on the management of budgets. The Finance Manager ensures the smooth and effective running of the Finance Department.
Parent Organisation

This opportunity will enrich the post holder’s experience and develop his/her abilities in a broad range of areas such as IT strategy and infrastructure.

Host Organisation

This opportunity will provide Sport NI with an experienced staff member who will play a pivotal management role in the IT team





6.  Logistics
     Please provide details of the likely start date, duration, location, form of transport required, resources (i.e.; desk, PC, etc.) and funding arrangements for the opportunity.

	Start Date: September 2022

Duration: It is anticipated the opportunity will continue until November 2023

Location: House of Sport, Upper Malone Rd, Belfast. Sport NI has currently adopted a hybrid style of work which blends working at home with working in the office 

Salary: £39,748 to £42,639 per annum.  Salary scale and other related costs will be funded by Sport NI

Funding: Sport NI will fund from existing budgets

Further information: For further information please contact recruitment@sportni.net

Closing Date: Applications must be submitted by 4.00pm on Friday 29 July 2022 to: 
 interchangesecretariat@finance-ni.gov.uk 






7.  Endorsement

     Interchange Manager

	Nicola Algie 


Signed:


	08 July 2022


Date:		
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JOB DESCRITPTION – Annex A 



REF: FM/0722





		

Job Title:   Finance Manager



		

Grade: DP Accountant



		

Salary Scale: £39,748 - £42,639





		

Department: Finance



		

Location:  House of Sport, Upper Malone Road



		

Responsible to:   Chief Operating Officer



		

Duration: Fixed term vacancy for 12 months (with possible extension).





		Organisational background:



Sport Northern Ireland (Sport NI) is committed to delivering the highest standards of financial reporting and accountability. The role of the Finance Department is to provide high quality financial services, addressing all issues of a finance nature and providing high quality financial information. These services include: setting and monitoring budgets, monthly management accounts, financial reporting to partner organisations, public sector financial accounts and debt management. 



Our mission statement is: 



We are passionate about maximising the power of sport to change lives  



Our DNA:



Sport NI’s values are excellence, integrity, collaboration and learning.  Sport NI seeks an individual who shares and exemplifies our values and associated behaviours in their daily work. 





		Overall purpose of job: 

 

The Finance Manager provides high quality financial information to plan, manage and account for expenditure utilising financial reporting and management information systems. The Finance Manager leads the finance team, to produce financial accounts, monthly management accounts and provide advice, guidance and direction on the management of budgets. The Finance Manager ensures the smooth and effective running of the Finance Department.

















		Duties and Responsibilities:



The Finance Manager plays a key role within Sport NI leading the finance team.  

The role includes:



Management Accounting

· Develop and present monthly management accounts to the Executive Team;

· Provide accurate and timely financial and statistical returns;

· Completion of financial exercises commissioned by the sponsoring Department (Department for Communities);

· Setting, monitoring and reporting on performance against budget; 

· Provide financial support to budget holders;

· Review of routine month-end processes including, inter-alia: bank recs and supplier recs; 

· Improve financial IT systems and processes;

· Provide cashflow management and advice regarding funding streams; 

· To assist in assessing the financial implications of new projects and changes in policy;

· To represent the finance department on ad hoc project teams and inter departmental liaison meetings; and

· Any other assigned management accounting duties. 



Financial Accounts 

· Production and review of monthly and year end draft and final financial public sector accounts (DfC and Lottery funding); 

· Develop and maintain good working relationships with Internal Auditors and the NIAO;

· Preparation of input for whole of government accounts;

· Ensure that SNI’s assets and liabilities are accurately reflected in the ledger by reconciling/reviewing control accounts, and resolving all differences quickly and accurately;

· Prepare good quality working papers to be reviewed by external auditors;

· Maintain the fixed asset register and ensure adequate checks on the inventory;

· Ensure the fixed asset register is kept up to date, for additions, disposals, depreciation and annual valuations.



Administration

· Prepare input for Assembly Questions and Freedom of Information requests;

· Draft papers, reports, policy documents as discussed and agreed by Chief operating Officer; and



 Staffing

· Provide effective leadership to the Finance team, demonstrating behaviours commensurate with the Finance Manager role in Sport NI. 

· Follow all procedures and guidance for maintaining the security and confidentiality of people, information, premises, equipment and software at Sport NI.

· To take an active part in the preparation and participation in Annual Performance Reviews and Personal Development Interviews, including the identification of personal learning and development needs.
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PERSON SPECIFICATION – Annex B



REF: FM/0722



		

Job Title: Finance Manager





		Essential Criteria



Qualifications:



Must have successfully passed the final professional examinations and be a full, current member of one of the professional bodies detailed below:

· Chartered Accountants Ireland;

· The Institute of Chartered Accountants in Scotland;

· The Institute of Chartered Accountants in England and Wales;

· The Chartered Institute of Management Accountants;

· The Association of Chartered Certified Accountants;

· The Chartered Institute of Public Finance and Accountancy;

· The Institute of Certified Public Accountants in Ireland.



Applications will also be considered from applicants with relevant formal qualifications* considered by the selection panel to be of an equivalent or higher standard to those stated.



Experience: 



Have two years’ post-qualification** experience gained in the last five years, in a finance related environment, in one or more areas of:



 (a) financial planning and budgeting;

 (b) financial accounting/auditing;

 (c) management accounting and cost analysis; and/or

 (d) development/implementation of financial systems.



Circumstances: 



· Ability to work irregular and unsocial hours as required involving work outside normal office hours, at evenings, weekends and Bank Holidays. 

· Valid driving licence and access to a form of transport, insured to enable the post holder to carry the responsibilities of the post in full.***





		Desirable Criteria



Have two years’ post-qualification** experience gained in the last five years, in a finance related environment, in two or more areas of:



 (a) financial planning and budgeting;

 (b) financial accounting/auditing;

 (c) management accounting and cost analysis; and/or

 (d) development/implementation of financial systems.



Notes to Applicants:



Applicants should provide details of their membership including - Name of body of which they are a member; level of membership attained; date of entry into membership and membership number.



* Applicants must demonstrate on their application form how the qualifications they have provided are equivalent, in level, to those qualifications requested above. They should give the details of the awarding body and the date awarded (the date awarded is the date on which you were admitted by the offcial awarding body). If you believe your qualification is 

equivalent to the one required, the onus is on you to provide the panel with details of modules studied etc. so that a well-informed decision can be made.



**Post Qualification Experience will be deemed to have commenced from the date on which applicants are admitted as fully qualified accountants to one of the professional bodies referred to at 1, having fully satisfied all the criteria of membership.



***This criterion will be waived in the Shortlisting by Application Form; in the case of applicants whose disability prohibits driving but who have access to a form of transport approved by Sport NI
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